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ATTACHMENT: .

EFFECTIVE
DATE:

While the Two-Year State Plan Guldellnes brldged
the period of transition during which Counc1ls
conducted a variety of activities mandated by-
Public Law 100-146, Section 122(f), the new Three

‘Year State Plan Guldellnes ask the State Plannlng

Councils to resume three-year plannlng.

The attached Guidelines incorporate changes in
State Plan requirements based on the provisions of
the Developmental Disabilities Assistance and Bill
of Rights Act of 1990, provide for Councils to
analyze and address the findings and
recommendations contained in their State "1990

. Reports", ‘and reflect the increased autonomy of
‘State Plannlng COun01ls.

ADD earller prov1ded a draft of these Guidelines
for your use in developing the Fiscal Year 1992-
1994 State Plan pending Department and OMB
approval of the official version. The attached
Guidelines now incorporates these clearances.
Please use these Guidelines in developing your
State Plan Amendments for FY 1994 and submit the

- Amendments to the approprlate Regional Office by

Auqust 15, 1993.

:~ The State Plan must comply with the requirements

of the Act and the attendant regulations
referenced above.

Please contact ycur Reg10na1 Offlce shoulad you
require: further assistance in develOplng your
State Plan Amendments.

 Three Year Staté Plan Guidelines

Date of.Issuance.
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INTRODUCTION

Any State desiring to receive Federal funds to assist in the development of a
comprehensive system and coordinated array of services and other assistance for persons
with developmental disabilities and their families must submit a State Plan. The
approved State Plan is the basis upon which a state will participate in programs and
activities under Title I, Part B of the Act. Failure to comply with State Plan
requirements may result in loss of Federal funds.

The Three Year Plan is a presentation of the State’s review of the existing service
delivery system for the provision of assistance and services to persons with
developmental disabilities and their families. The Three Year Plan will reflect planning,
financial support and coordination to appropriately address, on a statewide and
comprehensive basis, urgent needs of persons with developmental disabilities and their
families.

Each State will continue to address employment as a Federal priority area and may
include the other Federal priority areas (i.e., community living, child development, and
system coordination and community education) and any one State priority area as
determined by the State, and will build on the findings and recommendations
incorporated in the state’s 1990 Report. '

The Three Year State Plan will be effective October 1, 1991 for Federal Fiscal Years
1992, 1993, and 1994. The State Plan shall be submitted to the appropriate Regional
Office no later than August 15, 1991 to provide Regional Office staff sufficient time to
review and negotiate changes, as neceded. Annual amendments to the Three Year Plan
will be required. The Office of Management and Budget (OMB) has approved this
document, OMB#0980-0162; Expiration Date (07/31/95.
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PURPOSES

THE STATE PLAN ON DEVELOPMENTAL DISABILITIES IS DEVEDOPED IN '
ORDER TO' o

o Provide assistance to State Developmental Disabilities Planning Councils and
other State officials involved in the review and preparation of a State Plan under
the requirements of the Developmental Disabilities Assistance and Bill of Rights
Act, P.L. 101-496, Part B, "Federal Assistance for Planning Prlorlty Area
Activities for Persons Wlth Developmental Disabilities"; _ ,

0 Advise citizens of each State about the Developmental Disabilities Basic State
Grant Program, its goals, objectives, activities, programs and procedures, to
enable them to participate in the planning process and to be knowledgeable about
the manner in whlch the State Developmental Dlsabllmes Program operates; and

0 Provnde the Admlmstratmn on Developmental Dlsabllltles and the Secretary of
Health and Human Services with reliable, useful information upon which to base
- _current and future national policy regarding the Basic State Grant Program and
the needs of people with developmental disabilities and their families.



STATE PLAN REQUIREMENTS

Following is a list of information for the 1992-1994 Three Year State Plan required by
the Act under Section 122. Legisiative references for information required are provided
in the left-hand column, and paraphrased descrlptlons of the information requlred are
provided in the rlght-hand column. - e -

Sy e

Section 122 () |
. ]

(DA

Co®

— REQUIRED INFORMATION o
(Passages are paraphrased, not du'ect quotatmns) o

. essprovide for the establishment of a ST
. State Plannmg Council in accordance with Sectmn 124

-...desngnate the State agency Whlch on behalf of the State, shall

receive, account for, and disburse funds and which shall provide

- requn'ed assurances and other admmlstratwe support services

Cwo

- ...prowde that the State agency desngnated under subparagraph (B)
.. keep such records and provide such access to those records as the

~ Secretary or State Planing Council finds necessary.

1)(D)

2)(A) & (B)

@)©O)®)

«.provide for such fiscal control and fund accounting procedures as
may be necessary to assure the proper disbursement of and
accounting for funds...

...set out the specific objectives to be achieved under the plan and a
listing of the programs, activities, and resources to be used,
including the non-Federal share of funds required to carry out each
objective and program...

...describe the extent and scope of services, supports and other
assistance being provided, or to be provided, to persons with
developmental disabilities under such other State plans, or policies
affecting, Federally-assisted State programs that



)(C) (i)

@NC)(id)

(2)(D)

. the State conducts and in which persons with developmental

- disabilities are or may be eligible to partlclpate, including programs

relating to:

- - education -
- job training
- vocational rehabilitation
- public assistance.
- medical assistance
- social services -
- child welfare
- mat¢rnal and child health
- aging '
- programs for children with speclal health
. care needs :
- housing
- transportation
- technology
~ - comprehensive health and menta) health, and
- such other programs as the Secretary may
specify... ' ,

...describe the extent to which such Federally-assisted State
programs develop and pursue interagency initiatives aimed at
improving and enhancing services, supports and other assistance,

~ which result in increased independence, productivity, and
integration into the commumt_v for persons w1th developmental
) dlsabilitiwool o .

«..describe hpw funds allotted to the State...will be used to
complement -and augment rather than duplicate or replace services
for persons with developmental disabilities who are ellglble for
Federal assistance under other State programs

... ASSESS, ang] if appropriate, update the findmgs of the report
conducted pursuant to subsection (f), and report on any progress
achieved concerning issues identified in the report conducted
pursuant to such subsection in the previous fiscal year...



- ((E)

2)(F)

@A)

@®)

@)C)

@D)

DE).

(5XA)

~ «.assess and describe the extent and scope of the Federal and State

priority areas which are addressed or WhICh w1ll be addressed
under the plan in the fiscal year...

-..establish a method for periodic evaluation of the plan’s
effectiveness in meeting the objectives described in paragraph (A).

...contain or be supported by assurances satisfactory to the
Secretary that funds paid to the State under Section 125 will be
used to make a significant contribution toward enhancing the
independence, productivity, and integration into the community of
persons with developmental disabilities through agencies in the
various political subdivisions of the State...

«..contain or be supported by assurances satisfactory to the

Secretary that part of such funds will be made available by the
State to public or nonprofit private entities...

.s.contain or-be supported by essurances satisfactory to the
-Secretary that not more than 25% of such funds will be allocated to

the agency designated under section 122(b)(1)(B) for the provision

. of services by such agency...

- .«econtain or be supported by assurances satlsfactory to the

Secretary that such funds paid to the State under Section 125 will

‘be used to supplement and to increase the level of funds that would
‘otherwise be made available for the purposes for which Federal

funds are provided and not to supplant such' non-Federal funds...

~* ...contain or be supported by assurances satisfactory to the
- Secretary that there will be reasonable State financial participation

in the cost of carrymg out the State plan... -

..prov:de for the examination, not less than once every three years,
of the provision, and the need for the provision, in the State of the

- four Federal priority areas and the State priority area...



(5)(B)

S B

(5B

(5) (B)(iii)

G B)v).
GBY)

...prowde for the review and revismh, not less often than once
every three years, of the comprehensive . statewnde plan to ensure:

- appropriate planning
- financial support

- coordmatlon and

- otherwise approprlately address...
urgent needs in the State for the provision
. of services for persons with developmental
disabilities and the families of such
‘persons...and..,

 take into account the revnews and analyses conducted and

report prepared, under subsection (f)...including at a
minimum;

...an analysis of such priority areas in relation to limited
- . support -or lack of support for persons with developmental
_disabilities attributable to either physical impairment, mental
“impairment, -or a combination of physical and mental

impairments...

- ...an analysis of criteria for eligibility for services, including
specialized s,ervices: and special adaptation of generic services
provided by agencies within the State, that may be causmg persons

~ with developmental disabilities to be excluded from recelvmg such
services.... :

«.an analysis of the speclal and common needs of all subpopu]atmns
of persons Wlﬂl developmental disabilities... o

| '...con51derat10n of the report conducted pursuant to subsection (f)...

..an analys:s of servm, assstwe techmology, or knowledge
wlnch may be unavailable to assist persons with
developmental disabilities...



| (5) (B) (vl)
- (5) (B) (vii)

(5)(B)(viii)

®©

DG

(5) (D))

TR analysns ofexlstmg and projected ﬂscal resources. .

Cesodit analysns of any other mnes ldentlﬁed by the State l‘lanmng
Councnl...and ‘

...the formulation of Objectives in b'oth policy reform and service
demonstration to address the issues described in (i) through (v) for

Y | subpopu]atmns of persons with developmental disabilities which

may be |dentlf' ed by the State Planmng Council...

...developed plan after consideration of the data collected by the

- State education agency’ under sectmn 618(b) (3) of the Education of
~'the Handicapped Act...

...provide that not less than 65 percent of the amount avallable to

" the State under section 125 will be expended for:

- activities in the Federal priority area of employment
-* activities, and, at the discretion of the State,
- activities in any or all of the three other Federal priority
areas,
- a State priority area
* - the conduct of the analyses Speeified in clauses (i) through
- (v) of subparagraph B, and ‘
* - activities which address the mplementatlon of
recommendations made in thé report described in subsection
(D, inciuding recommendations which address unserved and
underserved populatmns... _

...provide that the remainder of the amount available to the State
from allotments under Section 125 (after making the expenditures

©  required by clause (i) of this paragraph) shall be used for the

planning, coordination, and the advocacy for, persons wnth

. developmental dlsablhtles..



)  B)E)

NOUNOE

(E)(A)G)

- (©®)

©©

(6)(D)

...provide that special financial and technical assistance shall be
given to agencies or entities providing services for persons with

__ -- . developmental disabilities who are reSidents of geographical areas
. designated as urban or rural poverty aréas...

| '...provide that programs, and the facilities in which they are

operated, under the plan for persons with developmental disabilities

- will be in accordance with standards prescrlbed by the Secretary in

regulatnons sne.

.

: ...prov;de satlsfactory assurances that bmldmgs used in connection

with the programs assisted under the plan will meet the standards
adopted pursuant to the Act of August 12, 1968 (known as the
Archltectural Barrlers Act of 1968)..

L eei provnde that services are prov:ded in an individualized manner

consistent W1th the requlrements of Sectlon 123 (HABILITATION

~ PLANS)...

«.contain or provide satisfactory assurances that the human rights

- of all persons with developmental disabilities (especially those

persons without familial protection) who are receiving treatment,

_services, or habilitation under programs assisted under this part of

the Act will be protected consistent with Section 110 (RIGHTS OF
THE DEVELOPMENTALLY DISABLED...

...provide assurances that the State has undertaken affirmative
steps to assure that participation in programs...of individuals
generally representative of the population of the State, with
particular attention to the participation of members of minority
groups...

vii



{6O(E)

MA)

(N (B)

®)

...provide assurances that the State will provide the State Planning
Council with a copy of each annual survey report and plan of

. corrections for cited deficiencies prepared-pursuant to section

1902(a)(31)(B) of the Sacial Security Act with respect to any
intermediate care facility for the mentally retarded in such State
within 30 days after the completwn of each such report or plan...

...provnde for the maximum utlllzatmn of all avallable community

resources including volunteers serving under the Domestic
Volunteer Service Act of 1973 and other appropriate voluntary
organizations, except that such volunteer services shall supplement,
and shall not be in lieu of, services of paid employees...

...provide for fair and equitable arrangements (as determined by
the Secretary after consultation with the Secretary of Labor) to

~ protect the interests of employees affected by actions under the plan

to provide community living activities, including arrangements
designed to preserve employee rights and benefits and to provide
training and retraining of such employees where necessary and

~ arrangements under which maximum efforts will be made to

guarantee the employment:of- such employees.;.

‘ ...contam such addntlonal mformatlon and assurances as the

Secretary may f‘md necessary.

viii
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THREE YEAR STATE PLAN GUIDELINES

SECTION I.

A

DEVELOPMENTAL DISABILITIES: Definition and Impact

- General Statement. . - T

Provide an opening section with a general statement sumiarizing the philosophy
of your State’s program in addressing the needs of persons with developmental
disabilities and the inclusion 6f all persons with ‘developmental disabilities,
including persons with the most severe disabilities, in community life.

tate’s Application of the Federal Definition

1. Describe the way your State applies and/or implements the Federal
definition for use under Part B of the Act which is commonly referred to
as the Basic State Grant (BSG) Program. You may include sections of

" your State’s developmental dlsablhty law or executive order, if applicable;
guidelines developed for direct service providers funded under this
- program; and other relevant descriptive information.



-2, - Include the definition of developmental disabilities used by the primary

‘state agency which provides services and other assistance to persons with
. developmental disabilities and mental retardation. If the agency is solely a
mental retardation agency, so state and describe.

Please note that Section 102(5)(E) of the Act expands the definition of the term
developmental disabilities to state that such term, when applied to infants and young
children means individuals from birth to age 5, inclusive, who have substantial
developmental delay or specific congenital or acquired conditions with a high probability
of resulting in developmental disabilities if services are not provided. . In recognizing
‘that an infant or young child may have conditions which place them at high risk for
developmental disabilities, Congress intended thatappll_catlon of the definition ensure
the availability of early infervention services so as to mitigate against or minimize the
impact of any subsequent developmental disability.

-G

State Prevalence of Developmental Disabilities.

Provide the estimated prevalence of developmelital disabilities .in: your State.
State level prevalence rates may be extrapolated from national prevalence rates,

- such as the 1.8% estimate by Gollay and Associate. Should you elect this option,

prevalence rates for sub-state areas are not required.

You may elect to provide estimates based on state-generated data, provided you

~ specify the basis for your estimate. If State data are available, figures for State

and sub-state regions would be useful. (If you select this option, you may wish to

~ attach illustrative charts.)

Affect of Developmegtal Disabilities on Indmduals, Thelr Families, _gnd Their _

-Commumtles

Provnde a descnptnon of the State service dellvery system as lt impacts people
with developmental disabilities, including those with severe disabilities, and their
families. Provide information about the posmve and negative impact on



independence, productivity, and community integration and about persons who
are unserved and underserved and the role of the State Plan in addressing critical
barriers and issues, particularly those identified through the comprehensive
review and analysis and consumer survey conducted in response to Section 122(f).

SECTION II. DD PROGRAM ORGANIZATION AND ROLE

A, State Plannin ncil

1. Cite the date and authority' by which the State Planning Council was established.
- (See Sec. 122(b)(1)(A)).

2. Provide an organizational chart depicting Council staff the
~ location of the Council within state government, and the locatlon of the
Designated State Agency with respect to the Council. - : :

3. Provide the name, title, current mailing address and telephone number of (a) the
~ Chairperson and (b) the Executive Director of the State Planning Council.

4. -Complete Columns (2), (3), (4), and (5) on Table IA, "State Planning Council
Composition." (See Table IA attached.)

In Column (2), enter the name of each member of the Council under the
appropriate Federal Statutory Member categories provided in Column (1),

‘Names may appear more than once if a person represents more than one agency
or category. In Column’ (3), enter the date of appointment, and in Column (4),
enter the date the appointment expires. Use Column (5) to explain any
circumstances (i.e., staff vacancies, nomination pending, officer of Council, etc.)
that may be helpful in certifying full compliance with the State Planning Council
composition requirements of the Act. (See Sec. 124(b)).



5. Role of the Developmental Dlsabllmes Plannmg g;ouncil

Describe the role of the Developmental Dlsablhtles Planning Councll in your
. State. This discussion should reflect the substantially strengthened role of the
- Council, its greater autonomy, and its responsnblhty for administering the State
- Plan as an advocate for public policy change and commumty acceptance of all
. peopie with developmental dlsabllltles and thelr famllles

6. Include a list of Councll staff, mcludmg names, tltles and descrlptlon
: responsnbllltles : o _ - .

B. Desngnated_ State Ag eng. y

1. Identify the Designated State. Agency (and date) estabhshed in accordance with
= Section 122(e).

2. Provide the name, title, current mailing address and telephone number of the
responsible state official of the Designated State Agency. If, through
administrative or other arrangement, more than one agency is designated to
perform the functions described under Section 122(b)(1)(B), briefly delineate the
responsibilities of each.

3. Present the organizational structure of the Designated State Agency and include
the location of the State Developmental Disabilities Planning Council.

4, Does the Designated State Agency provide direct services to be supported with
Federal funds under the Developmental Disabilities Act? If yes, describe those
services.



Describe the role _and' .i"é's'p(:msi‘bilitiés of Kthe Desigliatéd Stél_té Agency as they
affect Council operations, the approved State Plan, and the Council’s

administration of priority area activities. Include a description of systems of

fiscal control and funds accounting, recordkeeping and access to records to
assure proper disbursement and accounting of Part B funds. For clarification,

~elaborate where appropriate and quote from Federal and State empowermenis.

(See Sectlon 122(b)(1)(C) and Sectlon 122(b) (1) (D).
Provnde a Ilst of Desngnated State Agency staff assngned to the Developmental

Disabilities Program. Include names, titles, description of responsibilities, and
provide the office address and telephone number. -~ :

§Qte Context

. Descrlbe the envu'onment in which the. Developmental Dlsablhtles Program

operates within the State--the mix of institutional, community, and family living
arrangements and the relevant support systems for each which are currently in
place to provide the scope of diagnostic treatment, habilitation, residential and
other services and supports to persons with developmental disabilities and their
families in the state. Discuss types of environmental factors (i.e., economic,
social, etc.) which affect program enhancements for persons with developmental
disabilities. Include a description ‘of the Council’s role within this structure,

'Where applicable, describe the state’s progress toward improving service delivery

through the pro‘{lslon.of special adaptations of generic services or specialized.
services or other assistance.

- Discuss the major long-range issues which the Council is or will be addressing,

including those identified in the Council’s report prepared under Section 122(f).
Describe how political, economic, social and other factors influence (posntlvely or

- negatwely) the tnnmg, outcome, etc. of decisions on these 1ssues.

~



. Scope of Services

List the State agencies and programs responsible for each of the Federally-assisted
programs named in Section 122 and provide a summary of the strengths and weaknesses
in services delivery by those agencies to people with developmental disabilities. Include
a discussion about eligibility criteria and type of services provided.

SECTION III. STATE PLAN REVIEW PROCESS

I Al

Review of Existing State Plan

Describe the review of the existing State Plan to address, on a statewide and

- comprehensive basis, the urgent needs in the State for persons with
- developmental disabilities and theu' families. (See Sectmn 122(b) (5) (B)). As part

of this review, mclude°



a. an analysis of priority areas in relation to limited support or lack of
support for persons with developmental disabilities attributable to either
physical impairment, mental impairment, or a combination of physical

_and mental impairments (See Sectmn 122(b)(2)(E) and Sectlon '

122(b) (5)(B) (l)),

b. an analysns of the crlterla for ehglblllty for servnces, including speclahzed
services and special adaptation of generlc‘ services provided by agencies
within the State, that may be causmg persons with developmental
disabilities to be excluded from receiving such services [Sectlon

122(b)(5)(B)(iD)];

[ an analysis of the special and common needs of all subpopulations of
' _persons with developmental disabilities [Section 122(b)(5)(B)(iii)];

d. | cthidération of the report conducted pursuant to subsection (f) [Section
122(b)(2)(D) and Section 122(b)(5)(B)(iv)];

e. an analysis of services, assistive technology, or knowledge which may be
unavailable to assist persons with developmental disabilities [Sectlon
122(b)(S)(B)(v)];

f. an analysis of existing and projected fiscal resources [Sectlon

- 122(b)S)BY(vI)]; '

g. an analysns of other issues 1dent1ﬁed by the State Plannmg Councﬂ [Section

122(b)(5)(B) (viD)]

h. forniulatlon of ob,}ectlves in both policy reform and service demonstration
to address the issues for all sub-populations of persons with developmental
disabilities which may be identified by the State Planning Council [Section
122(b)(5) (B)(viii)]; and

i. consideration of data collected by the State education agency under section
618(b)(3) of the Education of the Handicapped Act [Section 122(b) GYO)].

Descrlbe the p ocess that provndes for the momtormg, review, and evaluation of
. the State Plan, not less often than annually, by the State Planning Council. Also

~ describe the method for periodic evaluation of the plan’s effectiveness in meeting

established objectives. [Sec. 122(b)(2)(F)] [Sec. 124(d)(2)]



P

3.

iew of Other State Pla

List other state plans, or policies, reviewed and describe any significant findings
regarding the extent and scope of services, supports or other assistance provided
or to be provided to persons with developmental disabilities and their families
and their impact on the increasing the independence, productivity and integration
into the community of persons with developmental disabilitiés. Programs to be
reviewed by Councils include, but need not be limited to, those related to
education, job training, vocational rehabilitation, public assistance, medical

_ assistance, social services, child welfare, maternal and child health, aging,

programs for children with special health care needs, early intervention
programs, housing, transportation, technology, comprehensive health and mental

. health. Reviews should not be limited only to those programs with state plans.

Pay special attention to adoption, foster care and child protective service system
plans as they relate to the provision of services to children with developmental
disabilities. [Sec. 122(b)(2)(C) ()]

Describe the extent to which Federally assisted State programs develop and
pursue interagency initiatives aimed at improving and enhancing services,
supports and other assistance which results in increased mdependence,
productivity, and community mtegratmn. '

[Sec. 122(b)2)(O)(iD]

Describe how funds allotted to the State under Part B, Sectlon 125 of the Act

* will be used to complement and augment rather than duplicate or replace services

for persons with developmental disabilities who are eligible for Federal assistance
under other state programs.
[Sec. 122(b)(2)(C)(ii)]



C. 1990 Report Update: Statewide Servi_cé Delivery System Review

Provide information updating the findings of your state report prepared pursuant to the
activities performed under Section 122(f) of the Act, and relate any progress in
addressing recommendations relative to barriers and issues identified in the report.
Include a description of the Council’s use of state 1990 report findirigs and updating in
developing the State Plan goals and objectives. [Sec. 122(b)(2)(D)]

SECTION IV. STATE PLAN

A. o Priority Are.a's.' '

L List each Priority Area to be addressed in your State Plan.

2. Provide the rationale for the selection of Priority Area activities.

10
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Projects and Programs

1.

Using Tables II-A ("Plan Year Objectives") and II-B ("Later Year
Objectives"), or similar format, identify your State’s Three Year Plan
Goals and Objectives. Goals should be derived from major issues and
trends previously described in the State Plan and should be stated in
sufficiently broad terms to accommodate the achievement of shorter-term
objectives and priority area activities. '

- Under each goal, identify (three-year, two-year and plan year) policy

reform, systemic change, and service demonstration objectives.

For plan objectives, identify the activities, programs, and resources to be
used to meet such objectives. These should correspond to the Federally
mandated Employment Priority Area and other Federal and State Priority
Area activities, as selected by the Council to address identified issues and
trends. - As appropriate, include program impact indicators. Complete
Tables II-A & B for each objective listed. [Section 122(b)(2)(A)]

List all existing and planned model demonstrations and other projects or
programs funded by the State Planning Council, and provide the
approximate level of funding to be allocated for each. Provide the
following information for each project supported with Part B, Section 125
funds: R = ' '

_ Project Name and Number:

E|_ irpose/Description:

Prgject-Period (Start Yeai‘/EnQ Year):
Current Year Funding: Federal Funds Matching Total

12
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Provide timeframes and strategies for contiiluil:lg'sﬁccéssfu'l defﬂohétx;ation
projects through sources of funding other than funds provided under the
Act. [Section 102(9)(C)] '

13
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| lSECI'IONV;‘ASS_URANCES

osram Relate

Program Relafed -
1. Provide assurance that the State Plan has been developed in consultation

5'

6.

with the Designated State Agency identified under Section 122(b)(1)(B).
[Section 124(d)(1)]

Provide assurance that special financial and technical assistance is
provided to agencies or entities providing services for persons with
developmental disabilities who are residents of geographical areas designed
as urban or rural poverty areas. [Section 122(b)(5)(E) and 45 CFR
1386.30(a)]

Provide assurance that funds paid to the State under Section 125 of the
Act will be used to make a significant contribution toward enhancing the
independence, productivity, and integration into the community of persons
with developmental disabilities. [Section 122(b)(4)(A) and 45 CFR
1386.30(a)]

Provide assurance that part of funds paid to the State under Section 125
will be made available by the State to public and nonprofit private entities.

~ [Section 122(b)(4)(B)]

Provide assurance that each program (including programs of any agency,
facility, or project): (a) has in effect a habilitation plan for each person
with developmental disabilities who receives services from or under the
aegis of the Basic State Grant Program and (b) establishes policies and
procedures to review annually each habilitation plan in accordance with
the procedures set forth in Section 123(c) of the Act. [Section 123 and 45
CFR 1386.30(e)]

Provide assurance that any services provided under the plan are provided
in an individualized manner. [Section 122(b)(6)(B) and Section 123]

Provide assurance that the human rights of all persons with developmental
disabilities (especially those without familial protection) who are receiving

14
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11.

treatment, services or habilitation under programs assisted under Part B
of the Act will be protected consistent with Section 110 (relating to the
rights of persons with developmental disabilities).. [Section 122(b)(6)(C)
and 45 CFR 1386. 30(e)(3)] _

_ Provnde assurance that the. State has undertaken aff’ rmatlve steps to

assure that participants in programs under this part of the Act are
individuals generally representative of the population of the State, with

. particular attention to the participation of members of minority groups.
- [Section 122(b)(6)(D) and 45 CFR 1386.30(a)]

Provide assurance that the State Planning Cojlncii prepares and approves

- a budget using amounts paid to the State under Section 125 to fund all
‘activities and to hire such staff and obtain the services of such
. professional, technical, and clerical personnel (consistent with State law) as
-the State Planning Council determines to be necessary to carry out its

functions under Part B of the Act. [Section 124(c)(1)]

Provide assurance that the Plan provides for the maximum utilization of

_available. community resources, including volunteers serving under the

Domestic Volunteer Service Act of 1973 and other appropriate voluntary

" orgamzatlons, to supplement services of paid employees. [Section

122(b)(7)(A) and 45 CFR 1386]

Provide assurance that, if Community Living arrangements was selected,
there is in effect a plan which reflects fair and equitable arrangements to
protect the interests of employees affected by-actions to provide
community living activities under this Plan, if any, including arrangements
designed to preserve employee rights and benefits, to provide training and

. retraining of such employees where necessary, and-that maximum efforts

will be made to guarantee the employment of such employees. [Section

122®m){(7)(B)]

15
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Provnde assurance that the desngnated State agency will keep such records
and provide access to such records as-detérmined necessary by the
Secretary, U.S. Department of Health and Human Services or the State

~ Planning Council. [Section 122(b)(1)(C) and 45 CFR 1386.30(a)]

Provide assurance that such fiscal control and accounting procedures as

. may be necessary to assure the proper disbursement of and accounting for

funds are in place. [Sectlon 122()(1)(D), 45 CFR 1386.30(a) and 45 CFR
1386.31]

Provide'assurance that not more than 25% of funds paid to the State
underr Section 125 will be allocated to the Designated State Agency for the
provision of services by the Designated State Agency meeting the
requirements of Section 122(e) of the Act [Sectlon 122(b) A(C) and 45
CFR 1386.30(a)]

Provide assurance that funds paid to the State under Section 125 of the

- “Act will be used to supplement and to increase the level of funds that

would otherwise be made available for the purposes for which Federal

- funds are provided and not to supplant such non-Federal funds. [Section

122(b)(4)(D) and 45 CFR 1386.30(a)]

Provide assurance that there will be reasonable State financial -

- participation in the cost of carrying out the State Plan. [Section
-122(b){4)(E) and 45 CFR 1386.30(a)]

‘Provide assurance that programs and facilities operated under the Plan

meet Federal regulatory standards. [Sectlon 122(b)(6)(A)(1) and 45 CFR

-1386.30(a)]

Provide assurance that buildings used in connection with the programs
assisted under the Plan will meet standards adapted pursuant to the
Architectural Barriers Act of 1968. [Section 122(b)(6)(A)(ii) and 45 CFR
1386.30(a)] '

16
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11.

Provide assurance that the State will provide the State Planning Council

- with a copy of each annual survey report and plan of correction for cited

deficiencies prepared pursuant to section 1902(a)(31)(B) of the Social
Security Act with respect to any intermediate care facility for the mentally

~ retarded in such State within 30 days after the completion of each such

report or plan. [Section 122(b)}(6}(E) and 45 CFR 1386. 30(a)]

Provnde assurance that, consistent with State law, the Planmng Council
hires a Director of the State Planning Council who shall be supervised and
evaluated by the State Planing Council and who shall hire and supervise
the staff of the State Planning Council. [Section 124(c)(2) and 45 CFR
1386.30(e) (4)]

Provide assurance that the staff and other personnel of a State Planning
Council, while working for the State Planning Council, shall be
responsible solely for assisting the State Planning Council in carrying out

~ its duties under the Act and shall not be assigned duties by the Designated
__State Agency or any other agency or office of the State. [Sectlon 124(c)(3)]

Provnde assurance that each State Plannmg Council shall submit to the
Secretary, through the Governor, such periodic reports on its activities as
the Secretary may reasonably request, and keep such records, and afford
such aceess thereto as the Secretary finds necessary to venfy such reports.
[Section 124(d)(4)]

17



SECTION VI. BUDGET DATA

Table IIf: “Priority Area & Mandated Activities Projected Plan Breakout"

This table provides a format for budget data projections by Priority Area and

 other Mandated Activities. Provide total projected funding for each item in lieu

of breaking out Federal and State shares. Funding must be planned for activities
under the Federal priority area of employment. In addition, in one of the three

: Plan years, the Section 122(b) (5)(i-vii) analyses must be funded.
_ Table IVr' "Bas:c State Grant Projected Funding Plan Break-out"

Thls table provndes a format for budget data pl‘OJECtIOllS by Federal and Stage

(Recipient) shares. The table provides for budget data by Priority Area and
Mandated (PAM) Activities in Poverty and Non-Poverty areas and by Other
Activities of Planning, Coordination and Advocacy. - It also provides for the
designated State agency function budget projection. The Federal share of total
PAM activities must be at least 65% of the Federal allotment as required by
Section 122(b)(5)(D)(i). Total Recipient Share must equal the sam of one-third of
Federal funding for PAM activities in non-poverty areas and one-ninth of Federal

~ funding for PAM activities in poverty areas. Note that the necessary match

requirement can be calculated using the optional worksheet at the bottom of
Table IV. This maich is aggregated match and need not represent match
confributed by any particular agency or organization, except for the designated
State agency match. Match may be in-kind. Federal funding for the designated
State agency function must be matched by an equal or better participation from
the designated State agency [Section 122(d)(1)]. Federal funding for the
designated State agency function shall be no more than 5% of

18



the projected Federal allotment or $50,000, whichever is less [Section: 122(d)(1)].
If a portion of the State’s allotment is used to pay a portion of the expenses of
the State designated agency, the State’s share of designated State agency funding
must riot be less than the amount expended from State sources for administration
of the State plan during the previous year. Total Federal funding for the
designated State agency, as prescribed by Section 122(b) (4)(C), shall not exceed
25% of the total Federal allotment

ATTACHMENTS:
' Table I-A&B
Table I-A&B
Table III °
Table IV

19



Table I-A
State Planning Council Composition
Agency Representation

() State Name: (ii) Federal Fiscal Year

Federal Statutory Members Name of Member Date of Expiration “Remarks
- Appointment Date of I
Appointment o
’ (D ? &) 4 O

1. Rehabilitation Act
2. Education of the
" Handicapped Act
3. Older Americans Act
4. Title XIX of the
“Social Security Act

B. Higher Education
~ Training Facilities

C. Each UAP or Satellite

D. Protection & Advocacy System

E. Local Agencies

F. Non-Governmental Agencies

G. Private Non-Profit
Organizations




S e ~—
Table I-B
State Planning Council Composition
Client Representation

(i) State Name: : _ o T (ii) Federal Fiscal Year:
Federal Statutory Members Name of Member Date of Expiration Remarks
Appointment Date of
' ~ | Appointment

A. Persons with Developmental
Disabilities

B. Parents or Guardians
- of Persons with
Developmental Disabilities
(if any other than below)

- C. Immediate Relatives or
Guardians of Persons with
mentally impairing
Developmental Disabilities




D. Immediate Relative or Guardian
of Ever Institutionalized Person
with Developmental Disability

Also listed above?:

Table II-A T

Plan Year Objective

(i) State Name: _ | (i) Federal Fiscal Year:

- For each Plan Year Objective, Provide this infomation:

2. Objective:

3. Objective Resources:

4. Summary of Plan Year Activities Necessary to Achieve Objectwe
Use back of page if necessary.




——

Table II-B

Later Year Objective

(i) State Name: (i) Federal Fiscal Year:

For each Later Year Objective, Provide this information.

1. Goal:

2. Objective:

3. Objective Resources:

4. Summery of Planr Year Activities Necessary to Achieve Objective-'

5. Summary of Later Year Actmtles Necessary to Achieve Objectlve
Use back of page if necessary.



Table 111

Priority Area & Mandated (PAM) Activities
Projected Funding Plan Break-out *

(i) State Name: ' ' (ii) Federal Fiscal Year:




L L LJ

TR

Refer to the requirements section for funding requirements that must be met for
approval of the State Plan or Amendments.

Total Projected Funding is Federal _pfojected plus matching projected funding.

Case Management is included in System Coordination / Community Education.

 Total PAM Activities in thls table [Lme M w111 equal Total PAM Activities in
_Table v, block #3C.



T Table 1V

Basic State Grant
- Projected Funding Plan *

(i) State Name: __~ - _ . " (i) Federal Fiscal Year:

Refer to the instructions for funding requirements that must be met for approval of the
State Plan or Amendments.

" Costs associated with the function of the designated State agency.



ADDITIONAL INSTRUCTIONS PREPARED FOR INTERNAL USE ONLY



Tabie III
 Requirements:

o The Federal priority area of employment activities is required, and therefore fundlng must
“be planned for th1s pnonty area and such fundmg mdlcated in Block #1. ‘

"o In one of the three: years, the PAM analyses [Sec 122(b)(5)(1 vn)] must be funded and
' such fundmg 1nd1cated in Block #6 ' | ‘

o Total PAM activities in Table III, Block #8 must equal’ Total Fundmg Proyected for Total
PAM Activities in Table IV (Block #3C).

Instructions:

i) State: provide official name of State or Territory.
(ii) Federal Fiscal Year: goes from October 1 of the previous year to September 30.
Federal fiscal year 1992 starts on October 1, 1991.

Total Projected Funding Column: For each line, provide the sum of projected Federal share
of funding plus projected recipient’s matching share.

Line (1) Employment: provide a projection of funding for projects in the priority area of
Employment Activities as defined in Sec.102(13). This priority area must be
funded as required in Sec.122(b)(5)(D)().

Line (2) Community Living: provide a projection of funding for projects in the priority
area of Community Living Activities as defined in Sec.102(12).

Line (3) Child Development: provide a projection of funding for projects in the priority
area of Child Development Activities as defined in Sec,102(15).

Line (4) System Coordination / Community Education: provide a projection of funding -
for projects in the priority area of System Coordination / Community Education
Activities as defined in Sec.102(27). This priority area encompasses the former
Case Management Priority Area and expands it.

Line (5) State Priority Area: provide a projection of funding for projects in the optional
State priority area, if one is designated, and also provide the name of the State
- priority area in the space provided. A State priority area is an area considered
essential by the State Planning Council, but not a Federal priority area.
Examples of State priority areas include: Independent Living, Family Support
Services, Regional Networking, and Public Awareness.



Table III Instructions continued:

Line (6) PAM Analyses: provide a projection of funding for the PAM analyses descnbed
in Sec. 122(b)(5)(B)(1—v11)

Line (7) meéntatis il »f 19 0 Re or_: prov1de a pro_}ectlon of fundmg for activities
addressing the implementation of recommendations made in the 1990 Report
described in-Sec.122(b)(3)and Sec.122(f), except those- included as part of priority
area activities. Do not include here such activities carried out as part of one
of the above prlonty area activities, Note that the actual 1990 Report activities

- described in Sec.122(b)(3) and Sec.122(f) are no longer mandated.

Line (8) Total PAM Activities: provide the sum of lines 1 through 7. This will equal
Table IV, block #3C.



Table IV

Requirements:

0

The Federal share of Total PAM Activities (block #3A) shall be at least 65% of the
projected Federal allotment (block #6A) as required by Sec. 122(b)(5)(D)(i)

Total Funding Pro;ected for Total PAM Activifiés in Table IV (block #3C) must equal

Total PAM act1v1t1es in Table HI (block #8).

Total Recipient’s Share (block #6B) shall equal or exceed the sum of 1/3* of Federal
funding for PAM activities in non-poverty areas (block #1A) and 1/9* of Federal funding
for PAM activities in poverty areas (block #2A). Note that the necessary match
requ1rement can be calculated using the worksheet at the bottom of Table IV, This match

s aggregated match and need not represent match contributed by any particular agency or

organization, except for the 50% match required of the designated State agency below.
Match may be in-kind.

Federzil l’unding for tlle.designated State agency.function (block #SA) shall be matched by
an equal or better participation from the designated State agency (block #5B), by
Sec. 122(d)(l) ‘That means the federal share cannot fund more than half of the designated

.. State agency S costs for filling that function, and block #5B must at least equal block #5A.

Federal fundmg for the de31gnated State agency functlon (block #SA) shall be no more
than $50,000, by Sec.122(d)(1). . ‘

.Federal funding for the designated State agency function (block #5A) shall be no more
‘than five percent (5%) of the projected Federal allotment (block #6A) by Sec,122(d)(1).

Consequently, for grant allotments under $1 million, this limit reduces the $50,000 limit
further.

Reci"pieht"s‘ share of desilgnate‘d' State agency function (block #SB_, that ,shall be. supplied by
the designated Sate agency) shall not be less than such expenses from the previous year.

Total Federal fuﬁding for the designated State agency (block #7), less Federal funding for

- the designated State agency function (block #5A), shall be less than 25% of the Total

. _‘Federal Allotment (block #6A), by Sec. 122(b)(4)(C)



Table IV

Instructions:

() State: providé official namé of State or Territory. | _

(i) Pederal Fiscal Year: goes from October 1 of the previous year to September 30. -
Federal fiscal year 1992 starts on October 1, 1991,

Column (A) ederal Shal_'e prov1de the Federal share' of total funding pro_]ected for each
act1v1ty

_Column (B) - R@lplen; § Shgre prov1de a fi igure for matchmg funds prOJected for each

B act1v1ty
‘Column (C) ‘- Total P;_Q]g&te_g F;;ngmg ‘For eacli line, provide the sum of Column (A) and
- Columm (B). = - : o

Line (1)  Priority Area & Mandate (PAM) Activities in Non-poverty Areas: provide a
e projection of funding for PAM activities in non-poverty areas. B

Line (2) ~ Priority Area & Mandate (PAM) Activities in Poverty Areas: provide a
S - projection of funding, for'agericies or entities providing services for persons with
Developmental D1sab111t1es who are remdents of des1gnated poverty areas.

Line (3) Totfal PAM Act1v1t1e prov1de the sum of Line (1) and Line (2).

Line (4) ~ Planning, Coordma;mg, & Advocacy: provide a pI'O]eCthI‘l of all dlroct councﬂ
- funding: for non-PAM plannmg, coordination, & advocacy Include in thls

- .category, administrative costs of these activities.

Line (5) Design te Agency Function: provide a projection of funding for the
SRS des1gnated State agency functlon ' o N '

Lme (6) 'Tgtal Pr01ected Fund1 ng: prov1de the sum of Lme 3, Lme (4), and Line (5).
Line (7) Total Federal Fundmg for the Designated State'Agency: provide the poruon of

the total Federal allotment allocated to the designated State agency for its function
plus planned projects in which it will participate.

Optional Worksheet for Overall Match Calculation
Need not be reported, but will by calculated by Regional staff.

Line (8) Total Non-Poverty: In block #8A, compute block #6A less block #2A, unless the
entire State is a designated poverty area, in which case provide



@

Table IV Instructions continued:

Line (9)

Line (10)

zero funding. “In block #8C, compute the match amount: #8A divided by three.

Total Poverty: In block #9A, provide block #2A, unless the entire 'State is a

designated poverty area, in which case provide block #6A. In block #9C,

compute the match amount: #9A divided by nine.

T culated Match R r'u_ir ment: In block #10C, calculate the sum of
block #8C and block #9C. -





