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	Date:
	January 31, 2014


	To:
	Lou Kingforcriminals (651) 222-0000
Bureau of Criminal Apprehension

	

	From:
	Ineda Backgroundcheck
Human Resources

	

	Phone:
	651-444-0001


	FAX:
	651-444-0002


	Subject:
	Request for Criminal History Check for Agency Name Employee 
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658 Cedar Street  400 Centennial Office Building
Saint Paul, Minnesota  55155  TTY:  1-800-627-3529
An Equal Opportunity Employer
658 Cedar Street  ● 400 Centennial Office Bldg.  ●  Saint Paul, MN  55155
TTY:  1-800-627-3529

We are requesting a criminal history background check on an applicant for employment.  Attached is the document required to authorize your agency to perform a criminal background check on:

Ida Likeajob

We understand that our department is required to pay the sum of $15.00 for each background check completed by your agency.  If you have questions regarding the processing of this payment, please contact Ineda Backgroundcheck at (651) 444-0001.

Please send the completed background checks via email to the requested name above or fax at 651-444-0002.  Invoices can be sent by interoffice mail to Agency name at Agency address.

Please feel free to contact me with any questions and thank you for your time in this matter.


Attachment


