AGREEMENT
between the
STATE OF MINNESOTA
and the

MINNESOTA NURSES ASSOCIATION

July 1, 2015 through June 30, 2017



TABLE OF CONTENTS

PAGE

ARTICLE 1 - Preamble. .. ...ttt b bbb ennnee 1
F Y I (O I e =T o o T | 111 (] ISR 1
ARTICLE 3 - ASSOCIAtION SECUIILY .....ueieeeeee ettt e et e e e e e e e et e e e e e e e e eeaeenaeaeeeeeas 1
ARTICLE 4 - Hours of WOrk and OVEITIME .........coiiiiiiiiiiiiiiiiiiiiiiiiiiieieeieeeeeeseeaeesseeessaeseaeeeeesaeneaeeennnes 2
ARTICLE 5 - Health and Safety...........cccii oo e e et e e 6
F Y o I [ I R o] o F= £ 7
F N I (O Iy AV - Vot 11 [0 o [N =T 1Y P 10
ARTICLE 8 - SICK LEAVE. ... .. i i eeieeeiiiie ettt e e e e e e ettt e e e e e e e e e aatt s e e e aeeeeastaan e eeeeeeees 14
ARTICLE 9 - INJUIEd ON DULY ... covii e e e e e e e e e e e e e e et e e e e et e e e eata e eeeatnaeeenen 17
ARTICLE 10 - LEAVES Of ADSEINCE ......uii et e e e e e e anaa e e e e e e 18
ARTICLE 11 - Vacancies, Filling of POSItIONS .........ccoiiiiiiiiiii e 21
ARTICLE 12 = SENUOMILY ..eetiieiieeeeiie ettt ettt et et eeaeeeeeessseeneesnnessnnnnnnne 25
ARTICLE 13 - Layoff and RECAUl..........cccocoiiiiiii e 26
ARTICLE 14 - PersOnNel FIlES.....couiiiiii ettt e e e e e et s e e e e e e ae it aeeeeeees 28
ARTICLE 15 - Termination of Employment, Disciplinary ACHONS ...........ccevvveiiiiieriieiiiiiiiiiiiiiiiiinnenns 29
ARTICLE 16 - GHEVANCE PrOCEUUIE........ccviiiiiiiiieiieieeeeeeeeeeeeeeeeeeeeeeeeaeeeseeeesssessssssssensssssensnnsnsnnnnnnnns 30
ARTICLE 17 - WABUES ...ttt e ettt ettt e e e e et e ettt e s e e e e et e s bbb e e e e e e e e eenbba e e eeeeeennes 32
ARTICLE 18 - INSUFANCE .. .cetiiiiiitie ettt ettt ettt e e ettt e e e e et e e e e et s e e e et e e eetba e e aesbaaeaeebanaeaees 36
ARTICLE 19 - Management RIGNLS .....uuuii i e e 56
ARTICLE 20 - RelOCAtION EXPENSES.....uuiii ittt e e e e ettt e e e e e e e e ettt e e e e e e e e e e aaaa s 57
ARTICLE 21 - EXPENSE AlIOWAINCES ......ccoeiiiiiiieieieeee e 58
ARTICLE 22 - BUIELIN BOAIAS .....cceieeeeeeeeeeeee ettt eeeeesnennnnnes 61
ARTICLE 23 - Career DEeVEIOPMENT ........iii et e e e et s e e e e e e e s 61
ARTICLE 24 - NO StrHKE OF LOCKOUL.......uiii it e e e et s e e e e e e e es 63
ARTICLE 25 - Association Meetings with the Appointing Authority or Department ........................ 63
ARTICLE 26 - WOIK RUIES......o oottt aaeessannnneee 63
ARTICLE 27 - SAVINGS CIAUSE ... ..ottt aneesnnnnnnees 63
ARTICLE 28 - NUISE Drug TESHING ...ceeeeeeeeeieieeee ettt 64
ARTICLE 29 - NON-DiSCHMINGLION .....ceiiiiiiiiiiiiecee ettt eeeeeeseeaennees 69
ARTICLE 30 - ADA/WoOrkers' COMPENSALION .......cceeviiiiiiiiiiiiieeiieieieieeeeieeeseesseesssesseesssnsnennnneesnnnnnenes 69
ARTICLE 31 - DUFALION ...ttt ettt e e et s e aenbabbebnnaaneee 69
APPENDIX A - Prorated Holiday SChedule...............coooiiiiiiiiiii e 72
APPENDIX B - Prorated Vacation SChedUIE..............ouuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieieieevveveievvaneeeeeeeeeees 75
APPENDIX B1 - Prorated Vacation Schedule...............ooi e 76
APPENDIX C - Prorated Sick Leave Schedule (effective November 25, 1998) .......ccooeevvvviiviennnnnn. 77
APPENDIX D-1 - Compensation Grids (7/1/15 - 6/30/16) .........cuuueueiieiiiiiiiiiiiiiiiiiiiiiieiiiieiieiesiineneens 78
APPENDIX D-2 - Compensation Grids (7/1/16 - 6/30/17) ......cuueeeeiieieeieiieeeeiieeeeeeeieieeeieeeeeaenesnnnnnnnes 80
APPENDIX E - SENIONLY UNILS.....oiiiiiiiii ettt e e e e e e et e e e e e e e e e r bbb e e e e eeeeas 82
APPENDIX F - STAtULOIY LEAVES ..ottt ettt e e e et e e e 84
APPENDIX G - Committee on Professional NUrsing CONCEIMNS............uuuviiiiiieeiieeiiiiiiiiiierieeeenennnenns 84
APPENDIX H - Department of Human Services Local and Departmental

Labor/Management COMMITIEES .........uvuiiiirieiiiiiiiiieiieeeeeeeeeeeeeeeeeeee bbb eeeenebaeseeneeeennnne 86
APPENDIX | - Department of Human Services - All INSHtULIONS..........ccooooiiiiiiiiii 87
APPENDIX J - State UNIVEISItY SYSIEIM.......coiiiiiiiiiii et e e et e e e e e e raa s 97
F o S B ) G N = £ (=] £ PRSP 98
APPENDIX L - Statewide Policy on Family Medical Leave ACt...........cooooiiiiiiiiiiieee 109
APPENDIX M - Department of Health — Scheduling of Work

Memorandum of UNderstanding ...........oooiviiiiiiiiiic e e e e 109

Table of Contents - 1



APPENDIX N - Department of Health — Compensated Travel Time

Memorandum Of UNAerstanding ........coooooeieieiiiiiii e e e e e e e eeeeees 112
APPENDIX O - Agreement Regarding Mandatory OVertime.............uoeiiiieiiiiiiiiiieie e 114
APPENDIX P — Memorandums of Understanding .............ccoiiiiiiiiiiiiiiiiie e 114

1. 2002 Willmar RTC 12 HOUIr AQIrEEMIENL.......iieeeiiieeiiiieee e eee e e e e e et e e e e e e eaneananes 115
3. 2006 St. Cloud Advance Practice Hours of WOrk ...........ooooeiiiiiiiiiiiiiieeeeeeeee, 116
4. 2007 Community Support Services Hours of WOrK ..............uuuuuvviiiiiiiiiiiiiiiiiins 118
5. 2007 CBHH HOUIS Of WOTK .....uuiiieeiieeiiieee e e e e e e e e e e e eeanan s 120
6. 2009 9 and 10 HOUr SCheAUIES........ooiiiiii e 124
7. 2014 Fergus Falls Vets UNIfOrMS........ooiiiiiiii e e e 126

Table of Contents - 2



ARTICLE 1 - PREAMBLE

This Agreement is made and entered into this 14" day of January, 2016, by and between Minnesota
Management & Budget on behalf of the State of Minnesota and its Appointing Authorities, hereinafter
referred to as the EMPLOYER, and the Minnesota Nurses Association, hereinafter referred to as the
ASSOCIATION. This Agreement has as its purpose the promotion of harmonious relations between
the parties; the establishment of an equitable and peaceful procedure for the resolution of
differences; and the establishment of rates of pay, hours of work, and other conditions of
employment; and to express the full and complete understanding of the parties pertaining to all terms
and conditions of employment.

If the parties mutually agree during the term of this Agreement, this Agreement may be
supplemented by such additional provisions relating to departmental conditions of employment as
the parties to this Agreement deem appropriate. Failure of the parties to reach such supplemental
agreement shall not be subject to the interest arbitration procedure as set out in the Minnesota Public
Employment Labor Relations Act.

Any agreement which is to be included as a part of this Agreement must so indicate, must be reduced
to writing, and must be signed by the parties to this Agreement.

ARTICLE 2 - RECOGNITION

Section 1. Recognition. The Employer recognizes the Association as the exclusive representative
of the registered nurses certified by the Bureau of Mediation Services, Case Number 80-PR-1299-
A. Part-time, seasonal, or temporary nurses whose work does not exceed the lesser of fourteen
(14) hours per week or thirty-five (35) percent of the normal work week in the nurse's bargaining unit
or who are employed not in excess of sixty-seven (67) working days in any calendar year are
excluded from the above bargaining unit and this Agreement. Managerial, supervisory and
confidential nurses are also excluded.

Section 2. Disputes. Assignment of newly created classes to the bargaining unit or reassignment
of existing classes to a different bargaining unit shall be accomplished in accordance with Minnesota
Statutes 179A.10, Subd. 4.

ARTICLE 3 - ASSOCIATION SECURITY

Section 1. Check Off. The Appointing Authority shall deduct the bi-weekly Association membership
dues from the earnings of those nurses who authorize such deduction in writing. The Association
shall submit such authorizations and certify the amounts to be deducted at least seven (7) days prior
to the end of the pay period for which the deductions are to be effective and the deductions shall
continue in effect until cancelled by the nurse through the Association. Deductions shall be based
upon the amount certified as correct from time to time by the Association and shall be made,
continued, and terminated in accordance with the terms of said authorization card.

Withheld amounts shall be forwarded to the designated Association office within ten (l0) days after
the deductions are made, together with a record of the amount and those for whom deductions are
made.

Section 2. Exclusivity. No other employee organization shall be granted payroll deduction of dues
for nurses covered by this Agreement.




Section 3. Employee Lists. The Appointing Authority shall provide to the Minnesota Nurses
Association each month a list of the name, employee identification number, classification,
employment condition, and work address of all nurses newly employed in the bargaining unit and
the names of nurses terminating employment with the bargaining unit. The Assaociation shall file the
names of designated representatives for the purpose of contract administration with the Personnel
or Labor Relations office of each State agency, nursing home, university, community college, and/or
other institution.

Section 4. Indemnity. The Association agrees to indemnify and hold the Employer harmless
against any and all claims, suits, orders, or judgments brought or issued against the Employer as a
result of any action taken or not taken as a result of a request of the Association under the provisions
of this Article, including fair share deductions and remittances.

ARTICLE 4 - HOURS OF WORK AND OVERTIME

Section 1. Work Day, Work Period. The normal work period shall consist of eighty (80) hours of
work within a two (2) week pay period. The normal work day shall consist of eight (8) hours,
exclusive of an unpaid duty free lunch period.

All assigned hours worked in excess of the normal work period or in excess of the normal work day
shall be considered overtime.

All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of
absence shall be considered as "time worked" for purposes of this Article.

Section 2. Meal Periods. Nurses shall normally be granted a duty free unpaid lunch period of no
less than thirty (30) minutes nor more than sixty (60) minutes near the mid-point of each work shift.
If a nurse's supervisor assigns him/her to work during the lunch period or approves his/her working
during the lunch period, the lunch period shall be paid at the applicable rate. Such approval by the
nurse's supervisor may be given after the meal has been worked.

Section 3. Rest Periods. Nurses shall be granted a fifteen (15) minute paid rest period during
each four (4) hours of regularly scheduled work. Nurses who are scheduled for a shift of four (4)
hours or less and who are scheduled to receive an unpaid meal period shall not be entitled to a rest
period.

Section 4. Employee Regquests. Nurses desiring to reduce their hours may do so upon approval
of the Appointing Authority.

Section 5. Continuous Schedules. Nurses working where seven (7) day week schedules are in
effect shall be governed by the following:

A. There shall be no split shifts.

No nurse shall be scheduled to work the night shift (or at night) immediately preceding a weekend
off. Every reasonable effort shall be made by the Appointing Authority so that no nurse shall be
scheduled for a combination of more than four (4) start times during a payroll period.

B. Every reasonable effort shall be made by the Appointing Authority so that no nurse shall be
scheduled for a combination of more than two (2) shifts during three (3) payroll periods.

C. Nurses shall be scheduled to work no more than seven (7) consecutive calendar days except in
emergencies, and nurses normally shall be scheduled for two (2) consecutive days off.



D. Every reasonable effort shall be made by the Appointing Authority to establish work schedules
that will provide nurses every other weekend off.

E. Nurses other than intermittent nurses in continuous operations whose schedules are changed
within the 14-day posting period shall receive time and one-half in accordance with Sections 7
and 8 for those hours worked before or after the previously scheduled hours and on a previously
scheduled day of rest. Part-time nurses in continuous operations whose established work day
is less than eight (8) hours, whose schedules are changed within the 14-day posting period shall
receive time and one-half in accordance with Sections 7 and 8 for those hours worked on a
previously scheduled day of rest or for those hours assigned and worked beyond the normal
work day.

F. Double Back Assignments

Nurses shall normally be scheduled for shifts that will minimize the amount of double back
assignments. Exceptions to this scheduling may be made by agreement between the facility
and the nurse concerned, or, in cases of emergency/unavoidable situations where the
application of this scheduled pattern would have the effect of depriving patients of needed
nursing service.

Exceptions to the patterns of scheduling may be made by mutual agreement between the nurse
and the supervisor provided that such change does not result in the payment of overtime.

G. Overtime Distribution - Continuous Operations

Overtime shall be distributed to qualified nurses in the job classification(s) designated by the
Appointing Authority in the order of bargaining unit seniority.

1. On Duty Descending Order. Inthe work unit, overtime shall be offered to the most senior
qualified nurse in the work unit on duty and then to the next most senior qualified nurse on
duty and on to the least senior qualified nurse on duty.

2. Off Duty Descending Order. The most senior qualified nurse off duty, who has previously
indicated interest, shall be offered, subject to availability, the overtime shift.

3. On Duty Ascending Order. Inthe event no nurse in the work unit volunteers for overtime,
the overtime shall be assigned to the least senior regularly scheduled qualified nurse on duty.
However, a nurse who volunteers to fill an overtime shift shall be exempt from being
mandated to work the subsequent shift unless he/she is the only qualified nurse available.

4. Subsequent Overtime in Pay Period. Subsequent overtime in the payroll period shall be
assigned to the next least senior qualified nurse on duty.

5. Emergencies. Only in emergency situations shall nurses be assigned more than one (1)
double (two consecutive shifts) in a payroll period.

6. Patient Safety. When asked or told to work mandatory overtime, nurses who refuse to work
mandatory overtime by expressing a concern for patient safety cannot be forced to work
mandatory overtime, nor can the nurses be disciplined for refusing to work mandatory
overtime if they express a concern for patient safety.

H. A nurse shall be paid at the rate of time and one-half (1-1/2) for all hours worked which are
posted on the schedule in violation of any provision of this section.



Section 6. Extra Shifts for Part-Time Nurses.

A. Prior to Posting of the Work Schedule.

1. Unlimited part-time Registered Nurses are to be given preference over intermittents for
additional shifts as follows:

a. As the work schedule is being developed and prior to its posting, if additional work shifts are
available (i.e., beyond the designated number of shifts allocated to the full-time and part-
time Registered Nurses), the supervisor will utilize unlimited part-time Registered Nurses to
cover the needed shifts.

b. The supervisor will identify the number of shifts and the type of shifts (days, reliefs, and/or
nights) available.

c. The Appointing Authority will develop a procedure to make available hours known to nurses.
From this availability list, part-time nurses will be able to indicate their ability to work those
shifts.

d. If no Registered Nurse volunteers or if no Registered Nurses are able to take additional shifts,
or if not all the shifts are taken by the procedure in #4 above, the supervisor can then
proceed to fill the available shifts with intermittent Registered Nurses.

B. Additional Shifts Within the Posted Schedule.

1. If a work shift becomes available and the assignment of that work shift to an unlimited part-
time nurse would not require the Appointing Authority to pay a time and one-half (1-1/2)
premium (outside of the required fourteen (14) day posting period), the supervisor will give
first preference for filling that shift with an unlimited part-time nurse, in accordance with #4
and #5 above.

2. If a work shift becomes available and the assignment of that work shift to an unlimited part-
time nurse would require the Appointing Authority to pay a time and one-half (1-1/2) premium
(within the required fourteen (14) day posting period), the supervisor may proceed to fill that
work shift with an intermittent temporary, intermittent emergency or intermittent seasonal
Registered Nurse.

Section 7. Overtime Rates.

A. Nurses working in continuous operations having nurses scheduled for at least two (2) work shifts
per day, shall receive overtime at the rate of time and one-half (1-1/2) times the regular rate of
pay for all hours worked in excess of the normal work day and normal work period as defined in
Section 1 of this Article. However, such nurses in the classification RN Principal, Registered
Nurse — Advanced Practice, and Psychiatric Advanced Practice Registered Nurse shall receive
overtime at the straight time rate for all hours worked in excess of the normal work day and
normal work period as defined in Section 1 of this Article, except that work on a holiday as defined
by Article 6, shall be at the rate of time and one-half (1-1/2) times the regular rate of pay when
specifically assigned to work by the Appointing Authority.

B. Notwithstanding Section 1, nurses working in non-continuous operations shall receive overtime
at a straight time rate when assigned to a project that is in addition to their normal duties or
normal work load.

C. Continuous Operations. Any nurse or group of nurses engaged in an operation for which there
is regularly scheduled employment on a 24 hour a day, 7 day a week basis shall be known as
continuous operation employees.




D. Non-Continuous. All other nurses shall be considered as non-continuous employees.

Section 8. Compensatory Bank. Overtime remuneration at the appropriate rate may be made in
either cash or compensatory time off or a combination of both at the discretion of the Appointing
Authority giving due regard to the desires of the nurse. The established compensatory bank will be
a maximum of not more than one hundred and twenty (120) hours. All overtime hours worked over
the established maximum hour limit shall be compensated in cash at the hourly rate of pay that the
nurse is earning.

Nurses may use time in the compensatory time bank at a time(s) mutually agreeable to the nurse
and the immediate supervisor. A reasonable effort shall be made to honor the nurse's request,
depending on staffing needs. Such requests shall not be unreasonably denied. The Appointing
Authority may require the nurse to schedule time off to use any time in the compensatory bank by
written notice to the nurse no less than fourteen calendar days prior to the specified scheduled time
off. Once compensatory time off has been approved or scheduled it will not be rescinded by the
employer except in emergencies. The nurse may rescind requests for compensatory time off with
at least twenty-eight (28) days notice. Compensatory time must be liquidated in cash prior to
transferring to a new Appointing Authority.

Section 9. Work Schedules. Work schedules showing the shifts, days, and hours of all nurses
shall be posted at least fourteen (14) calendar days in advance of their effective day of work. The
supervisor and a nurse may mutually agree to reschedule days, shifts or hours of work. In addition,
nurses may mutually agree to exchange days, shifts, or hours of work with the approval of their
supervisor. If a schedule is posted late, the nurse shall be paid at the rate of time and one-half for
all hours worked on days for which at least fourteen (14) calendar days notice is not given.

Nurses shall be notified via phone and/or e-mail if their schedule is changed within the fourteen (14)
day schedule posting period.

The Appointing Authority and the Association may agree to waive this Section in order to
accommodate the placement of bargaining unit employees who are returning to work from a workers'
compensation disability leave.

Section 10. On-Call. A nurse shall be in an on-call status if the nurse's supervisor has instructed
the nurse, in writing, to remain available to work during an off duty period. A nurse who is instructed
to be in an on-call status is not required to remain in a fixed location, but must leave word where
he/she may be reached by telephone or by an electronic signaling device.

A nurse who is instructed to remain in an on-call status shall be compensated for such time at the
rate of fifteen (15) minutes straight time pay for each one (1) hour of on-call status.

A nurse called to work while on on-call status shall be compensated for a minimum of two (2) hours
at his/her straight time pay. A nurse shall not receive on-call pay for hours actually worked. No
nurse shall be assigned to on-call status for a period of less than eight (8) consecutive hours.

No nurse shall be assigned to on-call status on a day off unless the nurse chooses to accept on-call
status and except in cases of emergency.

On-call pay shall be liquidated in cash or as compensatory time off at the discretion of the Appointing
Authority taking into consideration the desires of the nurse.

Where practicable, on-call shall be posted one month in advance.

Section 11. Duplication of Payment. Overtime hours worked shall not be paid more than once
for the same hours worked under any provisions of this Agreement.




Section 12. Reporting Time and Pay. Unless otherwise notified at least two (2) hours in advance
of the scheduled starting time, any nurse who is scheduled to report for work and who reports as
scheduled shall be assigned to at least three (3) hours of work. If work is not available, the nurse
may be excused from duty and paid for three (3) hours at the nurse's appropriate rate. If the nurse
begins work but is excused from duty before completing three (3) hours of work the nurse shall be
paid for three (3) hours at the nurse's appropriate rate.

Section 13. Alternate Schedule Agreement. The Employer and the Association may agree to
local schedules that require modifications of the terms of this Article.

Section 14. Part-Time Hours. If it is necessary to reduce permanently the hours of a part-time
position such that the incumbent of the position is no longer eligible to receive the full Employer's
insurance contribution or is no longer eligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among part-time nurses in the
same class, employment condition, and work area. If one or more nurses volunteer for the position,
the most senior qualified volunteer shall be offered the position. If there are no volunteers, the least
senior qualified nurse in the same class, employment condition, and work area shall be assigned to
the position.

Section 15. Flexible Scheduling. The Appointing Authority and an individual nurse may agree
upon a pattern of work schedules providing for work in excess of eight (8) hours of work per day.
Work schedules established pursuant to the provisions of this section shall be subject to the
following:

A. RN Review of Alternate Work Schedules. A nurse shall have an opportunity to review the
alternate work schedules being considered prior to volunteering for flexible work schedules. The
nurse may limit her or his agreement to specific types of schedules. The Appointing Authority
shall retain documentation that a nurse has agreed to a flexible work schedule and the type of
flexible schedule to which the nurse has agreed. A nurse or Appointing Authority may revoke
such election by giving the written notice of at least eight (8) weeks prior to the effective date of
the next posted schedule.

B. Holidays, Sick Leave and Vacation Under Flexible Schedules.

1. If a RN does not work on a holiday, their holiday pay shall be computed at the regular rate of
pay, not to exceed twelve (12) hours.

2. If a RN works on a holiday, they shall be paid for all hours worked, not to exceed twelve (12)
hours, in addition to holiday pay as described in Article 6.

3. RNs will utilize vacation or sick leave hours equal to their normally scheduled shift.

ARTICLE 5 - HEALTH AND SAFETY

Section 1. Safety Policy. It shall be the policy of the Employer that the safety of the nurses, the
protection of work areas, the adequate training and necessary safety practices, and the prevention
of accidents are a continuing and integral part of its everyday responsibility. It shall also be the
responsibility of all nurses to cooperate in programs to promote safety to themselves and to the
public, including participation on Appointing Authority committees, and to comply with rules
promulgated to ensure safety. This nurse responsibility shall include the proper use of all safety
devices in accordance with recognized safety procedures.




Section 2. Accident Report. All nurses who are injured during the course of their employment
shall report the injury no matter how slight to the designated supervisor, prior to the conclusion of
the nurse's work day. While the initial accident report may be given orally, the Appointing Authority
may request a written follow-up accident report. If able, the injured nurse shall contact the
WorkerCare Nurse Line, if not, the supervisor will place the call on behalf of the injured nurse.

Section 3. Equipment and Facilities. The Employer will make reasonable effort to provide each
nurse with safe and adequate equipment, working environment, facilities, and support services as
necessary for the nurse to perform his/her assignment.

Section 4. Infections or Contagious Diseases. Where infectious or contagious diseases are
diagnosed among the inmate or resident population of an institution, upon request of the Association,
representatives of the institution shall meet promptly with Association representatives to determine
what steps, if any, are necessary to educate employees about the diseases and to determine what
steps, if any, are necessary to safeguard the health and safety of the nurses as well as the inmates
and residents. A nurse who may be at risk of exposure to an infectious agent or agents as the result
of responsibilities for the care of a patient shall be informed of that patient's diagnosis or possible
diagnosis by the facility according to facility policy and procedure.

Section 5. Meet and Confer on Assaultive Inmates/Residents. Upon request of the Association,
the Appointing Authority and/or designees shall meet and confer regarding employee safety issues
related to assault or injury by inmates/residents.

Section 6. Blood Borne Pathogens. The Appointing Authority will meet with the Association if
there are concerns expressed about the Appointing Authority's obligations concerning blood borne
pathogens.

ARTICLE 6 - HOLIDAYS

Section 1. Eligibility. All nurses covered by this agreement shall be eligible nurses for purposes
of this Article.

Section 2. Observed Holidays. The following days shall be observed as paid holidays for all
eligible nurses:

New Year’'s Day

Martin Luther King Jr. Day
Presidents’ Day*
Memorial Day
Independence Day

Labor Day

Veterans Day*
Thanksgiving Day

Day after Thanksgiving*
Christmas Day

For employees assigned to a Monday through Friday five (5) day schedule, observance of the listed
holidays shall be on the date listed, unless the holiday fall on a Saturday or Sunday. When any of
the above holidays fall on a Saturday, the preceding Friday shall be observed as the holiday. When
any of the above holidays fall on a Sunday, the following Monday shall be observed as the holiday.

For employees working a six (6) or seven (7) day schedule, observance of the holiday shall be the date
of the holiday.



The Appointing Authority may designate alternate days for the observance of those asterisked
holidays for nurses employed on an academic school year.

Each eligible nurse shall receive one (1) floating holiday each fiscal year of the Agreement. The
nurse must request the floating holiday at least fourteen (14) calendar days in advance. The
supervisor may approve or disapprove the request subject to the operational needs of the Appointing
Authority. The floating holidays may not be accumulated.

For purposes of this Article, when a work shift includes consecutive hours which fall in two (2)
calendar days, that work shift shall be considered as falling on the calendar day in which the majority
of hours in the shift fall.

Section 3. Holidays on Day Off. When any of the above holidays fall on a nurse's regularly
scheduled day off, the nurse shall, at the nurse’s discretion, be compensated in cash, vacation or
compensatory time.

Section 4. Holiday Pay Entitlement. To be entitled to receive a paid holiday, including a floating
holiday, an eligible nurse must be in payroll status on the normal work day immediately preceding
and the normal work day immediately following the holiday(s) or work on the holiday. However,
eligible intermittent nurses shall receive holiday pay if they work the day before and the day after the
holiday or work on the holiday.

Notwithstanding the above, nurses employed on an academic school year basis shall be eligible for
the Christmas and New Year's holiday provided they are in payroll status on the last scheduled
workday prior to the Christmas break and on the first scheduled workday following the break. A
nurse is not entitled to holiday pay for any holiday occurring during the summer break unless actually
on payroll status the day before and the day after the holiday. Any nurse who dies or is mandatorily
retired on a holiday or a holiday weekend shall be entitled to be paid for the holiday(s).

Section 5. Holiday Pay. Holiday pay, including the floating holiday, shall be computed at the
nurse's normal day's pay (i.e., the nurse's regular hourly rate of pay multiplied by the number of
hours in his/her normal work day), and shall be paid for in cash. Eligible nurses who normally work
less than full-time shall have their holiday pay, including their floating holiday, pro-rated in
accordance with the schedule set forth in Appendix A. Effective the date of approval of the
Agreement by the Legislative Subcommittee on Employee Relations, such holiday pay will be in
accordance with the schedule set forth in Appendix A1. However, eligible intermittent nurses shall
receive holiday pay based on the number of hours worked during the payroll period in which the
holiday occurred.

With the approval of the nurses supervisor, part-time nurses may be allowed to arrange their work
schedules, in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of
hours because of the proration of holiday hours, provided such rescheduling does not result in the
payment of overtime.

Section 6. Work on a Holiday. Any nurse who works on a holiday shall, at the nurse’s discretion:

1. Be paid in cash, compensatory time or vacation, at time and one-half for all hours worked in
addition to holiday pay provided for in Section 5 above.



2. Any nurse who has alternate holiday(s) accumulated will request and use the alternate
holiday(s) no later than one hundred and twenty (120) days after the 2015-2017 contract is
approved by the Subcommittee on Employee Relations. Such alternate holiday shall be
granted and must be taken within one hundred twenty (120) calendar days immediately
following the holiday worked. If there is no agreement as to the date of the alternate holiday
between the Appointing Authority and the nurse, the Appointing Authority shall select one (1) of
the four (4) days preferred by the nurse. Alternate holidays shall be liquidated prior to
transferring to a new Appointing Authority.

If the nurse is required to work on her/his scheduled floating holiday, the floating holiday shall be
rescheduled. The Appointing Authority shall select one (1) of four (4) days preferred by the nurse.

In the event that a nurse is normally scheduled to work on a shift designated as a holiday and it is
determined by the Appointing Authority that there are more nurses available to work that shift than
are necessary, the most senior nurses, at their request, in order of classification seniority and no
less than forty-five (45) calendar days prior to the actual holiday, may elect or decline to work on the
holiday shift until the number of nurses determined by the Appointing Authority to be necessary to
work on that shift has been reached. This section also applies to nurses who do not have set
scheduled days off. Notwithstanding the above, the procedure for working on the Christmas holiday
as outlined in Article 6, Section 9, governs scheduling for the Christmas holiday.

Section 7. Religious Holidays. In accordance with M.S. 15A.22, any nurse who observes a
religious holiday on a day which does not fall on a Sunday, a legal holiday or a holiday listed in
Section 2 above, shall be entitled to that day off to observe the religious holiday. Such time off to
observe religious holidays shall be taken without pay except where the nurse has sufficient
accumulated vacation leave or, by mutual consent, is able to make the time up. Nurses shall notify
the Appointing Authority at least twenty-one (21) working days prior to the leave.

Section 8. Meet and Confer. Atthe request of the Association, the Appointing Authority shall meet
and confer to discuss holiday scheduling issues.

Section 9. Christmas Holiday Schedule. Nurses who work in a continuous operation facility will
be scheduled for the Christmas holiday as follows:

A. Nurses who were scheduled and worked on the Christmas holiday, December 25 of an even-
numbered year, may request and will be scheduled off the Christmas holiday, December 25 of
the following odd-numbered year. Nurses who are scheduled and work on the Christmas holiday,
December 25, of an odd-numbered year may request and will be scheduled off the Christmas
holiday, December 25 of the following even-numbered year.

B. Nurses who were scheduled off the Christmas holiday, December 25, of the even-numbered year
will not be scheduled off the Christmas holiday, December 25, of the following odd-numbered
year, until the nurse(s) in paragraph A above have exercised their option to be off. Nurses who
are scheduled off the Christmas holiday, December 25 of the odd-numbered year, will not be
scheduled off the Christmas holiday, December 25, of the following even-numbered year, until
all the nurses in paragraph A above have exercised their option to be off.

C. Vacation requests from nurses who were scheduled and worked the Christmas holiday,
December 25 of the previous year, will be considered first over all other nurses for vacation on
December 24 of the current year. Vacation requests from nurses who were scheduled and
worked the afternoon shift on December 24 in the previous year will be considered second over
all other nurses for vacation on December 24 of the current year. Requests for vacation from
nurses defined above, must be received by November 1. Afternoon shift for purposes of this
paragraph means a shift in which four (4) or more hours are worked between 1:00 p.m. and
midnight.



D. The Appointing Authority and the Association may mutually agree to alternative Christmas
holiday schedules.

Section 10. Holidays and Flexible Scheduling. See Article 4, Section 15 for holidays under
flexible scheduling arrangements.

ARTICLE 7 - VACATION LEAVE

Section 1. Eligibility. All nurses except student workers, intermittent nurses, emergency nurses,
and temporary nurses shall be eligible for purposes of this Article. However, intermittent nurses
shall become eligible nurses for purposes of this Article after completion of sixty-seven (67) working
days in any twelve (12) month period. Eligible nurses on layoff who accept an emergency or
temporary appointment shall continue to be eligible to accrue and use vacation leave.

Section 2. Allowances. Eligible nurses with the exception of those in the Registered Nurse
Advanced Practice or Psychiatric Registered Nurse Advanced Practice classifications shall accrue
vacation pay according to the following rates:

LENGTH OF SERVICE REQUIREMENT VACATION ACCRUAL RATE
PER FULL PAYROLL PERIOD

0 through 5 years 4 working hours

After 5 through 8 years 5 working hours

After 8 through 12 years 7 working hours

After 12 through 18 years 7 1/2 working hours

After 18 through 25 years 8 working hours

After 25 through 30 years 8 1/2 working hours

After 30 years 9 working hours

Eligible nurses with the exception of those in the Registered Nurse Advanced Practice or Psychiatric
Registered Nurse Advanced Practice classifications being paid for less than a full eighty (80) hour
pay period shall have their vacation accruals pro-rated in accordance with the schedule set forth in
Appendix B.

Nurses in the Registered Nurse Advanced Practice or Psychiatric Registered Nurse Advanced
Practice classifications shall accrue vacation according to the following rates:

LENGTH OF SERVICE REQUIREMENT VACATION ACCRUAL RATE
PER FULL PAYROLL PERIOD

0 through 5 years 6 working hours

After 5 through 8 years 7 working hours

After 8 through 10 years 7 1/2 working hours

After 10 through 19 years 8 working hours

After 19 through 24 years 8 1/2 working hours

After 24 years 9 working hours

Nurses in the Registered Nurse Advanced Practice or Psychiatric Registered Nurse Advanced
Practice classifications being paid for less than a full eighty (80) hour pay period shall have their
vacation accruals prorated in accordance with the schedule set forth in Appendix B1.
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Length of Service

For purposes of determining changes in a nurse's accrual rate, Length of Service Requirement shall
include any leave of absence for that portion of the child bearing process where the physician
certifies that the nurse is unable to work because she is disabled and shall not include periods of
suspension, or unpaid non-medical leaves of absence, that are more than one (1) full pay period in
duration. Length of service requirement shall only include a nurse’s service in a vacation eligible
status. This determination method shall not be used to change any Length of Service Requirements
determined prior to July 9, 1975. Accrual dates shall not be adjusted for nurses on military leave.

Changes in Accruals

Changes in accrual rates shall be made effective at the beginning of the next pay period following
completion of the specified Length of Service Requirements.

Reinstatement

An eligible nurse who is reinstated or reappointed to state service within one (1) year of resignation
in good standing or retirement shall accrue vacation leave at the same rate with the same credit for
length of service that existed at the time of such separation.

A nurse who is reinstated or reappointed to State service after one (1) year but not more than four
years from the date of resignation in good standing or retirement may, at the Appointing Authority's
discretion, accrue vacation leave at the same rate and with the same credit for length of service that
existed at the time of such separation.

Vacation — 275 Hours

Nurses may accumulate unused vacation leave to any amount provided that once during each fiscal
year each nurse's accumulation must be reduced to two hundred seventy-five (275) hours or less.
If this is not accomplished on or before the last day of the fiscal year, the amount of vacation leave
shall be automatically reduced to two hundred seventy-five (275) hours at the end of the last full
payroll period of the fiscal year.

Vacation Use
Vacation leave hours shall not be used during the pay period in which the hours are accrued.

Military Leave and Vacation

Nurses on a military leave under Article 10 shall earn and accrue vacation leave as though actually
employed without regard to the maximum accumulation set forth above. Vacation earned in excess
of the maximum accumulation shall be taken within two (2) years of the date the nurse returns from
military leave.

Workers’ Compensation and Vacation

An eligible nurse receiving workers compensation benefits shall accrue vacation leave for the
number of hours compensated by workers compensation, sick leave, and vacation leave.

When number of hours compensated is less than eighty (80) for the payroll period by a combination
of workers compensation, vacation leave, and/or sick leave, then the vacation leave accrual rate will
be prorated according to the schedule set forth in Appendix B.

When number of hours compensated is based solely on workers compensation, there will be no
vacation leave accrual for that payroll period.
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Vacation for Initial Appointments

Nurses shall begin earning vacation leave on their first day in pay status as an eligible employee.
However, intermittent nurses shall begin earning vacation leave after completing sixty-seven (67)
days of employment.

Upon entry into State service, an eligible nurse shall be credited with forty (40) hours of vacation
leave. Such credit shall be reduced proportionately as vacation leave is accumulated. Vacation
hours credited upon entry to State service but not offset by accumulated vacation prior to separation
from State service shall not be eligible for liquidation.

If the nurse is a current employee in State service and that nurse has his/her accumulated vacation
leave hours transferred when appointed to an MNA paosition, the nurse shall not be credited with
additional vacation leave hours.

Section 3. Crediting Accruals for Nurses in the Registered Nurse Advanced Practice or
Psychiatric Reqgistered Nurse Advanced Practice Classifications. Nurses in the Registered
Nurse Advanced Practice or Psychiatric Registered Nurse Advanced Practice classifications can
apply to their own Appointing Authority for upward adjustment of vacation accrual rates. Such
application shall document evidence of earned vacation for both:

1) Prior public-sector Registered Nurse Advanced Practice or Psychiatric Registered Nurse
Advanced Practice experience (including and not limited to, credit given in Article 7, Section
2 for reinstatement and reappointment beyond four years) except that military service must
be full-time military service for at least one hundred eighty-one (181) consecutive days; and

2) Prior private-sector Registered Nurse Advanced Practice or Psychiatric Registered Nurse
Advanced Practice experience.

Within thirty (30) days of receiving the nurse’s completed application, the Appointing Authority shall
approve in writing with a copy to MNA all, some, or none of the prior experience to adjust upward
the individual Registered Nurse Advanced Practice’s or Psychiatric Registered Nurse Advanced
Practice’s vacation accrual rate. Such upward adjustment shall be effective in the pay period
following the Appointing Authority’s written approval and shall not be retroactive.

Section 4. Granting Vacation. Every reasonable effort shall be made by the Appointing Authority
to schedule a nurse’s vacation at a time agreeable to the nurse insofar as adequate scheduling
permits. Ifitis necessary to limit the number of nurses within a classification on vacation at the same
time, and in the event there is a conflict among nurses over vacation periods which is not resolved
by mutual agreement between the nurses, vacation schedules shall be established on the basis of
the nurse making the earliest request for the vacation time. If the requests are made on the same
day or during the same established sign up period, the requested vacation shall be granted to the
nurse having the greater classification seniority in the work unit.

Written Requests

Whenever practicable, nurses shall submit written requests for vacation at least (4) weeks in
advance of their vacation to their supervisor, on forms furnished by the Appointing Authority. No
request may be submitted for a vacation period more than six (6) months in advance of this request.
However, vacation requests of fourteen (14) consecutive days or longer may be submitted up to
twelve (12) months in advance.

In any Facility or Seniority Unit where other Bargaining Units have amended the period of time to

submit vacation requests (more than six (6) months in advance), this section is hereby modified to
conform with those amended periods of time.
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When advance written requests are impractical, nurses shall secure the approval of their supervisor
by telephone or other means at the earliest opportunity. Supervisors shall respond in writing to all
vacation requests and shall answer all written requests in writing within ten (10) calendar days after
such request is made.

Once the vacation has been approved, it shall not be rescinded by the employer except during an
emergency. The nurse may rescind a vacation request with at least twenty-eight (28) days notice.

Vacation on Weekends

In continuous operations facilities where nurses are scheduled every other weekend off, such nurses
will be granted a minimum of one (1) additional vacation weekend each fiscal year. Provided
however, nurses who have eight (8) or more years of service shall be granted a minimum of two (2)
vacation weekends each fiscal year.

Meet and Confer

At the request of the Association, the Appointing Authority shall meet and confer to discuss vacation
scheduling issues.

Section 5. Vacation Charges. Nurses who use vacation shall be charged only for the number of
hours they would have been scheduled to work during the period of absence. In no instance,
however, shall vacation leave be granted in increments of less than 1/2 hour except to permit use of
lesser fractions that have been accrued.

Holidays that occur during vacation periods will be paid as a holiday and not charged as a vacation
day.

Nurses vacation accruals earned while on paid leave may be used by the nurse with the approval of
his/her supervisor without returning to work prior to the use of such accrued leave. Should a nurse
become ill or disabled while on vacation leave, vacation leave shall be changed to sick leave,
effective the date of the illness or disability upon approval of the supervisor. Such notice shall be
accompanied by a medical statement from a medical practitioner and shall be given to the supervisor
as soon as possible after the illness or disability occurs.

Section 6. Vacation Transfer - Liguidation. An eligible nurse who transfers or is transferred from
another Appointing Authority without an interruption in service shall carry forward accrued and
unused vacation leave. A nurse who is on permanent layoff or who is separated from state service
by resignation in good standing, discharge, retirement, or death shall be compensated in cash at the
nurse's then current rate of pay, for all vacation leave to the nurse's credit at the time of separation.

At the nurses option he/she may receive payment for accumulated vacation leave upon beginning
an unpaid leave of absence approved for more than one year in duration provided the leave of
absence is not for the purpose of accepting an unclassified position in State Civil Service. However,
in no case shall payment exceed two hundred sixty (260) hours except in the death of an employee.

Section 7. Vacation Leave and Flexible Scheduling. See Article 4, Section 15 for vacation leave
under flexible scheduling arrangements.

Section 8. Vacation Donation Program. Nurses shall be able to donate accrued vacation leave
for the use of employees who have exhausted their sick leave as permitted by Minnesota Statute
43A.1815.
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ARTICLE 8 - SICK LEAVE

Section 1. Eligibility. All nurses shall be eligible nurses for purposes of this Article, (except for
intermittent nurses, emergency nurses, and temporary nurses). In addition, intermittent nurses shall
become eligible nurses for purposes of this Article after completion of sixty-seven (67) working days
in any twelve (12) month period. Eligible nurses on layoff who accept an emergency or temporary
appointment shall continue to be eligible to accrue and use sick leave.

Section 2. Sick Leave Accrual Rate.

A. Pay Period. All eligible nurses shall accrue sick leave at the rate of four (4) hours per pay period
of continuous employment beginning with their date of hire.

B. Not Full-Time. Eligible nurses being paid for less than a full eighty (80) hour payroll period shall
have their sick leave accrual pro-rated in accordance with the schedule set forth in Appendix C.

C. Military Leave. Nurses on a military leave under Article 10 shall earn and accrue sick leave as
though actually employed, pursuant to M.S. 192.26.

D. Workers’ Compensation.

1. An eligible nurse receiving workers’ compensation benefits shall accrue sick leave for the
number of hours compensated by a combination of workers’ compensation, sick leave,
and/or vacation leave.

2. Sick leave is accrued only in pay periods where the nurse supplements the workers’
compensation payments with sick leave, vacation leave, compensatory time, or regular hours
worked.

3. When number of hours compensated is less than eighty (80) for the payroll period by a
combination of workers’ compensation, vacation leave, and/or sick leave, then the sick leave
accrual rate will be prorated according to the schedule set forth in Appendix C.

Section 3. Sick Leave Upon Transfer. An eligible nurse who transfers or is transferred from
another Appointing Authority without an interruption in service shall carry forward accrued and
unused sick leave.

Section 4. Sick Leave Restoration Upon Reinstatement or Reappointment.

A. Sick Leave Balance Upon Reinstatement or Reappointment.

1. Within One (1) Year of Service. An eligible nurse who is reinstated or reappointed to State
service on or after July 1, 1979, and within one (1) year of the date of resignation in good
standing or retirement shall have accumulated but unused sick leave balance restored and
posted to the nurse's credit in the records of the Appointing Authority.

2. After One (1) Year of Service But Not More Than Four (4) Years of Service. An eligible
nurse reinstated or reappointed to State service after one (1) year but not more than four (4)
years from the date of resignation in good standing or retirement may, at the Appointing
Authority's discretion, have his/her accumulated but unused sick leave balance restored and
posted to the nurse's credit in the records of the Appointing Authority.
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B. Sick Leave Balance Upon Reinstatement or Reappointment Following Severance
Payment. A nurse who receives severance pay but returns to State service and is reinstated or
reappointed shall have his/her sick leave balance restored at sixty (60) percent of the nurse’s
accumulated but unused sick leave balance (which balance shall hot exceed nine hundred (900)
hours plus eighty seven and one-half (87%2) percent of the nurse’s accumulated but unused sick
leave bank).

Section 5. Usage. A nurse shall be granted sick leave with pay as follows:

Whenever practical, nurses shall submit written requests for sick leave to the Appointing Authority
in advance of the period of absence. When advance notice is not possible, nurses shall notify their
supervisor by telephone or other means at the earliest opportunity.

A. To the Extent of the Nurse's Accumulation.

1. For absences necessitated by the nurse’s illness, or disability; by a necessity for medical,
chiropractic, or dental care; or

2. by the nurse’s exposure to contagious disease which endangers the health of other nurses,
clients, or the public; or

3. by illness of a spouse, dependent children, step-children/foster-children (including wards,
and children for whom the nurse is legal guardian), or parent living in the same household of
the nurse; or

4. illness of a minor child (whether or not the child lives in the same household of the nurse),
for such reasonable periods as his/her attendance may be necessary; or

5. apregnant nurse may also use sick leave during the period of time that her doctor or midwife
certifies that she is unable to work because of the pregnancy; or

6. to accompany a parent, spouse, minor or dependent children/step-children/foster children
(including wards or children for whom the nurse is the legal guardian) to dental or medical
appointments.

B. Limited to Not More Than Five (5) Days.

1. Leave to arrange for necessary nursing care for members of the family or

2. except as indicated in Section 5.A. above birth or adoption of a child.

In cases where more than five (5) days are required or where a nurse’s accumulation is less than
five (5) days, nurses may request vacation leave. The request for vacation leave shall not be
unreasonably denied.

NOTE: Sick leave may also be used for the illness or injury of family members as provided by state
law. See letter dated August 15, 2014 for additional information regarding use of sick leave.

Section 6. Requests for Medical Statements. If the Appointing Authority believes that the nurse
has abused or is abusing sick leave, nurses using leave under this Article may be required to furnish
a statement from a medical practitioner upon the request of an Appointing Authority.

If the Appointing Authority has reason to believe the nurse is not fit to work or has been exposed to
a contagious disease which endangers the health of other nurses, clients, or the public, the
Appointing Authority may also request a statement from a medical practitioner.

15



Such statement shall indicate the nature and the expected duration of the illness or disability.

The abuse of sick leave shall constitute just cause for disciplinary action.

Section 7. Sick Leave Charges.

A.

Hours Scheduled to Work. A nurse using sick leave shall be charged for only the number of
hours the nurse was scheduled to work during the period of the nurse's sick leave.

Use in Same Pay Period. Sick leave hours shall not be used during the payroll period in which
the hours are accrued.

Incremental Use. In no instance shall sick leave be granted for periods of less than one-half
(1/2) hour except to permit utilization of lesser increments that have been accrued.

. Holidays. Holidays that occur during sick leave periods will be paid as a holiday and not charged

as a sick leave day.

Paid Leave. Sick leave accruals earned while on paid leave may be used by the nurse with the
approval of a supervisor without returning to work prior to using of such accrued sick leave.

On the Job Injury. Any nurse incurring an on the job injury shall be paid the nurse's regular
rate of pay for the remainder of the work shift. Any necessary sick leave charges for nurses so
injured shall not commence until the first scheduled work day following the injury.

Section 8. Severance Pay.

A.

B.

Calculation. Severance pay shall be equal to forty (40) percent of the nurse’s accumulated but
unused sick leave balance up to nine hundred (900) hours and twelve and one-half percent
(12.5%) of the remaining balance.

Eligibility.
1. Twenty (20) Years or More of State Service. All nurses 