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Compensation Analysis Reporting Tool
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Introduction

The Compensation Analysis Reporting Dashboard is an OBIEE reporting tool created by MMB Budget Operations
to assist agencies with budgeting for compensation costs. Part of the SWIFT Data Warehouse, the Compensation
Analysis Dashboard has an array of reports that pull detailed data on an agency’s employee compensation costs
and funding from both SEMA4 and SWIFT. These reports can be used for analyzing an agency’s current budget or
projecting future compensation costs for biennial budget planning. The Budget Operations team can be
contacted for assistance with the tool by sending an email to Budget.Finance.mmb@state.mn.us

Detailed Descriptions of the Dashboard Reports

Roster Staffing Current Year:

This report displays roster staffing by employee for the current fiscal year. It gives the employee name, position
number, position description, bargaining unit, account, and account description. There is a link by position
number that will take you directly to Position Funding and it displays the funding % and budget source detail for
that position number. Report gives Salary and Fringe amounts based on Expenditures, Obligations and Total
Projected Amounts. User can select Budget Year, Agency, Fund, Appropriation, FinDeptID, Account, and
Bargaining Unit. At the bottom there is summary total by Account. User is also able to export the table
separately. This report is recommended for year-round use.

Prompt Selection:

Compamcaion Ay

Dashboard Manu Roster Staffing Current Year RS Current Export Roster Staffing Projections RS Projections Export Salary Projections by Appropriation Salary Projections by Fin Dept

e

* Budget Year 2017 x| * Agency [G10 - Mn Managemen: & Bud | * Fund [1000 - General x| * appropriation [[Al Column Values) ¥ * FinDeot [[All Column Values) |
* Account |(All Column Values) | Bzra. Unit |[All Column Values) =]

Apply | Resstw

Top Half Detail by Position Number and Bottom Half Totals by Account:

Roster Staffing Current Year
Time run: 8/18/2016 11:07:43 AM

Expenditures as of PPE 07/26/16 Budget Year: 2017 Agency G10 Mn Management & Budget

Appropriation:  G10X0X Acccounting Suppart FinDept: G10X0000 General Ledger Support Fund: 1000 General

Emplayes Name Position Number | Position Description BargainingUnit | Account |Account Description |Pasitian FTE i [ i igati Obligations | Obligations | Annual

Amount FringeAmount  Total Amount | SalaryAmount | Fringe Total Amaunt | Projected
Amaunt Salary

Amount

Doe1, John 01111111 Management Analyst 1 214-MAPE 21000 | Full Time -Salary 1.00 52,875.68 589661  63,772.28  $39,789.22 $12,069.10 55185834 542,664.90

Dos2, John b1122222 State Prog Admin Prin 214-MAPE 21000 |Full Tima -Salary 1.00 53,752.62 5100773  54760.43  562,27193) 513,633.50 56530543 55502457

WACANT 01133333 State Prog Admin Prin NJA-Notavl 21000 |Full Time-salary 1.00 50.00] 50.00] S000  527,237.60) 52,083.72 52932132 527,237.50

Total $6,628.32 $1,504.40 $8,532.72  $119,298.75  $27,786.34 $147,085.08 $125,927.07

Roster Staffing Current Year: Summary by Account

Expenditures as of PPE 07/26/16 Budget Year: 2017 Agency: G10  Mn Management & Budget

Account | Account Expenditures Salary Amount Expenditures Fringe | Expenditures Total Amount | Obligations Salary Amount | Obligations Fringe Obligations | Annual Projected Annual Annual Projected
21000 |Full Time -Salary 56,628.32 51,904.40 $8,532.72 5118,258.75 527,726.34| 5147,085.08 5125,327.07  525,650.74

Total 5$6,628.32 $1,904.40 $8,532.72 $119,298.75 $27,786.34 §147,085.09 $125,927.07 529,690.74

Expenditures as of PPE 07/26/16 BudgetYear. 2017 Agengy: G10  Mn Management & Budget

Appropriation:  G10XXxXX Accounting Support FinDept: G10MXXXX General Ledger Support  Fund: 000 General
Account | Account Expenditures Salary Amount Expenditures Fringe | Expenditures Total Amount | Cbligations Szlary Amount | Obligations Fringe Obligations | Annual Projected Annual Annual Projected
Description Amount Amount Total Amount | Salary Amount Projected Total Amount
Fringe Amount
41000 |Full Time-Salzry 56,628.32 $1,904.40 $8,532.72 5119,298.75 $27,786.34| $147,085.09 $125,927.07 529,690.74
Total 56,628.32 51,904.40 $8,532.72 5119,298.75 $27,786.34| 5147,085.09 5125,527.07 529,690.74
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Link on Position Description to See Position Funding:

Position Funding by Position Number

Agency G Mn Management & Budget
Position Number |Employee Name |PositionStatus | Position Description | Pasition | Fund$é |Fund Appropriation |Appropriation FinDeptID |FinDept Fund  |Fund Position | Pasition |Intend Ta ]
FTEPet Effective  |ID Description Description Code Description |Effective | End Date |FillDate | Temporary |Temporary End
Date Date StartDate  Date
01111111 Doel,John A-Approved | Management Anzlyst 1 1.00| 10000 08/24/15 | G1CKKKX Accounting Support GIOKHXHX |Generalledger 1000  |Genmeral | 08/24/15
Support

Position Hum iz equal to 01111111

RS Current Export:

This report provides roster staffing by employee and is set-up to be easily exported. It gives the Appropriation,
FinDept, Fund, employee name, position number, position description, bargaining unit, account and Salary and
Fringe amounts based on Expenditures, Obligations and Total Projected Amounts. User can select an Agency,
Fund, Appropriation, FinDeptID, Account, and Bargaining Unit. This report is recommended for year-round use.

. b |
Mams e ot

ot
Cote

Roster Staffing Projections:

This report is a salary projection by employee for future fiscal years. It gives the employee name, position
number, position description, bargaining unit, account, Position FTE and gives Salary and Fringe amounts based
on Total Projected Amounts. Agencies are also able to add an additional incremental increase to see projections
based on any number they choose. User can select a Budget Year, Agency, Fund, Appropriation, FinDeptID,
Account, Bargaining Unit and Agency Incremental Increase Amount. There is also a link by position number and
that will take you directly to Position Funding with a display of the funding % and budget detail for that position
number. This report is recommended to be used during the Biennial Budget Preparation.

Prompt:
Compensation analvsis )
Dashboard Menu | Roster Staffing Current Year | RG CurrentExport  Roster Staffing Projections RS Projections Export | Salary Projections by Appropriati Salary Projections by Fin Dept Chartfield Lackup
v
* Budgat Year 2018 | * agency [G10 - Mn Management & Bud | = Eyund (1000 - Ganeral | * Appropriztion [(All Calumn Valuss) | * FinDept ID |[(All Column Values) =
* account |(All Column Values) »| Barg. Unit l[All Column Vzlues) >| MMB Increase % (©)0.00 Agency Increase % |1.00

Top Half of Report - Detail Projection Section by Position Number:

Roster Staffing Salary Projections
Time run: 8/18/2016 12:26:46 PM

Projections as of PPE 7/26/2016 BudgetYear: 2018 Agency GI0 Wn Management & Budget

Appropriation  GOXXXX Accounting Support FinDept. GLORXK General Ledger Support  Fund: 1000 General

Employes Name Position Numbar | Pasition Dascription Account Position |Annual Projected Salary |Annual Projected Fringe | Annual Projected | Number of Years | Agency Incrasse Agancy Total Projected Total plus
FTE 35 [per year) Increase Amount | Agency Increase

Dos1, John Management Analyst 1 214-MAPE 21000 |Full Tima-Salary 100 54388184 1.00% 557691 $58,268.17

Doe2, John State Prog Admin Prin 214-MAPE 41000 Full Time - Salary 1.00] $57,826.16 1.00% 573373 §74,112.56

Total $101,708.00 $1,310.70 $132,380.73
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Bottom Half of Report — Totals by Account for Agency Followed by Totals by Account for Findept:

Roster Staffing Projections: Summary by Account

Expenditures as of PPE; 7/26/2016 Budget Year: 2018 Agency: G10 Total

Account | Account Desc Annuz| Projected Salary Annual Projectad Fringe Annual Projectad Total |#ofYears Projected | Agency Increase % (peryaar) AgencyToralIncrease Amount | Projectad Total plus Agency Increase
21000 |Full Time-Salary £101,708.00 $29,362.03 1 1.00% $1,31070 $132,380.73
Total $101,708.00 $29,362.03 $1,310.70 $132,380.73
Expenditures as of PPE 7/26/2016  Budget Year 018 Agency G0 Mn Management & Budget

Appropriation: | G10XXXX Accounting Support FinDept: G1OXXXXX General Ledger Support Fund: "1000 General

Account | Account Desc Annuz| Projected Salary Annual Projected Fringe Annual Projected Total |#ofVears Projected | Agency Increase 3 (per year) AgencyTotal Increase Amount | Projected Total plus Agency Increase
21000 |Full Time-Salary £101,708.00 $29,362.03 1 1.00% $1,31070 $132,380.73
Total $101,708.00 $29,362.03 $1,310.70 $132,380.73

Link on Position Description to See Position Funding:

Position Funding by Position Number

Agency:  GI0 Mn Management & Budget

Position Numbar Employes Nama |Pesition Status | Position Dascription | Position |Funds | Fund Effsctive FinDept 1D Fund Code |Fund Position PositionEnd [Intend To | Seasonal/Temporary |Seasonal/ Temporary
FTEPct Date =} Description Description | Effective Date Date Fill Date Start Date End Date
01111111 Doe1,John A-Approved |ManazementAnalystl|  1.00| 100.00 08/2415|G10XXKX | AccountingSupport |G1OKKXXX | General Ledzer Support (1000 General 08/24/15

Position Num is equal 10 01111111

RS Projections Export:

This report provides salary projection by employee for looking at future fiscal years and is set-up to allow ease of
export. It gives the employee name, position number, position description, bargaining unit, account, positon fte
and Salary and Fringe amounts based on Total Projected Amounts. Agencies are also able to add an additional
incremental increase to see projections based on any number they choose. User can select Budget Year, Agency,
Fund, FinDeptID, Account, Bargaining Unit and Agency Incremental Increase Amount. This report is
recommended during the Biennial Budget Preparation.

Prompt:

Dashboard Manu Roster Staffing Current Year RS Current Expart Roster Stzffing Projections RS Projections Export Salary Projections by Appropriation Salary Projections by Fin Dept Chartfizld Lockup

|

* Budget Year 2018 x| = Agency (G140 - Mn Management & Bud: ¥| *Eynd (1000 - Genaral = = Appropriztion [G100105 - Return of Tazpays »| * FinDept ID [[All Column Values) |
* ccount (Al Column Values) »| Barg. Unit [[All Column Vzlues) *| MMB Increase % @) 0.00 Agency Increase % [1.00

Results Ready for Exporting:

Frciactiond [ Budpet Aparcy Aguncy Rima Seotepntion Asprionation Nama | DapeD | FlaDagtiama e (st [rpltwes [Feamios  Poaiios Duscoption | Barpeming Actscrn |Kezount Potien Reecal Frojectet [ |paney totm
e Goce " | | | e B L e I ey g [Ten ]
14 5038 (86 MeManspemerfBulgn 30005 | Aceustisgduseen | GIGRIEAR [ 458858 SELmm e ECTED 5 = ez frereey
16 fioab 216 MeWanapeertd Budgel Q100G |Asmelsgiuseeel (GIGGGE Qe Ledglr b

ro (DerdJetn [GIAIA1LE  Mareperal Al (204 MATE (00

L PregAdranPn (300 MAFE M0 |Full e S57,600.80 Sa888060 SrEsTAT? 0 ) STELTE 574,111 58

Salary Projections by Appropriation:

This report provides a summary of Salary Projections based on Appropriation. It pulls data from the Salary
Projection Report to give Salary and Fringe amounts based on Annual Projected Total Amounts. Agencies are
also able to add an additional incremental increase to see projections based on any number they choose. User
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can select a Budget Year, Agency, Appropriation, Bargaining Unit and Agency Incremental Increase Amount. This
report doesn’t provide employee detail funding information. This report is recommended to be used during the
Biennial Budget Preparation.

* Budget Year 2018 x| = Agency 610 - Mn Management & Bud | * appropriztion (6100086 - Enterprise Learning ¥|  gzrg, Uniz [All Golumn Values) x| MMEIncrezze % ®)0.00  Agency Increass % [1.00

| _Resst-

~]

Salary Projection Appropriation Summary

Projections as of PPE: 7/26/2016 BudgetVear: 2018 Agency GIO  Min Management & Budger

Appropriation [D | Appropriation Description Fund Code [Fund Description Bargaining Unit | Annual Projectd Salary [Annual Projected Fring= |Annual Projected Total | # of Years Projected | Agency Increass % (per year) |Agency Totl Increzse Amount |Projected Total plus Agency Increase
G100086 Enterprise Learning & Devlopme [5200 Management Analysis 206 - AFSCME $87,453.12 1 1.00% $1277.65 $125,042,31
214 - MAPE $125,321,60 1 1.00% £1623.15 $163,938.05
220 - Unrep $292,886.88 1 1.00% $3,834.76 $387,31030
G100086 Tors! §509,701.60 $6,735.56 §680,291.30
G100102 Sratewide Exerutive Recruiter (2001 Cther Misc Spacial Revenue (217 - Unrep $47,299.20 1 1.00% $611.28 $61,735.73
220 - Unrep $131,435.20 1 1.00% £1,704.82 $172,186.55
N/A - Nowavl $39,020.80 1 1.00% 3420.06 $42,42552
6100102 Total §217,755.20 §2.736.16 $276,352.20
G100105 Remern of Taxpay=r Investment (1000 Genarz| 214 - MAPE $101,708.00 1 1.00% $1,310.70 $132,380.73
G100105 Tors! §101,708.00 §1.310.70 §132,380.73
Grand Total §829,164.80 $10,782.42 §1,089,024.23

Salary Projections by Fin Dept:

This report provides a summary of Salary Projections based on FinDeptID. It pulls data from the Salary
Projection Report to give Salary and Fringe amounts based on Annual Projected Total Amounts. Agencies are
also able to add an additional incremental increase to see projections based on any number they choose. User
can select an Agency, Appropriation, Budget Year, Bargaining Unit, FinDeptID and Agency Incremental Increase
Amount. This report doesn’t provide employee detail funding information. This report is recommended during
the Biennial Budget Preparation.

Home

" Compensation Analysis Catelog | Favorites ~ | Dashboards -
Dashboard Menu | Roster Staffing Current Year | RS CurentBxport | Roster Staffing Projeccions | RS Projections Export | Salary Projections by Appropriztion  Salary Projections by Fin Dept | Chartfield Lookup

* Budget Year 1018 | * Agency [G10 - Mn Management & Bud ¥| * Appropriation (G100086 - Encerprise Learming™] = FinDepr I (ANl Column Values] =l Barg. Unic [(A Calurmn Valuss) =l
MMB Increzse % (®)0.00 Agency Increase % [1.00

iy | _Reser«

Salary Projection FinDept Summary

Projections 2s of PPE; 7/26/2016 BudgstVear: 2016 Agency: GI0  MnManagement & Budget

Appropriation tion Description FinDest ID }Fuﬁnd Code |Fund Description Bargaining Unit | Annual Projectsd Salary ‘Annual Projected Frings |Annual Projected Total | # of Years Projected Agency Increase % (per yesr) Agency Total ncresss Amount Projectad Total plus Agency Incrssse
100086 Enterprise Leaming & Devlopme |G1037610 [Training & Develapment 5200 Management Analysis 206 - AFSCME $87,433.12 1 1.00% 5127765 5129,042.51
714- mApE 1 Tom% 3162315 5163,938.09

220 Uneep 1 100% 5383476 $387,310.30

G1037614 Tocs| $6.,735.56 $680,291.30

100085 Totsl $6.735.56 $680,291.30
6100102 Satewide Executive Recruiter  |G1037050 |Statewide Executve Recruiter |2001 Other Misc Spacial Revenue 217 - Unrep 1 1.00% 361128 $61,735.73
220 Uneep 1 L00% 5170482 §172,186.55

NIA - NotAvl 1 100% 5420.06 $42,425.52

1037050 Toral| $2736.16 $276,352.20

100102 Total $2736.16 $276,352.20
100105 Return of Taxpayer Investment |G1032500 [Retumn of Taxpayer Investment |1000 General 214 - MAPE 1 1.00% $1.310.70 $132,380.73
61032500 Toral| $1,310.70 $132,380.73

G100105 Total ‘ $1,310.70 $132,330.72
Grand Total ‘ $10,782.42 51,089,024.23

Chartfield Lookup:

This report will allow a user to find all IDs associated with a specific Description. This report will help a user find
the ID if they only know the name. This will help a user to be able to enter IDs on the other reports in this
dashboard. User can select Budget Year, Agency Name, Approp Description, FinDept Description, Fund
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Description, and Account Description. This report is recommended for year-round use.
Compensation Analy=is N

Dashboard Menu Rostar Staffing Current Year RS Current Export Roster Staffing Projections RS Projections Export Salary Projections by Appropriation Salary Projections by Fin Dept Chartfield Lookup

v

Budget Year 2016 =] Agency [Mn Management & Budi»| Fund Desc [[All Column Vahues) =] appropriation [Enterprise Leaming & D x| Finpept [(All Column Values) =] account [(All Column Values) =]

v

Chartfield Lookup

| Reset-

Current Year

Employee with link to
Position Funding by
Position Number

Eudget Year |Agancy [Agency Name Appropriztion«<® " | Appropriation Description FinDept  |FinDept Description Fund |Fund Description Account | Account Dascription
2016 G10  |Mn Management & Budget |G100053 Risk Management Unit G1036700 |Employes Assistance Program 5600 |State Employees Insurance (41000  |Full Time - Salary
2018 G10  |Mn Manzagement & Budget |G100086 Entarprise Learning & Devlopme |G1037610 | Training & Devebopment 5200 |Mznagement Anzlysis 41000 |Full Time - Salary
41030 |Part-Time-Sezsonal-Labar Serv
41050 |Owvertime and Premium Pay
41070 | Other Employee Cost
2016 G10  |Mn Management & Budget |G100102 Statewide Exacutive Recruiter  |G1037050 |Statewide Executive Recruiter | 2001 |Other Misc Special Revenue (41000 |Full Time - Salary
41030  |Part-Time-Sezsonal-Labar Serv
41050 |Overtime and Premium Bay
2016 G10  |Mn Management & Budget |G100105 Return of Taxpaysr Investment 51032500 |Return of Taxpayer Investment | 1000 |General 41000 |Full Time - Salary
Report Title Data Filter by Recommended Use
Roster Staffing Roster Staffing Data by Agency, Appropriation, FinDeptlID, Fund, | Year-Round,

Fiscal Year, Account, and Bargaining
Unit, Link through Postion Number to
get Position Funding Percentage

Current year data

Roster Staffing
Projections

Roster Staffing Data by
Employee, link to
Position Funding by
Position Number

Agency, Appropriation, FinDeptlID, Fund,
Fiscal Year, Account, Bargaining Unit and
agency incremental increase amount

For Biennial
Budget
preparation

Salary Projections
by Appropriation

Salary projection Table
(no employee specific
data)

Agency, Appropriation, Budget year,
Bargaining Unit, FinDept ID, and agency
incremental increase amount

For Biennial
Budget
preparation

Salary Projections
by FinDept

Salary projection Table

Agency, Appropriation, Budget Year,
Fund, FinDeptID and account

Year-Round

Chartfield Lookup

Appropriation Table

Budget Year, Agency Name, Approp
description, FinDept Description, fund

description and account description

Year-Round, to
help find names of
specific IDs
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Access to SWIFT Data Warehouse

The dashboard is part of the SWIFT Data Warehouse. Users will need to have a login and password to the
Administrative Portal for the SWIFT Data Warehouse. To secure access, complete the Request for Access to
SWIFT Statewide Systems and submit to Sema4.Security@state.mn.us. Contact the SWIFT Helpdesk at 651-201-
8100, option 2 if you have questions.

Users will need access to HR and Payroll data related to the following subject areas: Labor Distribution (Roster
Staffing) and Payroll Funding Salary FTE (Salary Projections and Position Funding). Please contact
Semad4.Security@state.mn.us if you need help identifying what access to select within the form.

Where to find the dashboard

1. Login to the Administrative Portal: https://portal.swift.state.mn.us/
2. Click on SWIFT Data Warehouse Access Folder in the Enterprise Menu

Administrative Portal

Favorites @ Main Menu
- -

Home SEMA4 Self Service

{2
.

Enterprise Menu

[ FMS Year End Reporting folder

[ Learning Management Access folder
[- State of MM Self Semnvice folder

E| SWIFT Data Warehouse Access folder |
[- Waorklist folder

— Budget Planning & Analysis Sys

— Capital Budget System

— Fiscal Mote Tracking System

— Financial Supply Chain Access

— SEMA4 Employee Access

— My Profile

— Change My Password

— My System Profile

— SWIFT Help

3. Click on Warehouse Reporting

Warehouse Reporting

Warehouse Reporting - OBIEE Access link

4. Onthe Home page, once in OBIEE, click on the link under Other-Dashboards, called “Budget Operations
— Compensation Analysis Reporting Tool”

7|1Page
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= SEMAS - Dashboasnds

e Flasoanns

| SWITFT - Financials Dachboards
Accounty Pnvabla

Acpunts Faceivable

Accounts Recevable Cartification

&f bperddures

trngend Control and Ganemi Ladate

Loan Raaivables Coatfcation Report

Manager's firancal Reaport
Praects and Gt

= SWIFT - Procurement Dashboards
Pr b= k1. 2.1

Prosysiwrseerd Carg

Prgssuisment Contracts

Zupplier Divergty Reporing

= DBTEE Dashboards.
OBIEE Data Cactionar;
CHHIEE Crvmrivew

SWIFT Daks Warshouses - Tabls of Conbard

= Other - Dashboards

gt Dparations - Compereption Ardlprs Repor

" Campensation Analysis Reparting Tol

Henn o Year spert | fster Rs v Salary =@
Compensation Analysis Reporting Tool

For instructions, dick Sos Lirtk [insert additional bext here].
For questions or assistance contadt: Bucaet Finance MMIstate, m.us

Report Descriptions:

Reaster Staffing Current Year

This report displays roster staffing by employes fior the current fiscal year, It gives the employee name, position number, posidon description, bargaining unit, account, and account description. There is a link by position number that will tke you drectiy to Position Funding and it displays
the funding % and budget source detail for that position number. Report gives Salary and Frings amounts based on Expandiures, Obligations and Total Projected Amounts. User can select Budget Year, Agency, Fund, Appropeiation, FinDeptiD, Account, and Bargaining Unit. At the bottom
thers ig summary 1ozl by Account. Liser is aiso able o expont the Eble separately. This report is recommended for year-round use.

S Current Export
1hsmmnmdesmmer9=fﬁmbrmﬂwwandssewpmbemwmmd It gives the Aporopriabon, FinDect, Fund, empb\ﬂeename,onsmnrmmher,poslmdesmmmbarnarwmmt,ammandbalaryandhmeammbasedm Expenditures, Cblgations and Tetal
Projectad Ameunts. User can selact an Agancy, Fund, FinDeptlD, Accourt, and Bargaining Uit This report for yeat

Faster Staffina Provections

This repart 5 a salary prajecton by emplayee for fuuture fiscal years, It gives the emiloyes name, position number, positon descrictian, bargaining unit, account, Position FTE and gives Salary and Fringe amouris based on Tetal Prajected Amounts, Agencies are aisc able to add an
addibonal incremental incraase to see projections based on any rumber they chooss, User can select a Budget Year, Agency, Furd, Apcropniation, FInDeotlD, Account, Bangaining Unit and Agency Incremental Increase Amourt. There & also a link by positon number and that will take you
directiy ta Poskion Funding with 2 dispiay of the funding % and budget detall for that poskion rumber. This report i recommended to be used during the Biennial Budget Preparation,

B Profections Dxport

Thiss riport provickes salary projiction by employe for looking at future fiscal years and is set-up b allow s of export. Tt gives the eepiopes rame, position numbe, position description, bargaining unit, account, pesiton fe and Salary and Fringe amounts basod on Tatal Projected
Amounts. Agendes are also able to add an addibonal ncremental increase to see projections based on any number they choose, User can select Budget Year, Agency, Fund, FinDegtiD, Accourt, Bargaining Unit and Agancy Incremenital Increase Amounit. Thi & recammended cu
the Biennial Budget Preparation.

splary Profections by Aporopraton

Thiss ripaoet provicks: 2 surnmary of Salary Projictions baesed on Appropiation, T pulls dita from the Salary Prajoction Beport b give Salary and Fringe amaunts Based on Sral l\ujt-(lul Tetal A, Agrencies ane aksa abibe o acd an additionsd incromental incrisee bo s projecions
basaect o vy numbier Uiy chocse. User can seleet 3 Budget vear, Agency, Appropriaton, Bargaireng Unit and Agency Incroenental Increase Amount. This reporn doent g i cotail Furding informataon. This repor s 0 b sl during thee Bennial Budges
Progairation,

Proetir by P Dep

This repart proickes a sumary of Salary Projictions bersd on FinDeptID, Tt pulls data from the Salary Projection Ruport b give Salary and Frings amounts basod on Anml Projocted Total Ameunts. Agenck
on any number iy choose, User can set an Agency, Appropriation, Budgit Yoar, Bargaining Linit, FinDeptID and Agency Incremental Trrisess Amount. This report doesn’t provicks empicyes deta lunding

aris ks abie to add an additional incremental incriose to see projections bosed
formation. This riport is recommendid during the Biennial Budget Preparation.

Chartleld Lockup
[ﬂvsmmnmaﬂmammﬂrdaﬂmsammdwmam&mmm msmmllmamwmmuiﬂwmwwwum This will help a user to be able to enter 105 on the other raports In this dashboard. User can selact Budgst Year, Agency Name, Approp
Diescription, FinDept Description, Fund Description, and Account Description. This report is recommandad for year-round

How to select Criteria
1. Select a Report. Each report will have a section for criteria at the top of the report’s tab.
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* Budget Year 2016 x| =agency B4 x| * approp [B041A11 =] * FinDept [B04311E0 x| *Fund 2018 =] = Account [41000 | Barg. unit (&l Calumn Values) »]

Apply Reset +

2. Inthe criteria section, there will be a list of dropdowns where a user is able to select from a list to
populate the field. Anything with a * is a required field. A user can select one or multiples within a
select criteria field. Depending on which report is run, some reports, for example, are best if only using
one selection verses using multiple.

= FinDept (G1031100;51031 x|
1031100
G1031200
G1031300
G1032000

Search..

3. Once all criteria have been selected, click on “Apply” to run the report data.

Budget Year 2006 x| = agency 10 =l = approp GI00001,G10000 x| = Frpeps GLOI100;61000 x| = Fung (1000;2001 x| = pocourt 41003:41000 x|  parg. Lingeebbliuak i =

4. The information will be populated below the criteria selection boxes.

How to export to Excel
After a report has been run, there is a list of options at the bottom of the report that will allow a user to Analyze,
Edit, Refresh, Print and Export.

To Export a report:
1. To Export, click on the Export link at the bottom of the report.

fnalyze - Edit - Befresh - Print  Export

2. Click on Excel

t - Bxport
M| PDF
Excel ;
@ Powerpoint b
Weh Archive (.mht)
ul | ] Data >
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3. Click on Excel 2007+

Analyze - Edit - Refresh - Print - Export

POF 1
(3¢ Excel 2003 |[3¥] Excel >
3| Excel 2007+ Powerpoint >
Weh Archive [.mht)
nual [# of ¥r= |MID Data *hee

4. A bar will appear at the bottom of your screen to either Open or Save the excel file. Click Open.

J Do you want to open or save RS Proj (SP Table)adsx (136 EB) from warehouse.uat.swift.state.mn.us? Open Save ¥ Cancel

5. The report will now open as an Excel document. You can save to your desktop or local directory

How to make a PDF

To make a report a PDF:
1. To make a PDF, click on the Print link at the bottom of the report.

Analyze - Edit - Refre.shl- Print -Export

2. Click on Printable PDF

Analyze - Edit -R-Efres"ll_- Print - Export
A Printable PDF |
|@] Printzble HTML

3. Anew internet window will open up with the report in a PDF format. A user can then click Save As or
Print from the document that is displayed.

A Guide to Understanding Projection Report Incremental Cost Increases

To help agencies model projected compensation cost changes for biennial budget planning, some of the
Compensation Projection Reports include an incremental compensation cost calculation option. When this
option is selected, the report calculates the marginal projected increase—the amount of change—in total

10|Page



Updated August 2016

compensation costs (salary and fringe) based upon a fixed percentage increase factor determined by MMB for
biennial budget planning, currently 0.0%. An agency may also enter its own percentage factor and generate
separate incremental cost estimates which are displayed alongside MMB'’s planning estimates; the report also
calculates the difference between the two cost projections.

Some reports display incremental increases in the selection criteria. A user is able to display the MMB
incremental percentage increase (which is determined each year by MMB) or an Agency incremental percentage
increase (humber entered by the agency)

MME Increase % @ 0.00  Agency Increase % (100

An agency doesn’t need to enter an incremental increase, but they can use this feature to see what the salary
projections would look like at a rate they have determined.

Once something has been selected for a rate, the report will display several columns that identify what the
projections will look like based on those percentage increases.

The reports will all display similar columns if the Incremental increases are included in the selection criteria.
Currently the report is set to 0.00% for MMB Increase, the display below is what it would look like if the
percentage was to be something other than 0.00% for MMB Increase

 of ;TEU““ MMB_Total
(par_yr) | IM-AmE
180%  $1577.71
L80%| $1,268.48
LB0%|  §952.19
1.80%|  $1834.21
1.80%| $1,449.25
180%|  $1,229.00
180%  $1,998.42
180%  $1,834.21
LA0%| $1,503.16
LA0%|  $1,635.44
LA0%|  $1,832.79
180%| $1,832.79
180%] s60.84
1.80%  $2,188.50
1.80%)  $1,233.60
180%  §1,322.72
1a0%  §1,696.51
180%  §1,201.59
LA0%| $1,285.18
1.80%|  $2,022.87
1.80%)  $807.85
; : 1.80%|  $1,078.09
$1,306,496.42 $499,916.80 $32,515.44

Annual Annual Annual Agancy_Total |Proj Total + Agancy_Incr
Projected_Salary |Projected_Fringe | Projected_Total Incr_Amt  |Agency_Incr |- MMEB_Incr
54,607 c £376.51 ssgsan.0s|  -erona0
£704.71 §71,175.53 -5563.77
£528.959 $53,428.31 -§423.19
$1,019.01|  $102,919.57 -§815.20
$305.16 $81,321.21 -5644.13
$682.78 $68,960.75 -§546.22 |
$1,110.24)  $112,133.74 -£E33.15
$1,019.01|  $102,918.57 -§815.20/
£335.00 £64,343.98 -6668.07 |
£908.58 $91,766.50 572586
$1,018.21|  $102,339.62 -5314.57
$1,018.21|  $102,839.62 -5314.57
$356.02 $35,957.99 -$284.52
$1,215.83 | $122,799.13 -$372.67
$685.33 $65,216.68 -5543.27
£734.84 £74,219.24 -$587.88
£942.51 £85,193,13 -§754.00
£717.55 §72,472.43 -£574.04 |
£713.99 £72,112.92 -£571.19
§$1,123.82|  $113,505.53 -5859.05
$448.81 $45,329.33 -5359.04
$598.54 $60,493.07 -$473.15
518,064.13 | $1,824,477.35]-514,451.31

e L L e e e L R e e e R T T

A user will see the columns in purple above (Annual Projected Salary, Annual Projected Fringe, and Annual
Projected Total) which will be based on the other criteria selected.
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The report will then show the MMB Rate in a separate column. The “MMB Total Incr Amt” Column will display
the MMB Rate (in this case 1.8%) multiplied by the “Annual Projected Total”. The “Proj Total + MMB Incr”
Column will display the “Annual Projected Total” Column plus the “MMB Total Incr Amt”.

The last 4 columns in the report will show the Agency Incremental percentage. If a user enters in the Agency
Incr % field in the criteria, these columns will populate. The “Agency Incr % (per Yr)” Column will display that
rate selected in the criteria. The “Agency Total Incr Amt” column will display the Agency Rate (in this example
1.0%) multiplied by the “Annual Projected Total”. The “Proj Total + Agency Incr” Column will display the “Annual
Projected Total” Column plus the “Agency Total Incr Amt”. The very last column will provide the difference
between the “MMB Total Incr Amt” and the “Agency Total Incr Amt” so an agency can see how their percentage
selection will compare to what MMB has said it the incremental rate to use.

Annual = of ¥rs QMB—I“” MMB_Total |Proj Total + |,
Projected_Total = Incr_Amt MME_Incr
(per_yr)

1.80%| $1,577.71 £85,228.25
1.80%| $1,268.48 £71,739,70
1.80% £952,19 £53,851.51
1.80%| $1,834.21)  §103,734.77
1.80%| $1,949.29 £81,965.34
1.80%| $1,229.00 £68,506.98
1.80%| $1,998.42)  $113,021.92
1.80%| $1,834.21)  $103,734.77
1.80%| $1,503.16 £85,012.05
1.80%| $1,635.44 £92,493.365
1.80%| $1,832.79)  $103,654.20
1.80%| $1,832.79  $103,654.20
1.80% $640.34 £36,242.81
1.80%| $2,188.50)  $123,771.80
1.80%| $1,233.60 $68,766.95
1.80%| $1,322.72 £74,807.12
1.80%| $1,696.51 £95,947.13
1.80%| $1,291.59 £73,046.52
1.80%| $1,285.18 £72,684.11
1.80%| $2,022.87|  $114,404.58
1.80% £807.85 $45,688.37
1.80%| $1,078.09 $60,972.22
$32,515.44 | $1,838,928.66

E
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