2016 Summer Youth Work Experience Program Instructions For Employment Service Providers

DHS has partnered with DEED’s Office of Youth Development and Minnesota Workforce Council Association to provide structured paid work experiences (Subsidized Work) and an introduction to career pathways to youth receiving Minnesota Family Investment Program (MFIP) benefits.  Funds are available April 1, 2016 and must be spent by December 31, 2016.
Youth must fall into one of the two categories below to be served with these funds:
· Teen Parents, ages 16-24, who are receiving cash MFIP benefits; or
· Younger youth, ages 14-18, who are on the grant in MFIP households.
Any teen parent/youth on DWP is not eligible for the Summer Youth Work Experience Program.  
Employment Service Providers (ESP’s) – Do Not code Summer Youth Work Experience Program as:
· Workforce Investment Act (WIA) Program
· Step-Up Program
· MN Youth Program (MYP)
· YouthBuild
[bookmark: _GoBack]States may choose to disregard the earnings of summer job participants.  The following income exclusions for Minnesota’s 2016 Summer Youth Work Experience Program are in effect through September 30, 2016:
Earned Income of Minor Child/Caregiver under age 20:
· Exclude all earned income of a minor child through age 6.

· Exclude all earned income of a minor child over age 6 or minor caregiver who is attending an approved elementary school or secondary education program at least half time as defined by the school.

· Exclude all earned income of a caregiver under 20 who is at least a half-time student in an approved elementary or secondary education program.

· For a minor child enrolled in an on-line secondary school or on-line GED program that is not approved by the MN Dept. of Education, refer to the local school district to determine the program’s legitimacy. Each district has a transfer specialist who will sort this out, probably by doing testing. If the program is unapproved, DO NOT exclude any earned income.
Earned Income of Teen Parents aged 20-24:
· Earned Income for teen parents aged 20 through 24 is counted.



Effective October 1, 2016
Earned Income of Minor Child/Caregiver under age 20: 
· Exclude all earned income of children under six years old.

· Exclude all earned income of a minor child over age 6 or minor caregiver who is enrolled at least full-time in school.

· Exclude all earned income of a caregiver under 20 who is at least half-time in school.
Earned Income of Teen Parents aged 20-24:
· Earned Income for teen parents aged 20 through 24 is counted.
STUDENTS
Age and whether or not teen parent/youth are attending school at least half-time or fulltime determines whether income is counted or excluded.



WORKFORCE ONE CODING
ACTIVITY
Open the appropriate activity in Workforce One for teen parents 16-24 who are receiving MFIP benefits.  Youths 14-18 who are on the grant of MFIP households do not need to be coded in Workforce One.  For Summer Youth Work Experience, the activity is either employed part-time or employed full-time, depending on their number of hours per week.  See Activity Summary page below:
-EXAMPLE-[image: ]



ACTIVITY DETAIL
Complete all employment details for the Summer Youth Employment site.  See example below:
-EXAMPLE-
[image: ]

Employment Plan
When creating the Employment Plan, make sure to open the appropriate plan sections and update according to participants goals and activities.  See plan section example below:
-EXAMPLE-
[image: ]



Employment Section of Employment Plan
Make sure to complete the Employment section in the Employment Plan. Summer Youth Employment is Subsidized Employment, you MUST communicate this with the Eligibility Worker.  See Employment section example below:
 -EXAMPLE-
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MAXIS CODING

The Eligibility Worker codes the MAXIS STAT Panels to ensure income is excluded or counted correctly.  If using MAXIS inquiry, the three STAT Panels applicable to this program are – MEMI, SCHL and JOBS.  

MAXIS STAT – MEMI Panel EXAMPLE
[image: ]

· The last grade completed field displays the last grade that the teen parent/youth completed.


MAXIS STAT – SCHL Panel EXAMPLE
[image: ]

· School Status displays whether the teen parent/youth is in school Fulltime, at least half-time, or less than half time or is not attending school.

· School Type displays whether the teen parent/youth is attending an elementary or secondary school.

· The Grad Date If 18 Year Old displays the teen parent/youth’s graduation month and year and the Grad Date Ver displays the verification used to verify the graduation date.



MAXIS STAT – JOBS Panel EXAMPLE
[image: ]

· Income Type should display a W for Wages (this includes tips).

· Subsidized Income Type displays either 01 for Subsidized Public Sector Employer or 02 for Subsidized Private Sector Employer.

· Income Start Date displays the date the 1st paycheck is received by the teen parent/youth, not the date they began working.

· Retrospective pay displays the gross wages the teen parent/youth actually received, while prospective pay displays the estimated amount of gross wage income the teen parent/youth is expected to receive.

· Hours retrospectively displayed is the total amount of hours worked in the retrospective month, while hours prospectively displayed in the amount of hours estimated to be worked in the prospective month by the teen parent/youth.

· Pay Freq displays how often (frequency) the teen parent/youth is paid.  Code key:
· 1 for One time per month.
· 2 for Two times per month, example… 1st and 15th or 15th and 30th.
· 3 for Every other week, also known as biweekly or every two weeks.
· 4 for Every week, for example every Friday.
· 5 for other…This should not apply for any of the participants in this program.
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