Entering or Verifying an E-Mail in Self-Service
To receive notifications from ELM you must have the correct business email address in SEMA4.  State employees can do this through Self-Service or by request to your HR Department.

Adding an email address in Self-Service:
1. Navigation: State of MN Self Service>My Personal Information>Email Addresses
2. Click [image: ]
3. Select Email type of Business (required)
4. Enter your state email address
5. [bookmark: _GoBack]Check the box under Preferred (optional not required by ELM)

Please check with your HR department for any questions regarding email addresses.
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