EXTENDED EMPLOYMENT PROGRAM
SFY17 CERTIFICATION APPLICATION INSTRUCTIONS

For questions or additional assistance, please call Anita Kavitz at (651) 259-7347 or email anita.weckman-kavitz@state.mn.us  
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STEP 1:  Complete the Application Packet
Open each form downloaded to your computer.  Use the tab key to move through the fields and enter data.  Save the completed files under a new name. Print each form.  Collate the forms in the following order (top to bottom):  70089; 70577; 70087 or 70086.   

STEP 2:  Obtain Signatures
Obtain the signature of the representative at the level of the organization identified on each form. Forms 70089 and 70577 are signed by the chief executive officer/president.  Forms 70086 and 70087 are signed by an officer of the governing board of directors who is not involved in the daily management or operations of the corporation/county.    

STEP 3:  Supplemental Information
Enclose a copy of your organization’s current board of directors.  

STEP 4:  Return via U.S. Postal Services
To avoid any unnecessary delays in the contracting process, we ask that applications be postmarked by May 6, 2016 to:    
  
Laura Bobick
DEED-VRS
First National Bank Building
332 Minnesota Street, #E-200
St. Paul, MN  55101-1351
