
Memo 
 
 
DATE: August 26, 1998 PERSL 1349 
 
TO: Agency Heads 
 Personnel Directors/Designees 
 Labor Relations Representatives 
 
FROM: Karen L. Carpenter Elaine S. Hansen 
 Commissioner Commissioner 
 Employee Relations Administration 
 
RE: Union Organizing Campaign / General Professional Unit 
 
 
Please distribute copies of this memo to all managers and supervisors immediately 
 
The purpose of this memo is to provide additional guidance to agencies and to respond to the 
many questions we have received regarding the unions’ organizing campaign for the General 
Professional Unit. 
 
1. The use of conference rooms/facilities.  We have received calls, inquiring into whether 

the various unions attempting to organize the professional unit can use an agency’s 
conference rooms to meet with employees as part of their organizing efforts.  Our position 
on this remains the same:  unions attempting to organize the employees in the general 
professional unit should be afforded the same access to the facilities and conference 
rooms as any other outside organizations. 

 
 If your agency has permitted employees to reserve rooms, at their discretion, to participate 

in meetings or activities that are not specifically sponsored by the state then there is no 
reason to suddenly change your practice; employees who request to reserve rooms to meet 
with union organizers should continue to be allowed access on the same basis.  If 
however, your agency or facility is one which would not allow any outside groups to 
access and use facilities (for example the correctional facilities generally do not allow 
outside access) then you can decline such requests to use your agency’s facilities.  
Irrespective of your agency’s policy on the use of facilities, it is imperative that all of the 
unions attempting to organize the professional unit be treated equally. 
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2. Access to employees in their work areas.  Agencies may not allow the union organizers 

to access employees by going desk to desk or through the actual work area.  Access to 
employees will not be allowed to disrupt the workplace or disrupt the employees’ work 
day. 

 
3. Time to meet with union organizers.  Employees are not on paid work time when they 

meet with union organizers.  Agencies should continue to permit the same level of 
scheduling flexibility that they currently provide to their professional employees.  For 
example, employees may be permitted to use vacation leave, accrued compensatory time 
or some measure of schedule flexibility to access the union organizers.  However, 
agencies should not provide release time or paid, state time for this purpose. 

 
4. Distributing written materials --bulk materials.  There have been numerous situations 

in which union organizers have dropped off bundles of leaflets and asked that they be 
delivered to all professional employees.  It is not the responsibility of state agencies to 
hand deliver these bulk leaflets to employees.  If materials arrive in bulk, but are 
addressed to individual employees the materials should be delivered to the employee. 

 
 Materials that arrive in the mail.  Some of the union organizers have been mailing 

written materials to employees in the workplace.  It is our position that written materials 
which are specifically addressed to individual employees should be delivered to that 
employee.  This is especially important when dealing with materials sent through the 
regular, U.S. mail.  It should be delivered to the employee.  Please remember that several 
of the unions have legally requested mailing addresses for all of the professional 
employees.  The addresses we provided are work addresses, not home addresses, thus, we 
fully anticipate that employees will have materials sent to them at work. 

 
5. Posting Notices.  Some of the organizers have been posting notices or have requested 

agency personnel to do so.  Please remember that the union bulletin board provided 
exclusively to MAPE (as required under Article 7 of the Collective Bargaining 
Agreement) is not the appropriate place for such notices.  Some agencies voluntarily 
provide employees with a bulletin board for posting general notices or personal notices 
(example:  car for sale or hockey tickets available, etc.).  If your agency provides such a 
space, that would be an appropriate place for notices from the union organizers.  

 
If you have further questions please contact your DOER Labor Relations Representative. 


