Internal Control Roundtable
Meeting Minutes
Meeting Date: Thursday, February 27, 2014
Scribe: Heidi Henry, MMB Internal Control & Accountability 
Presenter(s):  Jamie Majerus, Internal Audit Manager (Judicial Branch)
Host:  Leslie Nagel, Internal Audit Manager (TRA)
Location of Meeting: Teachers Retirement Association, Room 106
Present at the Meeting: 
Jeanine Kuwik, Mike Thone, Heidi Henry, and Jo Kane (MMB IC&A), Robert Helgeson (OHE), Amy Jorgenson (MDH), David Salchow (ADM), Tim Dykstal (BWSR), Vicky Baukol (DOC), Sharyn North (PERA), Fekade Cherinet (MDOR), Joshua Bunker and Victoria Cook (MPCA), Paul Kurtenbach (MDE), Will Thompson (MHFA), Leslie Nagel and Ruth Krupa (TRA), Jamie Majerus (MJB), Cheryl Jahnke (MSRS), Mike Zabel (Perpich), Roxanne Smith (MDA), and Mike Hopwood (MSA).
Welcome and Introduction:
Heidi Henry welcomed the group and introduced Jamie Majerus as the presenter.
Main Agenda:
Presentation facilitated by Jamie Majerus, Internal Audit Manager (Judicial Branch) on the Judicial Branch Annual Risk Assessment Plan. 
Open Forum Topics:
· Heidi Henry informed the group that the March 3 quarterly CAPSU will be delayed until mid-March to allow for the completion of Single Audit and subsequent status updates.
· Robert Helgeson (OHE) initiated a discussion on Code of Conduct certification requirements for agency based MN.IT employees.
· Amy Jorgenson (MDH) initiated a discussion on Internal Auditor access to sensitive agency information.
· Leslie Nagel (TRA) and Sharyn North (PERA) initiated a discussion on the importance of ‘Clean Desk’ and ‘Dumpster Dive’ audits.
· Mike Thone informed the group about a potential one-day fraud awareness training opportunity with 8 hours of NASBA approved CPE that ICA is working to offer sometime during International Fraud Awareness Week in November.  More information will be sent out soon.  If you have questions, please contact Mike Thone.
· [bookmark: _GoBack]Jeanine Kuwik initiated a discussion on the draft Code of Conduct webinar training that is currently out for review and feedback.  If you have questions or comments on these drafts, please contact Jeanine Kuwik.
· Robert Helgeson initiated a discussion on agency Internal Audit positions being in the union and being exempt versus non-exempt from hourly time reporting.
· David Salchow (ADM) initiated a discussion on the revisions to the Risk Assessment procedure and Annual Risk Assessment Plan requirements.
Next Roundtable Meeting:
· Date: Thursday, April 10, 2014
· Time: 9:00 – 11:00 a.m.
· Host/Location:  Vicky Baukol, Business Continuity and Internal Controls Manager (DOC) will host a meeting of the Internal Control Roundtable at the Department of Corrections, 1450 Energy Park Drive, St. Paul, MN 55108, in the Itasca Room.
· Agenda: 
1. Opening remarks by MMB Commissioner James Schowalter
2. Presentation facilitated by Vicky Baukol on the Department of Corrections Risk Assessment Plan, Risk Assessment methodology, and process of integrating the control environment and internal controls into agency policies and procedures.
3. Open Forum
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