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U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES

hds Administration on Developmental Disabilities ,

1. Log No. ADD-IM-85-:2 2. Issuance Date: 2/21/85

human 3. Originating Office' Admi~ist7"a~i(;m on Developmental

dev~lopment'
. D~sab~l~t~es

4 K W d' Planning and. 5.services . ey or. Administration .

6. 7.

INFORMATION MEMORANDUM

)
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'TO

SUBJECT

LEGAL AND RELATED
REFERENCES

INFORMATION

Executive Directors, State Planning Councils
Chairpersons, state Planning Councils
Directors, State Administering Agencies

Identification of the Functions and Activities
Which Should be Considered as Planning and
Administration Costs Under the Developmental
Disabilities Formula Grant Programs -- BASIC
SUPPORT

Developmental Disabilities Act of 1984,
Public Law 98-527
45 CFR Part 74, Administration of Grants
45 CFR Parts 1385 and 1386, Developmental
Disabilities Program; Final Rules

Not less than sixty-five (65) percent of the
amount available to the States from allotments
under section 125 of the Act is to be expended
for service activities in the following four (4)
priority services:

o Alternative community living
arrangements

o Employment related activities

o Child development

o Case management services
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The remainder of the amount available to the
States from allotments under Section 125 of the
Act is to be used for service activities for
persons with developmental disabilities, and the
planning, coordination, and administration of,
and the advocacy for, the provision of such
services. (Reference: Sections 122(b) (4) (E) (i)
and (ii).)

PLANNING COSTS

Costs for salaries and expenses for the Planning
Council personnel, inclUding supportive
services, such as clerical staff, are considered'
planning costs. The following functions and
activities may be identified and claimed as
planning costs:

o Development of the State plan for the
Developmental Disabilities Program. (Note:
This function is shared with the State
Administering Agency. Those staff costs
which the State Administering Agency can
document when working with the Planning
Council in the development of the State plan
may be claimed as planning costs.)

o Monitor, review, and evaluate, not less often
than annually, the implementation of the
State plan by the State Administering Agency.

o Review and comment on activities for all
State plans in the State which relate to
programs affecting persons with developmental
disabilities. This would include State plans
from the following Federally assisted
programs:

1. Education for the handicapped

2. Vocational rehabilitation

3. Public assistance

4. Medical assistance

5. Social services
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Maternal and child health

Crippled children's services

Comprehensive health and mental health

)

)

o preparation and submission of periodic
reports, through the Governor, requested by
the Department of Health and Human Services
on State planning council's activities and
the maintenance of the records of such
reports for verification.

o The maximum.FFP matching rate is seventy-fiv~

(75) percent for planning.

ADMINISTRATION COSTS

At the request of any State, a portion of any
allotment or allotments of such State under Part
B of Public Law 98-527 for any fiscal year shall
be available to pay one-half (or such smaller
share as the State may request) of the
expenditures found necessary by the Secretary
for the proper and efficient administration of
the State plan approved under Section 122 of the
Act; 'except that not more than five (5) percent
of the total of the allotments of such State for
any fiscal year, or $50,000, whichever is less,
shall be available for the total expenditures
for such purpose by all of the State agencies
designated under sUbsection 122 (b) (1) (B) of the
Act for the administration or supervision of the
administration of the State plan. (Reference:
Section 122 (b) (7) (d) (1).)

Costs of salaries and expenses for the State
Agency's personnel who are responsible for the
administration and supervision of the State
plan, including supportive services are
considered administration costs. Examples of
administration, supervision, and supportive
services include, but are not limited to the
following:

o The development of criteria and procedures to
appropriately obligate funds for activities
and services under the State plan.
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The fiscal management of the program through
fiscal control and accounting procedures to
assure the proper disbursement and
accountability of funds.

Implementation of the developmental
disabilities (DD) State plan. (Example:
Review and negotiation of contracts and
subgrants for service activities under the
State plan.)

The preparation and sUbmission of financial,
program, and other reports as required by the
State Planning Councilor the Department
Health and Human Services and the maintenance
of the records of such reports for
verification.

)

)

Any portion of the amount allowable for
administration costs which is not utilized for
that purpose may be utilized for implementing
other activities as set forth in the State
plan. The State plan must include a statement
of proposed expenditures, including the amount
requested from the allotment under Section 125
of the Act for the .administration of the State
plan.

Any amount paid under paragraph (1) of Section
122(b)(7)(d)(1) of Public Law 98-527 to any
State for any fiscal year shall be paid on
condition that there shall be expended from the
State sources for such year for administration
of the State plan approved under this Section
not less than the total amount expended for such
purposes from such sources during the previous
fiscal year. ( Reference: Section
122(b) (7) (d) (1) and (2).)

All costs, including the costs for the
administration and supervision of the State
plan, are subject to the Final Rules of the
Developmental Disabilities Program, 45 CFR Parts
1385 an 1386 and the Department of Health and.
Human Services Regulations on the Administration
of Grants, 45 CFR Part 74.
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EFFECTTIVE DATE : Date of Issuance

INQUIRIES TO Regional Administrators, OHDS

EASTERN REGION

States

Contact ...

Connecticut, Delaware, District of Columbia,
Maine, Maryland, Massachusetts, New Hampshire,
New Jersey, New York, Pennsylvania, Puerto Rico,
Rhode Island, Vermont, Virgin Island, Virginia,
West Virginia

Eileen Bradley
Regional Administrator, OHDS
Post Office Box 13716
3535 Market Street
Philadelphia, Pennsylvania 19101
Commercial (215) 596-6818
FTS (8) 596-0351

SOUTHERN REGION

)

)

States

Contact

States

Contact

: Alabama, Arkansas, Florida, Georgia, Kentucky,
Louisiana, Mississippi, New Mexico, North
Carolina, Oklahoma, South Carolina, Tennessee,
Texas

: William Acosta
Regional Administrator, OHDS
1200 Main Tower Building
Dallas, Texas 75202
Commercial (214) 767-4540
FTS (8) 729-4540

MIDWESTERN REGION

Colorado, Illinois, Indiana, Iowa, Kansas,
Michigan, Missouri, Montana, Nebraska, North
Dakota, Ohio, South Dakota, Utah, Wisconsin,
Wyoming

Linda J. Carson
Regional Administrator, OHDS
601 East 12th Street, Room 384
Kansas City, Missouri 64106
Commercial (816) 374-3981
FTS (8) 758-3981
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WESTERN REGION

Alaska, Arizona, California, Guam, Hawaii,
Idaho, Nevada, Northern Marianna Island, Oregon,
American Samoa, Trust Territory of Pacific
Islands, Washington

: Lucy Ellison
Regional Administrator, OHDS
50 United Nations Plaza
San Francisco, California 94102
Commercial (415) 556-4027
FTS (8) 556-4027

~11J~' euwe nK. EI<fr, Ph.d.
Commissioner, Administration

on Developmental Disabilities

)

)

cc: Regional Administrators, Region III,
VI, VII, and IX

Regional Program Directors, ADD, HDS,
Regions III, VI, VII, and IX

Regional Directors, Office of Fiscal
Operations, Regions III, VI, VII, and IX


