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INFORMATION MEMORANDUM

University Affiliated Facilities and Satellite
Centers Supported with Funds From the
Administration on Developmental Disabilities

Quarterly Progress Reports for University
Affiliated Facility (UAF) and Satellite Center
Grantees
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LEGAL AND RELATED
REFERENCES:

INFORMATION:

(1) The Developmental Disabilities Assistance
and Bill of Rights Act, as amended by
Public Law 95-602, Part B, Sections
121-123

(2) 45 CFR Part 1388, Federal Register
Vol. 44, No. 152, August 6, 1979

University Affiliated Facility and Satellite
Center programs have been required to submit
quarterly progress reports since the inception
of these programs (45 CFR 74.82) in order to
provide the Administration on Developmental
Disabilities (ADD) with definitive information
on accomplishments and objective achieve­
ments. Formats for these reports have been
revised a number of times, in the past, by ADD.

Recently however the UAF at the University of
Missouri, Kansas City, in conjunction with the
Midwestern Regional Office, ADD, has developed
the new simplified format for your
consideration in order to further simplify
your reporting tasks. It was devised with the
knowledge that UAFs and Satellite Centers have
an inordinate amount of paper work required of
them and that too much time is taken away from
carrying out their mission on behalf of
individuals with developmental disabilities.
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ATTACHMENT:

INQUIRIES TO:

Attachment

-2-

Attached you will find the suggested format
which essentially calls for information yOl
have provided in the past. Please feel fre
to use this format in preparing your quarte
reports.

Appropriate ADD Regional Program Director

Mr. Edward Vreeswyk
Regional Program Director
3535 Market Street
Philadelphia, Pennsylvania I'JO~
Telephone: (215) 596-1224

Mr. Danny Sakata
Regional Program Director
601 East 12th Street
Kansas City, Missouri 64106
Telephone: (616) 374-5211

Mr. Manuel Soto
Regional Program Director
1200 Main Tower, 20th Fl. Rm. 2000
Dallas, Texas 75202
Telephone: (214) 767-2623

Mr. Richard Silva
Regional Program Director
Federal Office Building
50 United Nations Plaza Rm. 463
San Francisco, California 94102
Telephone: (415) 556-5814

()~41' I '::iI~Ji;t K. Elckt Ph.D.
Commissioner
Administration on Developmental

Disabilities
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Each progress report should summarize activities and
therefore should be no longer than three pages. The first
quarter report is due OCtober 31, the secona quarter report
is due January 31, the fourth quarter report is due
July 31. The third quarter narrative report will be
included as part of the OAF grant application. In
addition, the third quarter report will include the
attached tables requesting information on:

Table 1 - Number of trainees
Table 2 - Number of student trainees
Table 3 - Number of clients served
Table 4 - Number of dissemination activities
Table 5 - Number of trainees in the field

The tables information will include data for the twelve
(12) previous months' activity.



)

)

- =

)

"
"

TABLE 11 IruHBER OF TRAINEES

Preservice

* Healtn

Speech and Hearing

Social Work

Psychology

Education

TOTAL

* Identify specific discipline (e.g., Medicine, nursing,
0'1', P'1', etc.)

* Inservice

DD Providers

Generic Providers

Parent/Advocacy

Other (Specify)

TOTAL

* Inservice will include, for example, workshops which prov:
specific content to participants considered.. In other wo:
that training which is not dissemination.
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TABLE If: NUMBER OF DISSEHINATIO" ...;TIVITIES
'-"

Profess lona Is Allied professlon- Cove rnmen ta I & General pmllc... primarIly engaged als, paraprofes- C()lllllUl1 I ty PIann Ing Incfudlng formalu
z In research, slonals, & parents groups to whom audIences such...- teaching or appll- whose skll Is or data, reports, & as a newspaper'sa
~ cat Ion of the understanding woul. other planning readership<... disseminated be enhanced by the Information was., material disseminated disseminated... material<L
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TYPE OF DISSEMINATION :3
:Z~
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I- 0 :3
:Z~

I- 0
:Z~

I- 0
Z <LX Z <LX Z <LX Z <LX

. Workshop, semInar or talk

Formal conference
.

presentat Ions.

Consultation or technical
assistance.

Media presentations or pro-
ductions such as films,
slide productIons &
videotapes. .

,
Journal artIcle, book or . .
handbook

Nonprofessional publication
or report Including news-
paper art Icles.
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TABLE 5 I IiUMBEA OF TRAINEES I.i TifJ!: FIELoO

Tnis table should reflect for the last three years the number
Q~ former trainees that are currently working in the field of
developmental disabilities.

1. Date of survey _

2'. Number of/liong-term (preservice) graduates _

3. Number polled _

4. Number of responses _

5. 'rotal number in field _

*6. ~pes of positions held and num~er occupying these
positions

* Tnis data. can identify gaps.


