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SUbject Two Year Transitional State Plan. "
Guidelines.]



.-.1;

Pag~ 2 - Program tnstruction

While the Two-Year state Plan Guidelines bridged·
the period of transition during which Councils
conducted a variety of activities mandated by
Public. Law 100-146, Section 122(f), the new Three
Year State Plan Guidelines ask the State Planning
Councils to resume three-year planning.

The attached Guidelines incorporate changes in
State Plan requirements based on the provisions of
the Developmental Disabilities Assistance and Bill
of Rights Act of 1990, provide for Councils to
analyze and address the findings and
recommendations contained in·their State "1990
Reports", and reflect the increased autonomy of
State P~anning Councils.

ADD earlier provided a draft of these Guidelines
for you:t: use in developing the Fiscal Year 1992­
1994 State Plan pending Department and OMB
approval of the official version. The attached
Guidelines now incorporates these clearances.
Please use these Guidelines in developing your
State Plan Amendments forFY 1994 and submit the
Amendments to the appropriat~ Regional Office by
August 15, 1993.

The State Plan must comply with the requirements
of the Act and the attendant regulations
referenced above.

Please contact your Regional Office should you
require further assistance in developing your
State Plan Amendments.

, \

ATTACHMENT:

EFFECTIVE
DATE:

Three Year State Plan Guidelines

Date of Issuance.
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INQUIRIES TO: Ray Sanchez
Director
Division of
Telephone:

Program Operations
(202) 690-5962

will Wolstein
Acting Commissioner
Administration on Developmental

Disabilities

)

Copy To: Regiona,l Administrators, ACF/DHSS
National Association of Developmental Disabilities

Planning councils (NADDC)
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INTRODUCTION

Any State desiring to receive Federal funds to assist in the development of a
comprehensive system and coordinated array of services and other assistance for persons
with developmental disabilities and their families must submit a State Plan. The
approved State Plan is the basis upon which a state will participate in programs and
activities under Title I, Part Bof the Act. Failure to comply with State Plan
requirements may result in loss of Federal funds.

The Three Year Plan is a presentation of the State's review of the existing service
delivery system for the provision of assistance and services to persons with
developmental disabilities and their families. The Three Year Plan will reflect planning,
financial support and coordination to appropriately address, on a statewide and
comprehensive basis, urgent needs of persons with developmental disabilities and their
families.

Each State will continue to address employment as a Federal priority area and may
include the other Federal priority areas (i.e., community living, child development, and
system coordination and community education) and anyone State priority area as
detennined by the State, and will build on the findings and recommendations
incorporated in the state's 1990 Report.

The Three Year State Plan will be effective October 1, 1991 for Federal Fiscal Years
1992, 1993, and 1994. The State Plan shall be submitted to the appropriate Regional
Office no later than August 15, 1991 to provide Regional Office staff sufficient time to
review and negotiate changes, as needed. Annual amendments to the Three Year Plan
will be required. The Office of Management and Budget (OMB) has approved this
document, OMB#0980-0162j Expiration Date 07/31/95.
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PURPOSFS

THE STATE PLAN ON DEVELOPMENTAL DISABILITIES IS DEVELOPED IN
ORDER TO:

o Provide assistance to State Developmental DisabilitieS Planning Councils and
other State officials involved in the review and preparation of a State Plan under
the requirements of the Developmental Disabilities Assistance and Bill of Rights
Act, P.L. 101-496, Part B, "Federal Assistance for Planning Priority Area
Activities for Persons With Developmental Disabilities"; .

o Advise citizens of each S~te about the Developmental Disabilities Basic State
Grant Program, its goals, objectives, activities, programs and procedures, to
enable them to participate in the planning process and to be knowledgeable about
the manner in which the S,tate Developmental Disabilities Program operates; and

)

)

o Provide the Administration on Developmental Disabilities and the Secretary of
Health and Human Services with reliable, useful information upon which to base
current and future national policy regarding the Basic State Grant Program and
the needs of people with developmental disabilities and their families.

i
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srATE PLAN REQUIREMENTS

Following Is a list of infonnatiop for the 1992-1994 Three Year State Plap reql,1ired by
the Act under Section 122. Legislative references for information required are provided
in the left-hand column, and paraphrased descriptions of the information required are
provided in the right"hllnd CpIUIlUl.

'-. . -j' ",. -, - .-,

, ,REQUIRED INFORMATION
Section 122(b) (Passagesllre parai>hrllSedj not direct quotations)

(I)(A) ."provide for the establishment of a
State Plall!lingCouncil in accordance with Section 124

,(1)(.8) •.•designat~ the State agency which, on behalf of the State, shall
receive, acc:ount for, and disburse funds and which shall provide

, I

required ...,mces and other administrative support servites

(I)(C) ,..provide that the State agency designated under subparagraph (B)
keep, sU,ch records and provide such access to those records as the
Secretary or State Planing Council finds necessary.

(1)(0) ...provide for such f'lScal control and fund accounting procedures as
may be necessary to assure the proper disbursement of and
accounting for funds...

(2)(A) & (B) ...set out the specific objectives to be achieved under the plan and a
listing of tile prograUlS, activities" and resources to be used,
including tile non-Federal share of funds required to carry out each
objective and program...

(2)(C)(i) ...describe the extent and scope of services, supports and other
assistance being provided, or to be provided, to persons with
developmeptal disabilities under such other State plans, or policies
affecting, Federally-assisted State prograUlS that

ii
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(2)(C)(ii)

(2)(C)(iii)

(2)(D)

the State conducts and in which persons with developmental
disabilities are or may be eligible to partiCipate, including programs
relating to:

-. education
• job training
- vocational rehabilitation
• public assistance
- medical assistance
- social services
- child welfare
- maternal and child health
- aging
- programs for children with special health

care needs
- housing
- transportation
- technology
- comprehensive health and mental health, and
- sn~ other programs as the Secretary may

specify...

•••describe the extent to which snch Federally-assisted State
programs develop and pnrsue interagency initiatives aimed at
improving 8Ild enhllQclng services, snpports and other assistance,
which result in increased independence, productivity, and
integration into the community for persons with developmental
disabilities.. ;

...describe how funds allotted to the State...wiIlbe used to
complement and augment rather than duplicate or replace services
for persons with developmental disabilities who are eligible for
Federal assistance under other State programs...

" .assess, and if appropriate,update the f"mdings of the report
conducted pursoant to snbsection (0, and report on any progress
achieved CODeerning issues identified in the report conducted
pursuant to snch snbsection in the previous f"lSCaI year...

iii



(2)(E)

(2)(F)

(4)(A)

(4)(B)

(4)(C)

(4) (D)

(4)(E)

(S)(A)

•••assess and describe the extent and scope of the Federal and State
priority areas which are addressed or which will be addressed
under the plan in the rIScal year...

...establish a method for periodic evaluation of the plan's
effectiveness in meeting the objectives described in paragraph (A) •

.. •contain or be supported by assurances satisfactory to the
Secretary that funds paid to the State under Section 125 will be
used to make a significant contribution toward enhancing the
independence, productivity, and integration into the community of
persons with developmental disabilities through agencies in the
various political subdivisions of the State...

...contain or be supported by assurances satisfactory to the
Secretary that part of such funds will be made available by the
State to public or nonprofit private entities...

...contain or be supported by assurances satisfactory to the
Secretary that not more than 25% ofsuch funds will be allocated to
the agency designated under section 122(b)(I)(B) for the provision
of services by such agency...

...contain or beSllpported by assurances satistactory to the
Secretary that such funds paid to the State under Section 125 will
be used to supplement and to increase the level of funds that would
otherwise be made available for the purposes for which Federal
funds are provided and not to supplant suchnon-Federal funds...

.. •contain or be supported by assurances satistactory to the
Secretary that there will be reasonable State financial participation
in the cost of carrying out the State plan...

...provide for the examination, not less than once every three years,
of the provision,and the need for the provision, in the State of the
four Federal priority areas and the Statepriority area...

iv
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(S)(B)

(S)(B)(i)

(S)(B)(ii)

(S) (B)(iii)

(S)(B)(iv)

(S)(B)(v)

...provide for the review and revision, not less often than once
everythree years, of the comprehensive stat.ewide plan to ensure:

- appropriate planning
- fmancial support
- coordination and
- oth~rwise appropriately address, ••
urg~nt needs in the State for the provision
of services for persons with developmental
disabilities and the families of such
peJ.1lons•••and•••

take into account the reviews and analyses conducted, and
report prepared, under subsection (O•••including at a
minimum:

•••an analysis of such priority arellS in relation to limited
support or lack of support for persons with developmental

.disabiliti~ attributable to either physical impairment, mental
impairment, .or a combination of physical and mental
impairments•••

•••ananalysis of criteria for eligibility for services, including
specialized ~ervices and special adaptation of generic services
provided by agencies within the State, tbat may be causing persons
with developmental disabilities to be .excluded from receiving such
services••• ,

•••an ana1ysl<I of the special and common needs of all subpopulatiODS
of persons with developmental.disabilities.••

••.•conside.,.tionofthe report conducted plJfSU8Dt to subsection (0•••

...an ana1ysl<I of servkes, assistive tecJmology, or knowledge
which may be unavailable to assist persons with
developmental disabilities.••

v



(5)(B)(vi) •••an analysis of existing and projeded fiscal resources....

(5)(B)(vii) .•• ;aJl analysis of anyother~esidentified by the State Planning
Council...and '

(5)(B)(viii) ...the fonnulation of objectivesm both policy refonn and service
demomtrationto address the issues described in (i) through (v) for
all subpopuJations of persons with 'developmental disabilities which
may be identified by the State PlaJ:lning Council...

(5)(C) ...develope~planafter considefiitionof the data collected by the
, State education agency under section 618(b)(3) of the Education of

the Handicapped Act...

(5) (D)(i) ...provide that not less than 65 percent of the amount available to
the State under section 125 will be expended for: '

- activities in the Federal priority area of employment
activities, andiat the discretion of the State,
- activities in any or all of the three other Federal priority
areas,
- a State priority area
- the conduct ofthe anllIyses specified in clauses (i) through
(v) of SUbparagraph B, and
- activities which address the implementation of
.rtcolmoendations made in 'the report'described in subsection
(fl, including recommendations which address unserved and
underserved populations•.•

(5) (D)(ii) ...providethatthe remainderofthe amount available to the State
from allotItJ,ents under Section 125 (after making the expenditures
required bydause (i) of this paragraph) shall be used for the
planning, coordination, and the advocacy for, persons with
developmental disabilities... .

vi
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(5) (E)

(6)(A)(i)

(6) (A)(ii)

(6) (B)

(6) (C)

(6) (D)

...provide that special financial and technical assistance shall be
given to agencies or entities providing services for persons with
developmen~l. disabilities who are residents of geographical areas
designated ~ urban or rural poverty areas...

...provide that programs, and the facilities in which they are
operated, under the plan for persons with developmental disabilities
will be in accordance with standards prescribed by the Secretary in
regulations••••

...provide s~tisfactory assurances that buildings used in connection
with the programs assisted under the plan will meet the standards
adopted pursuant to the Act of August 12, 1968 (known as the
Architectural Barriers Act of 1968)...

. ...provide that services are provided in an individualized manner
consistent with the requirements of Section123 (HABILITATION
PLANS)...

•••contain or provide satisfactory assurances that the human rights
of all persons with developmental disabilities (especially those
persons Wit}lOut familial protection) who are receiving treatment,
services, or habilitation under programs assisted under this part of
the Act will be protected consistent with Section 110 (RIGHTS OF
THE DEVELOPMENTALLY DISABLED...

...provide assurances that the State has undertaken aff'll'Il1ative
steps to assure that participation in programs...of individuals
generally representative of the population of the State, with
particular attention to the participation of members of minority
groups...

vii



«(j)(E)

(7) (A)

(7) (B)

(8)

...provide 3$Surancesthatthe State will provide the State Planning
c;ouncil with a copy of each annual survey report and plan of
corrections for cited deficiencies prepared'pursuant to section
1902(a)(31)(B)of the Social Security Act with respect to any
Intennediate care facility for the mentally retarded in such State
within 30 days after the completion of each such report or plan•.•

•••provide f(lr the maximum utilization (If all available community
resources Including volunteers serving under the Domestic
Volunteer Service Act of 1973 and other, appropriate voluntary
organizations, except that such volunteer services shall supplement,
and shall not be in lieu of,services of pllid employees.••

.. •provide for fair and equitable arrangements (as determined by
the Secretary after consultation with the Secretary of Labor) to
protect the interests of employees affect(!d by actions under the plan
to Provide community living activities, including arrangements
designed to preserve employee rights and benefits and to provide
training and retraining of such employees where necessary and
arrangements under which maximum efforts will be made to
guarantee the employment of such employees•••

•••contain such additional infonnation a!1d assurances as the
Secretary may f'md necessary.

viii
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THREE YEAR STATE PLAN GUIDELINES

SECTION I.
DEVELOPMENTAL DISABILITIFS: Definition and Impact

, '

A. General Statement
"

Provide an opening section with a generlllstatement summarizing the philosophy
of your State's program in addressing the needsofpersons with developmental
disabilities and the inclusion Of all persons with developmental disabilities,
including persons with the most severe disabilities, in community life.

B. State's Application of the Federal Definition

1. Describe the way your State applies andlor implements the Federal
defmition for use under Part B of the Act which is commonly referred to
as the Basic State Grant (BSG) Program. You may include sections of
your State's developmental disability law or executive order, if applicable;
guidelines developed for direct service providerS funded 'under this
program; and other relevant descriptive information.

2 )
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2. Include the definition of developmental disabiliti(!S used by the primary
state agency which provides services and otber assistance to persons with
developmental disabilities and mental retar<Jation. If the agency is solely a
mental retardation agency, so. state and des~ribe.

Please note that Section l02(5)(E) of the Act expands the definition of the term
developmental disabilities to state that such term, when applied to infants and young
children means individuals from birth to age S, inclusive, who have substantial
developmental delay or specific congenital or acquired conditions with a high probability
of resulting in developmental disabilities if services are npt provided•. In recognizing
that an infant or young child may have conditions which place them at high risk for
developmental disabilities, Congress intended that appliC3tion of the defmition ensure
the availability of early intervention services so as to mitigate against or minimize the
impact of any subsequent developmental disability.

)

C. State Prevalence of Developmental Disabilities

Provide the estimated prevalence of developmental disabilities in your State.
State level prevalence rates may be extrapolated from natiOl~al prevalence rates,
such as the 1.8% estimate by Gollay and Associate. Should you elect this option,
prevalence rates for sub-state areas are not required.

You may elect to provide estimates based on state-generated data, provided you
specify the basis for your estimate. If State data !lre available, figures for State
and sub-state regions would be useful. (If you select this option, you may wish to
!lUach illustrative charts.)

)

D. Affect of Developmental Disabilities on Individuals, Their Families, and Their
Communities

Provide .a description of the State service delivery system as it impacts people
with developmental disabilities, including those wjth severe disabilities, and their
families. Provide information about the positive and negative impact on

3



independence, productivity, and 'community integratiop and about persons who
are unserved and underserved .and the role of the State Plan in addressing critical
barriers and issueS, particularly those identified through the comprehensive
review and analysis and consumer survey conducted in response to Section 122(0.

SECTION ll. DD PROGRAM ORGANIZATION AND ROLE

A. State Planning Council

1. Cite the date and authority by Which the State Planning Council was established.
(See Sec. 122(b)(I)(A».

2. Provide an organizational chart depicting Council staff, the
location of the COUflcii within stategoverllIrient, and the location of the
Designated State Agency with respect to the Council.

3.' Providethe name, title, current mailing address and telephone number of (a) the
Chairperson and (b) the Executive Director of the State Planning Council.

4. Complete Columns (2), (3), (4), and (5) on Table lA, "State Planning Council
Composition." (See fable IA attached.)

In Column (2), enter the name of~ member of the Council under the
appropriate Federal Statutory Member categories provided in Column (1).
Names may appear more than once if a person represents more than one agency
Or category. In Column (3),enterthe date of appointment, and in Column (4),
enter the date the appointment expires. Use Column' (5) to explain any
circumstances (i.e., staff vacancies, nomination pending, officer of Council, etc.)
that may be helpful in certifying full compliance with the State Planning Council
composition requirements of the Act. (See Sec. 124(b».

4
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5. Role of the Developmental Disabilities Planninl: Council

Describe the role of tlie Developmental Disabilities Planning Council in your
State. This discussiolJshould reflect the substantially strengthened role of the
Council, its greater aptonomy, and its responsibility for administering the State
Plan as an advocate f()r public policy change and community acceptance of all
people with developmental disabilities and their families.

)

6. Include a list of Council staff, including names, titles and description
responsibilities.

B. DesiBnated State Al:ency

;.::-.:-;-:-,-:.:.:-:.:.:.:-:.;.:.:.:.:.;.:.;.:::.:,',:::,:::,'::,:,:::,'::,::',:,::',::';::':';:::;::'::::::.,:,::",::,::,:,,::,,::,::,;,:,,:,,::,:::.,:,::,::::::~:,;::::: ....:-....,., ..

-

)

1.

2.

3.

4.

Identify the Designated State Agency (and date) established in accordance with
Section 122(e).

Provide the name, title, current mailing address and telephone number of the
responsible state official of the Designated State Agency. If, through
administrative or other arrangement, more than one agency is designated to
perform the functions described under Section 122(b)(I)(B), briefly delineate the
responsibilities of each.

Present the organizational structure of the Designated State Agency and include
the location of the State Developmental Disabilities Planning Council.

Does the Designated State Agency provide direct services to be supported with
Federal funds under the Developmental Disabilities Act? If yes, describe those
services.

5



5. Describe the role and responsibilities of the Designated State Agency as they
affect Council operations, the approved State Plan, and the Conncil's
administration of priority area activities. .Include a description of systems of
fiscal control and funds accounting, recordkeepingand access to records to
assure proper disbursement and accounting of Part B funds. For clarification,
elaborate where appropriate and quote from Federal and State empowerments.
(See Section 122(b)(1)(C) and Section 122(b)(1)(D».

6. Provide a list of Designated State Agency staff assigned to the Developmental
Disabilities Program. Include names, titles, description of responsibilities, and
provide the office address and telephone number.

C. State Context

1. Describe the' environment in which the Developmental Disabilities Program
operates·within the State.·the mix of institutional, cOmJnunity, and family living
arrangements and the relevant support systems for each which are currently in
place to provide the scoPe of diagnostic treatment, habilitation, residential and
other services and supports to persons with developmental disabilities and their
families in the state. Discuss types of environmental factors (i.e., economic,
social, etc.) which affect program enhancements for persons with developmental
disabilities. Include a description of the Council's role within this structure.
Where applicable, describe the state's progresS toward improving service delivery
through the proliision of special adaptations of generic services or specialized
services or other assistance.

2. Discuss the major long-range issues which the Council is or will be addressing,
including those identified in the Council's report prepared under Section 122(0.
Describe how political, economic, social and other factors influence (positively or
negatively) the timing, outcome, etc.· of decisions on these issues.

6
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D. Scope of Services

List the State agencies and programs responsible for each of the Federally-assisted
programs named in Section 122 and provide a summary of the strengths and weaknesses
in services delivery by those agencies to people with developmental disabilities. Include
a discussion about eligibility criteria and type of services. provided.

SECTION m. SfATE PLAN REVIEW PROCESS

)
I A. Review of Existine State Plan

)

1. Describe the review of the existing State Plan to address, on a statewide and
comprehensive basis, the urgent needs in the State for persons with
developmental disabilities and their families. (See Section 122(b)(S)(B». As part
of this review, include:

7



a. an analysis of priority areas in relation to limited support or lack of
support for persons with developmental disabilities attributable to either
physical impairmept, mental impairment, or a combination of physical
and mental impairments (See Section 122(b)(2)(E) and Section
122(b)(S)(B)(i»;

b. an analysis of the criteria for eligibility for services, including specialized
services and special adaptation of generic services provided by agencies
within the State, that may be causing persons with developmental
disabilities to be excluded from receiving such services [Section
122(b)(S)(B)(ii)];

c. an analysis of the special and common needs of all subpopulations of
persons with developmental disabilities [Section 122(b)(S)(B)(iii)];

d. considerationof the report conducted pursuant to subsection (0 [Section
122(b)(2)(D) and Section 122(b)(S)(B)(iv)];

e. an analysis of services, a~i$tive technology, Or knowledge which may be
unavailable to assist persohs with developmental disabilities [Section
122(b)(S)(B)(v)];

f. an analysis of existing and projected fIScal resources [Section
122(b)(S) (B)(vi)];

g. an analysis of other issues identified by the State Planning Council [Section
122(b)(S)(B)(vii)];

h. fOrlllulation of objectives in both policy reform and service demonstration
to address. the issues for all sub-populations of persOns with developmental
disabilities which may be identified by the State Planning Council [Section
122(b)(S)(B)(viii»); and

i. consideration of data collected by the State education agency under section
618(b)(3) of the Education of the Handicapped Act [Section 122(b)(S)(C)].

2. Describe the process that provides for the monitoring, review, and evaluation of
the State Plan, not less often thap annually, by the State Planning Council. Also
describe the method for periodic evaluation of the plan's effectiveness in meeting
established objectives. [Sec. 122(b)(2)(F») [Sec. 124(d)(2)]

8
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B. Reyiew of Other State Plans

1. List ,other state plans, orpolicies,reviewed and describe any significant findings
regarding the extent and scope of services, supports or other assistance provided
or to be provided to persons with developmental 4isabilities and their families
and their impact on the increasing the independence, productivity and integration
into the community of persons with developmental disabilities. Programs to be
reviewed by Councils include, but need not be limitedto,those related to
education, job training, vocational rehabilitation, public assistance, medical
assistance, social services, child welfare, maternal and child health, aging,
programs for children with special health care needs,early intervention
programs, housing, transportation, technology, comprehensive health and mental
health. Reviews should not be limited only to those programs with state plans.
Pay special attention to adoption, foster care and child protective service system
plans as they relate to the provision of services to children with developmental
disabilities. [Sec. 122(b)(2)(C)(i)]

)

2. Describe the extent to which Federally assisted State programs develop and
pursue interagency initiatives aimed at improving and enhancing services,
supports and other assistance which results in increased independence,
productivity, and community integration.
[Sec. 122(b)(2)(C)(ii)]

)

3. Describe how funds allotted to the State under Part B, Section 125 of the Act,:
will be used to cOlnplement and augment rather tban duplicate or replace services
for persons with developmental disabilities who are eligible for Federal assistance
under other state programs.
[Sec. 122(b)(2)(C)(ili)]

9



C. 1990 Report Update: Statewide Service Delivery System Review

" j'

Provide information updating the fmdings of your state report prepared pursuant to the
activities performed under Section 122(0 of the Act, and relate any progress in
addressing recommendations relative to barriers and issues ilientified in the report.
Include a description of the Councll's use of state 1990 report findings and updating in
developing the State Plan goals and objectives. [Sec. 122(b)(2)(D)]

SECTION IV. STATE PLAN

A. Priority Areas
.

l. List each Priority Area to be addressed in your State Plan.

2. Provide the rationale for the selection of Priority Area activities.

10
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11B. Goals and Objectives

1. Using Tables IT-A ("Plan Year Objectives") and II-B ("Later Year
Objectives"), or similar format, identify your State's Three Year Plan
Goals and Objectives. Goals should be derived from major issues and
trends previously described in the State Plan aud should be stated in
sufficiently broad terms to accommodate the achievement of shorter-term
objectives and priority area activities.

2. Under each goal, identify (three-year, two-year and plan year) policy
reform, systemic change, and service demonstration objectives.

3. For plan objectives, identify the activities, programs, and resources to be
used to meet such objectives. These should correspond to the Federally
mandated Employment Priority Area and other Federal and State Priority
Area activities, as selected by the Council to address identified issues and
trends. As appropriate, include program impact indicators. Complete
Tables n.A & B for each objective listed. [Section 122(b)(2)(A)]

C. Projects and Programs

1. List all existing and planned model demonstrations and other projects or
programs funded by the State Planning Council, and provide the
approxhnate level of funding to be allocated for each. Provide the
following information for each project supported with Part B, Section 125
funds:

Prqlect Name and Number:

PurposelDescription:

Project Period (Start Year/End Year):

Current Year Funding: Federal Funds Matching Total

12
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2. Provide timeframes and strategies for continuing successful demonstration
projects through sources of funding other than funds provided under the
Act. [Section l02(9)(C)] "

13



SECTION V. ASSURANCES

A. ProerAIIlRelated

1. Provide assurance that the State Plan has been developed in consultation
with the Designated State Agency identified under Section 122(b)(1)(B).
[Section 124(d)(l)]

2. Provide assurance that special financial and technical assistance is
provided to agencies or entities providing services for persons with
developmental disabilities who are residents of geographical areas designed
as urban or rural poverty areas. [Section 122(b)(S)(E) and 45 CFR
1386.30(a)]

3. Provide assurance that funds paid to the State under Section 125 of the
Act will be used to make a significant contribution toward enhancing the
independence, productivity, and integration into the community of persons
with developmental disabilities. [Section 122(b)(4)(A) and 45 CFR
1386.30(a)]

4. Provide assurance that part of funds paid to the State under Section 125
will be made available by the State to public and nonprofit private entities.
[Section 122(b)(4)(B)]

)

5. Provide assurance that each program (including programs of any agency,
facility, or project): (a) has in effect a habilitation plan for each person
with developmental disabilities who receives services from or under the
aegis of the Basic State Grant Program and (b) establishes policies and
procedures to review annually each habilitation plan in accordance with
the procedures s.et forth in Section 123(c) of the Act. [Section 123 and 45
CFR 1386.30(e)]

6. Provide assurance that any services provided under the plan are provided
in an individualized manner. [Section 122(b)(6)(B) and Section 123]

7. Provide assurance that the human rights of all persons with developmental
disabilities (especially those without familial protection) who are receiving

14
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8.

9.

treatment, services or habilitation under programs assisted under Part B
of the Act will be protected consistent with Section 110 (relating to the
rights of persons with developmental disabilities). [Section 122(b)(6)(C)
and 4S CFR 1386.30(e)(3)]

Provide. assurance that the,State has undertaken affirmative steps to
assure that participants in programs under this part of the Act are
individuals generally representative of the population of the State, with
particular attention to the participation of members of minority groups.
[Section 122(b)(6)(D) and 45 CFR 1386.30(a)]

Provide assurance that the State Planning Council prepares and approves
a budget using amounts paid to the State under Section 125 to fund all
activities and to hire such staff and obtain the services of such
prQfessional, tecbnical, and clerical personnel (consistent with State law) as
the State Planning Council determines to be necessary to carry out its
functions under Part B of the Act. [Section 124(c)(l)] ,

)

10. Provide assurance ,that the Plan provides for the maximum utilization of
available community resources, including volunteers serving under the
Domestic Volunteer Service Act of 1973 and other appropriate voluntary
organizations, to supplement services of paid employees. [Section
122(b)(7)(A) and 45 CFR 1386]

11. Provide assurance that, if Community Living arrangements was selected,
there is in effect a plan which reflects fair and equitable arrangements to
protect the interests of employees affected by actions to provide
community living activities under this Plan, if any, including arrangements
designed to preserve employee rights and benefits, to provide training and
retraining of such f,Jmployees where necessary, and that maximum efforts
will be made to guarantee the employment of Such employees. [Section
122(b)(7) (B)]

15



B. Administrative

1. Provide assurance that the designated State agency will keep such records
and provide access to such records asdetennined necessary by the
Secretary, U.S. Department of Health and Human Services or the State
Planning Council. [Section 122(b)(I)(C) and 45 CFR 1386.30(a)]

2. Provide assurance that such fiscal control an(f accounting procedures as
may be necessary to assure the proper disbursement of and accounting for
funds are in place. [Section 122(b)(1)(D), 45 CFR 1386.30(a) and 45 CFR
1386.31]

3. Provide assurance that not more than 25% of funds paid to the State
under Section 125 will be allocated to the Designated State Agency for the
provision of services by the Designated State Agency meeting the
requirements of Section 122(e) of the Act. [Section 122(b)(4)(C) and 45
CFR 1386.30(a)]

4. Provide assurance that funds paid to the State under Section 125 of the
Act will be used to supplement and to increase the level of funds that
would otherwise be made available for the purposes for which Federal
funds are provided and not to supplant such non-Federal funds. [Section
122(b)(4)(D) and 45 CFR 1386.30(a)]

5. Provide assurance that there will be reasonable State financial
participation in the cost of carrying out the State Plan. [Section
122(b)(4)(E) and 45 CFR 1386.30(a)]

6. Provide assurance that programs and facilities operated finder the Plan
meet Federal regulatory standards. [Section 122(b)(6)(A)(i) and 45 CFR
1386.30(a)] .

7. Provide assurance that buildings used in connection with the programs
assisted under the Plan will meet standards adapted pursuant to the
Architectural Barriers Act of 1968. [Section 122(b)(6)(A)(ii) and 45 CFR
1386.30(a)]

16



)

)

8. Provide assurance that the State will provide the State Planning Council
with a copy of each annual survey report and plan of correction for cited
deficiencies prepllred pursuant to section 1902(a)(31)(B) of the Social
Security Act witij respect to any intermediate care facility for the mentally
retarded in such State within 30 days after the completion of each such
report or plan. [Section 122(b)(6)(E) and 45 CFR 1386.30(a)]

9. Provide assurance that, consistent with State law, the Planning Council
hires a Director of the State Planning Council who shall be supervised and
evaluated by the State Planing Council and who shall hire and supervise
the staff of the State Planning Council. [Section 124(c)(2) and 45 CFR
1386.30(e)(4)]

10. Provide assurllnce that the staff and other personnel of a State Planning
Council, while working for the. State Planning Council, shall be
responsible solely for assisting the State Planning Council in carrying out
its duties under the Act and shall not be assigned duties by the Designated
State Agency or any other agency or office of the State. [Section 124(c)(3)]

11. Provide assurance that each State Planning Council shall submit to the
Secretary, through the Governor, such periodic reports on its activities as
the Secretary may reasonably request, and keep such records, and afford
such access thereto as the Secretary finds necessary to verify such reports.
[Section 124(d)(4)]

17



SECTION VI. BUDGEI' DATA

A. Table m: "Priority Area & Mandated Activities Projected Plan Breakout"

This table provides a format for budget data projections by Priority Area and
othe.r Mandated Activities. Provide total projected funding for each item in lieu
of breaking out Federatand State shares. Funding must be planned for activities
under the Federal priority area of employment. In addition, in one of the three
Plan years, the Section 122(b)(5)(i-vii) analyses must be funded •

. B. Table lVr: "Basic State Grant Projected Funding Plan Break-out"

This table provides a format for budget data projections by Federal and State
(Recipient) shares. The table provides for budget data by Priority Area and
Mandated (PAM) Activities in Poverty and Non-Povel1y areas and by Other
Activities of Planning, Coordination and Advocacy. It also provides for the
designated State agency function budget projection. The Federal share of total
PAM activities must be at least 65% of the Federal allotment as required by
Section 122(b)(5)(D)(i). Total Recipient Share must equal the sum of one-third of
Federal funding for PAM activities in non-poverty IIreas and one-ninth of Federal
funding for PAM IIctivities in poverty IIreas. Note thllt the necessary match
requirement ClIn be clllculllted using the optional worksheet at the bottom of
Table IV. This mlltch is IIggregllted mlltch and need not represent mlltch
contributed by any particular IIgency or orgllnization, except for the designated
State agency match. Match may be in-kind. Federlll funding for the designated
State IIgency function must be mlltched by an equal or better participation from
the designated State agency [Section 122(d)(1)]. Federal funding for the
designated State agency function shall be no more than 5% of

18
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the projected Federal allotment or $50,000, whichev~r is less [Section 122(d)(I)].
If a portion Ilf the State's allotment is used to pay a portion of the expenses of
the State designated agency, the State's share of designated State agency funding
must not be less than the amount expended from StlIte sources for administration
Ilf the State plan during the previous year. Total Federal funding for the
designated SfIlte agency,as prescribed by Section 122(b)(4)(C), shall not exceed
25% of the total Federal allotment.

,

ATTACHMENTS:
Table I-A&B
Table II-A&B
Table m·
Table IV
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Table I-A
State Planning Council Composition

Agency Representation

(ii) Federal Fiscal Year..

Federal Statutory Members Name of Member Date of Expiration Remarks
0 Appointment Date of

Appointment
(1) (2) (3) (4) (5) .

A. Principle State Agencies
1. Rehabilitation Act
2. Education of the

Handicapped Act
3. Older Americans Act
4. Title XIX of the

Social Security Act
.

B. Higher Education
Training Facilities

.

C. Each UAP or Satellite
.

.

D. Protection & Advocacy System .

E. Local Agencies
.....

F. Non-Governmental Agencies

G. Private Non-Profit
Organizations

(i) State Name·

--/



"-- '-.-/ --.../

Table I-B
State Planning Council Composition

Client Representation

(ii) Federal Fiscal Year~.

Federal Statutory Members Name of Member Date of Expiration Remarks
Appointment Date of

... Appointment
(1) (2) (3) (4) (5)

A. Persons with Developmental
Disabilities

B. Parents or Guardians
of Persons with
Developmental Disabilities

(if any other than below)

c. Immediate Relatives or
Guardians of Persons with ..

mentally impairing
Developmental Disabilities

(i) State Name·



D. Immediate Relative or Guardian Also listed above?:
of Ever Institutionalized Person
with Developmental Disability

~. _ TT '"

Plan Year Objective

(i) State.Name: __~ _ (ii) Federal Fiscal Year:

For each Plan Year Objective, Provide this information:

1. Goal:

I I
2. Objective:

I I
3. Objective Resources:

II
4. Summary of Plan Year Activities Necessary to Achieve Objective:
Use back of page if necessary.

j
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Table II-B

Later Year Objective

(i) State Name: _ (ii) Federal Fiscal Year:

For each Later Year' Objective, Provide this information:
)

1. Goal:

,'- -1
2. Objective:

1'-__-----------1
3. Objective Resources:

'__' 1

4. Summary of Plan Year Activities Necessary to Achieve Objective:

)

j 5. Summary of Later Year Activities Necessary to Achieve Objective:
Use back of page if necessary.



(i) State Name:

Table m

Priority Area & Mandated (PAM) Activities
Projected Funding Plan Break-out *

(ii) Federal Fiscal Year:

Ilflilit~I'I&'111';llffljltl'II!llltllll'J



) •

••

•••

Refer to the requirements section for funding requirements that must be met for
approval of the State Plan or Amendments.

Total Projected Funding is Federal projected plus matching projected funding .

Case Management is included in System Coordination I <:;ommunity Education.

)

)

.... . Total PAM Activities in this table [Line (8)] will equal Total PAM Activities in
Table IV, block #3C.



Table IV

Basic State Grant
Projected Funding Plan *

(i) State Name: (ii) Federal Fiscal Year: __

'?Jptional Wortheet for Overall Match Calculation

$

$

.. ·.··..·.··.·.·...·...·xxxxx.

$

$

$

$

•

..
Refer to the instructions for funding requirements that must be met for approval of the
State Plan or Amendments.

Costs associated with the function of the designated State agency.



)

)

)

ADDITIONAL INSTRUCTIONS PREPARED FOR INTERNAL USE ONLY



Table ITI

Requirements: .

o The Federal priority area ofemployment activities is required, and therefore funding must
be planned for this priority:area and such funding indicated in Block #1.

o In one of the fhreeyears, the PAM analyses [Sec. 122(b)(5)(i-vii)] must be funded and
such funding indicated in Block #6... ,

o Total PAM activities in Table III, Block #8, must eqlJalTotal Funding Projected for Total
PAM Activities in Table IV (Block #3C).

Instructions:

(i) State: provide official name of State or Territory.
(ii) Federal Fiscal Year: goes from October 1 of the previous year to September 30.

Federal fiscal year 1992 starts on October 1, 1991.

Total Projected Funding Column: For each line, provide the sum of projected Federal share
of funding plus projected recipient's matching share.

Line (1) Employment: provide a projection of funding for projects in the priority area of
Employment Activities as defined in Sec. 102(13). This priority area must be

) funded as required in Sec. 122(b)(5)(D)(i).

Line (2) Community Living: provide a projection of funding for projects in the priority
area of Community Living Activities as defined in Sec. 102(12).

Line (3) Child Development: provide a projection of funding for projects in the priority
area of Child Development Activities as defined in Sec.102(l5).

Line (4) System Coordination / Community Education: provide a projection of funding
for projects in the priority area of System Coordination / Community Education
Activities as defined in Sec. 102(27). This priority area encompasses the former
Case Management Priority Area and expands it.

Line (5) State Priority Area: provide a projection of funding for projects in the optional
State priority area, if one is designated, and also provide the name of the State
priority area in the space provided. A State priority area is an area considered
essential by the State Planning Council, but not a Federal priority area.
Examples of State priority areas include: Independent Living, Family Support
Services, Regional Networking, and Public Awareness.

)



Table m Instructions continued:

Line (6) PAM Analyses: provide a projection of funding for the PAM analyses described
in Sec. 122(b)(5)(B)(i-vii).

Line (7) ImplenlentatiOil of '1990 Report: provide a projection of funding for activities
addressing the implementation of recommendations m.ade in the 1990 Report
described inSec.12~(Il)(3)ap.d Sec. 122(t), ~~9~Pt those inclu(1ed as part of priority
area activities. Do ~ot include here such activities carried out as part of one
of the above priority area activities. Note that the actual 1990 Report activities
described. in Se<;.122(b)(3) iilld Sec. 122(t) are no longer mandated.

Line (8) Total PAM Activities: provide the su~ of lines 1 through 7. This will equal
Table IV, block #3C.
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Table IV

Requirements:

o The Federal share of Total PAM Activities (block #3A) shall be at least 65% of the
projected Federal allotment (block #6A) as required by Sec.122(b)(5)(D)(i).

o Total Funding Projected for Total PAM ActiVities in Table IV (block #3C) must equal
, Total PAM activities in Table III (block #8).

o Tqtal Recipient's Share (block #6B) shall equal or exceed the sum of 1/3'" of Federal
fundin~ fqr Ji'AMactivities in non-poverty areas (block #lA) and 1/9th of Federal funding
for PAM activities in poverty areas (block #2A). Note that the necessary match
requirement can be calculated using the worksheet at the bottom of Table IV. This match
is aggregated match and need not represent match contributed by any particular agency or
organization, except for the 50% match required of the designated State agency below.
Match may be in-kind.

o Federal funding for the designated State agency function (block #5A) shall be matched by
an equal or better participation from the designated State agency (block #5B), by
Sec.122(d)(1). That means thefederal share cannotfund more than half of the designated

. .State agency's cOSts for filling that function, and block #5Bmust at least equal block #5A.

o Federal funding for the designated State agency function (block #5A) shall be no more
than $50,000, bySec.122(d)(I),

, ' ' '. ,',

o Federal funding for the designated State agency function (block #5A) shall be no more
than five percent (5%) of the projected Federal allotment (block #6A) by. Sec.122(d)(I).
Consequently, for grant allotments und.er $1 million, this limit reduces the $50,000 limit
further.

o Recipient's share of designated State agency function (block #5B, that .shall be. supplied by
the designated Sate agency) shall not be less than such expenses from the previous year.

o ToW Federal furiding for the designated State agency (block #7), less Federal funding for
Jhe<lesignated ~tate agency function (block #5A), shall be less than 25% of the Total
Federal Allotment. (block #6A), by Sec.lZ2(b)(4)(C).



Table IV

Instructions:

(i) ~: provide official name of State or Territory.
(ii) Federal FiscalYear: goes from October 1 of the previous year to September 30.

Federal fiscal year 1992 starts on October 1, 1991.

Column (A) Federal Share: provide the Federal share of tdtal funding projected for each
activity.

Column (B) Recipient's Share: provide a figure for matching funds projected for each
activity. '

Column (C) Total Projected Funding: For each line, provide the sum of Column (A) and
Column (B).

)

Line (1)

Line (2)

Line (3)

Line (4)

Line (5)

Line (6)

Line (7)

Priority Area & Mandate (PAM) Activities in Non-poverty Areas: provide a
projection of funding for PAM activities in noncpoverty areas.

Priority Area & Mandate (PAM) Activities in Poverty Areas: provide a
projection of funding,' for agencies or entities providing services for persons with
Developmental Disabilities who are residents of designated poverty areas.

Total PAM Activities: provide the sum of Line (1) and Line (2).

Planning. Coordinating; & Advocacy: provide a projection of all direct council
funding for non-PAM planning, cObrdination, & advocacy. Include in this
category; administrative costs of these activities.

Designated State Agency Function: provide a projection of funding for the
designated State agency function:

Total Projected Funding: provide the sum of Line (3), Line (4), and Line (5).

Total Federal Funding for the Designated State Agency: provide the portion of
the total Federal allotment allocated to the designated State agency for its fu'nction
plus planned projects in which it will participate.

Optional Worksheet for Overall Match Calculation
Need not be reported, but will by calculated by Regional staff.

Line (8) Total Non-Poverty: In block #8A, compute block #6A less block #2A, unless the
entire State is a designated poverty area, in which case provide
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)
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Table IV Instructions continue<!:

zero funding. In block U8C, compute the match amount: U8A divided by three.

Line (9) Total Poverty: In block #9A, provide block #2A, unless the entire State is a
designated poverty area, in which case provide block U6A. In block #9C,
compute the match amount: #9A divided by nine.

Line (10) Total Calculated Match R~uirement: In block UlQC, calculate the sUm of
block U8C and block #9C.




