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Meeting Minutes
Meeting Date: Thursday, April 10, 2014
Scribe: Mike Thone, MMB Internal Control & Accountability (IC&A)
Presenter(s):  Vicky Baukol, Business Continuity and Internal Controls Manager, Department of Corrections (DOC)
Host:  Vicky Baukol and Mark Pochardt, DOC
Location of Meeting: DOC St. Paul Central Office, Itasca Room
Present at the Meeting: 
Jeanine Kuwik, Mike Thone, and Jo Kane (MMB IC&A), Amy Jorgenson (MDH), David Salchow (ADM), Tim Dykstal (BWSR), Vicky Baukol and Mark Pochardt (DOC), Sharyn North (PERA), Mike Turner (MDOR), Victoria Cook and Kris Wenner (MPCA), Leslie Nagel and Ruth Krupa (TRA), Jamie Majerus (MJB), Cheryl Jahnke (MSRS), Katie Shea and Ellen Sibley (DNR), Eric Athman (DMA), Cecilia Jackson (DOLI), David Forbes (DHS), Beth Buse and Barb Ganzen (MnSCU), Mike Woolley (MN.IT), Rick Byers (MMB), 
Welcome and Introduction:
Thone welcomed the group, and introduced new roundtable members and Vicky Baukol as the presenter.
Main Agenda:
Vicky Baukol gave a presentation about developing the DOC risk assessment plan, risk assessment methodology, and the process of integrating the control environment and internal controls into DOC policies and procedures.
Open Forum Topics:
· Thone talked about the upcoming CAPSU schedule.  The quarterly CAPSU scheduled for release in February was not sent until early April because of delays with completion of the single audit.  Those CAPSU responses are due to IC&A by April 18.  A couple/few weeks after that date, IC&A will send out confirmation CAPSUs for all OLA Financial Division audit reports issued between November 2013 and present.  Finally, the next regularly schedule quarterly CAPSU will go out in May, putting things back on schedule.
· Thone gave a brief description of revisions to MMB Statewide Operating Procedure 0102-01.2, Risk Assessment.  This prompted considerable discussion. The revisions are effective for the FY2014 internal control certification.
· Thone announced that the dates of the 2014 International Fraud Awareness Week were changed by the Association of Certified Fraud Examiners (ACFE) from November 9-15 to November 16-22.  The ACFE made the change to avoid conflicts with the Veterans Day holiday.  As previously announced, a subcommittee of roundtable members has been established to plan and coordinate statewide fraud awareness and training activities for that week.  If you have ideas to share, please contact Mike Thone, David Salchow, or Susan Hall.
· Thone and Kuwik updated the group on the status of the revised Code of Conduct training presentation.
· Kuwik reminded all that IC&A is in process of scheduling meetings with each executive branch agency to discuss the FY2014 internal control certification requirements.  Do not worry if you have not yet been contacted as you will be shortly.
· Kuwik announced the annual GFOA conference is being held in the Twin Cities and that MN public employees can attend at a greatly reduced fee.  This discounted opportunity was not widely publicized so if you have interest in learning more contact Jeanine Kuwik.
· Mike Turner initiated a discussion re IT audit.
· Kuwik discussed the possibility and probability of MMB adopting the GAO’s Standards for Internal Control in the Federal Government (AKA “The Green Book”) as the state’s internal control framework.  More information will be provided in near future.
Next Roundtable Meeting:
· Date: Thursday, May 22, 2014
· Time: 9:00 – 11:00 a.m.
· Host/Location:  IC&A will host the meeting in the Lady Slipper Conference room located on the ground floor of the Centennial Bldg.
· Agenda: 
1. Presentation about payroll time entry requirements, payroll risks, and related internal controls facilitated by May Muellner and Lorilei Peters from MMB Statewide Payroll Services.  
2. Open Forum
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