Internal Control Roundtable
Meeting Minutes
Meeting Date: Thursday, April 9, 2015
Scribe: Heidi Henry, MMB Internal Control & Accountability
Presenter(s): Chris Johnson – Records Retention Manager (MDH)
Host:  Amy Jorgenson – Internal Audit Director (MDH)
Location of Meeting:  Minnesota Department of Health, Freeman Building – Conference Room B144/B145

Present at the Meeting: 
Jeanine Kuwik, Heidi Henry, Jo Kane, Brennan Coatney, and Mike Thone (MMB IC&A), David Salchow (ADM), Leslie Nagel (TRA), Robert Helgeson (OHE), Courtney Quinn (MDVA), Mike Zabel (Perpich), Paul Mathe (DPS), Eric Athman (DMA), Amy Jorgenson (MDH), Vicky Cook (PCA), Elaine Heikes (WCCA), Stephanie Ousdigian (MSRS), Jennifer Nasifoglu (OAG), Paul Kurtenbach (MDE), Mike Turner and Fekade Cherinet (MDOR), Connie Oberle (BOSW), Beth Ferguson (MNBOP), Linda McBrayer (MSGC), Michelle Klatt (MN.IT), Tim Dykstal (BWSR), and Mark Pochardt (DOC).
Welcome and Introduction:
Heidi Henry welcomed the group, introduced new members, and introduced Chris Johnson (MDH) as the presenter.
Main Agenda:
Presentation facilitated by Chris Johnson (MDH) on Health’s process for developing an agency-wide unified record retention schedule.
Open Forum Topics: 
· Heidi Henry (MMB) shared that the revisions to the MMB Statewide Operating Policy 0102-01, Internal Control System, MMB Statewide Operating Procedure 0102-01.1, Control Environment, and MMB Statewide Operating Procedure 0102-01.2 Risk Assessment are finalized and the revised versions are posted on the Internal Control & Accountability Unit’s website.
· Jeanine Kuwik (MMB) asked the group about upcoming OLA audits.
· [bookmark: _GoBack]David Salchow (ADM) asked the group about accepted forms of currency for state services.
· Linda McBrayer (MSGC) requested information from other agencies on process best practices for ensuring employee compliance with records retention schedule requirements.  If you have a best practice to share with Linda, please contact Linda at linda.mcbrayer@state.mn.us.
Next Roundtable Meeting:
· Date: Thursday, May 14, 2015
· Time: 9:00 – 11:00 a.m.
· Host/Location:  The MMB Internal Control & Accountability Unit will host a meeting at the Centennial Office Building, 658 Cedar Street, St. Paul, MN 55155, in the ground floor Ladyslipper Conference Room.

Meeting Agenda:
1. Presentation by Stacie Christensen, Administrator (IPAD) on data practices, internal auditor access, the newly formed IPAD council, and recent data practice updates/changes.
2. Open forum
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