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Grantees submit quarterly expenditure reports during their funding 
period.  (Reminder: program reports must be submitted prior to 
payment.)

When may I request funds?
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The web site for EGMS is 
http://egms.dhs.state.mn.us

Entering expenditures into the 
Enterprise Grants Management 
System (EGMS)
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Sign up for your new account
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Click on the “New User” link in the left navigation bar and fill in the 
required information

Required information
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Sign up for your new account
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Three 
Bears

Select your grant
Be sure you select the correct Grant!  Click on “Report 
Expenditures” under My Grants view.

Report expenditures



8/10/2016 Living Well at Home grantee training 9

Three Bears

Click on select. This will bring you to the next page listing the 
budget periods associated with your grant.

Select budget period
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Three Bears

Click on the reporting period which corresponds to the period you 
wish to report.

Select the reporting period
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Enter your expenditures in the appropriate line items.  Be 
sure you are entering the correct expenditures for State
share and Local share.

Enter expenditures
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 Required match for Live Well at Home grants is dollar for dollar.

 Match is the non-state share of costs that the grantee, or grantee’s partners, 
are required to contribute to accomplish the purposes of the grant.

 Match can either be an actual expenditure (cash) or a virtual cost (in-kind 
contribution). 

 In-kind match is typically in the form of the value of personnel, goods and 
services.

 Matching may not be used to match another federal or state grant; it may only 
be used as match one time.

Local share – also known as Match
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Submit report



What happens next?

• Clicking on submit report will send the report 
to DHS for approval
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Three 
Bears

• Go back to your grant page and click on VIEW

Budget revisions

Goldie Locks
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View budget



Select edit
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Scroll down to the bottom and click 
on Revise Budget
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Enter revised budget
(only line items that are being revised need to be entered)
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Justify and submit your budget 
revisions



What happens after I request a 
budget revision?
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Reminders about budget revisions
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Minnesota Management & Budget
File Maintenance – EFT
658 Cedar Street, Ste. 400
St. Paul, MN  55155
Fax number: 651-797-1305

Questions about this form?
Call the MMB EFT Helpline at 651-
201-8106 or email at 
efthelpline.mmb@state.mn.us

• Make request using the 
Bank Change form 
available at: 
http://mn.gov/mmb/assets/
bank-change_tcm1059-
126539.pdf

• Copy and fill out the 
form and either mail it 
or fax it to:

What if I need to change banks 
during the course of my grant?

https://mn.gov/mmb/assets/bank-change_tcm1059-126539.pdf
http://mn.gov/mmb/assets/bank-change_tcm1059-126539.pdf
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Bank Change Request
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Issues and Errors
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What to do if the error does not clear
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•A signed letter by your Board of Directors is needed to 
request a change of user of the EGMS system.

•Include the new user’s name, address, email and phone 
number and email the letter to Bev Asher at 
bev.asher@state.mn.us

•Grantee shall also immediately inform STATE when an 
EGMS login and password is to be removed due to a 
staffing change

Change or removal of user

mailto:bev.asher@state.mn.us


Final reminder/request
With the number of grants we process and service, it 
saves time and confusion for us if you include this 
information when sending an email or leaving a voice 
message:

1. Grant number 
2. Grant name
3. Your email 
4. Phone number

THANK YOU for helping us in this way!
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Contact Information

Jacqueline Peichel    651-431-2583
jacqueline.s.peichel@state.mn.us

Bev Asher   651-431-4255
bev.asher@state.mn.us
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