
Memo 
 
 
DATE: June 17, 1996 
 
TO: Agency Head, Human Resource Directors 
 Labor Relations Managers 
 
FROM: Wayne Simoneau 
 Commissioner 
 
RE: Updated State of Minnesota Zero Tolerance of Sexual Harassment Policy 
 
 
Governor Carlson has expressed a strong commitment to ensuring that the State of Minnesota 
provide a workplace free of sexual harassment.  Earlier this year agencies were sent a draft 
Sexual Harassment Policy and I would like to thank those who provided feedback on that 
draft. 
 
Enclosed please find the final version of the updated State of Minnesota Zero Tolerance of 
Sexual Harassment Policy.  This policy not only prohibits sexual harassment of state 
employees but also defines each agency’s responsibility for implementation of the policy.  It 
is important that each agency revisit their policies and practices to ensure that they are in 
compliance with updated policy’s guidelines. 
 
If you have any questions regarding your responsibilities or need any assistance in this regard, 
please contact me at (612) 296-8366. 
 
Enclosure 
 



PERSL #1329 
 

STATE OF MINNESOTA 
Zero Tolerance for Sexual Harassment Policy 
 
 
Statement of Policy 
 
It is the policy of the State of Minnesota to prohibit harassment of its employees based on sex, 
race, national origin, religion, age, creed, color, disability, marital status, sexual orientation, 
status with regard to public assistance or political affiliation.  This prohibition with respect to 
sexual harassment includes unwelcome behaviors of a sexual nature as defined by Equal 
Employment Opportunity Commission.  Employees, as well as non-employees in the employer’s 
workplace, are prohibited from these acts which create a negative work environment.  The 
prohibitions also extend to any location, activity or event associated with the organization or 
with its employees in their capacity as representatives.  Retaliation for sexual complaints or 
participation in an investigation is also prohibited. 
 
Sexual Harassment is any behavior of co-workers or supervisors, based on sex, which is 
unwelcome, personally offensive, insulting and demeaning where: 
 
 Submission to such conduct or communication is explicitly or implicitly made a term or 

condition of an individual obtaining employment with the State of Minnesota. 
 
 Submission to or rejection of such conduct or communication by an individual is used as a 

factor in decisions affecting that individual's employment. 
 
 Such conduct or communication has the purpose or effect of substantially interfering with an 

individual’s employment, or creating an intimidating, hostile, or offensive working 
environment. 

 
Sexual harassment may take different forms.  One specific form is the demand for sexual favors.  
Other forms of harassment may include: 
 
 Verbal:  Unwelcome sexual innuendoes, suggestive comments, jokes of a sexual nature, 

sexual propositions, threats. 
 
 Non-Verbal:  Unwelcome sexually suggestive objects or pictures, graphic commentaries, 

suggestive or insulting sounds, leering, whistling, obscene gestures. 
 
 Physical:  Unwelcome physical contact, including touching, pinching, brushing by the body, 

coerced sexual intercourse, assault. 
 



Agencies must provide any employee subjected to such harassment with more than one resource 
for filing a complaint.  These resources may include the employee’s supervisor/manager, the 
agency’s affirmative action officer/personnel director, the agency’s commissioner and/or a 
representative from the Department of Employee Relations Office of Diversity and Equal 
Opportunity staff. 
 
Sexual harassment by any employee, manager, supervisor, or non-employee will not be 
tolerated.  All employees, managers, supervisors and non-employees alike will be expected to 
comply with this policy and take appropriate measures to ensure that such conduct does not 
occur.  Anyone who violates this policy will be subject to appropriate disciplinary action up to 
and including discharge. 
 
Each agency head and manager is responsible for the implementation of the State’s policy of 
zero tolerance for sexual harassment.  This includes initiating and supporting programs and 
practices designed to develop understanding, acceptance, commitment, and compliance with the 
framework of this policy.  All employees must be informed that harassment will not be tolerated, 
and each supervisor will be responsible for orienting his/her staff to the state’s policy.  Each 
agency’s affirmative action officer will be expected to keep the organization apprised of any 
changes in the law or its interpretation regarding this form of discrimination.  More specifically, 
each agency head will be responsible for: 
 
 Preparing a written statement prohibiting sexual harassment, explaining the intent of the 

policy, the prohibited harassment and retaliation, and announcing the means of control; 
 
 Designing procedures and practices for its operation, including:  
  an educational program; 
  avenues available for reporting complaints; and 
  a procedure under which complaints will be investigated promptly and carefully. 
 
 Ensuring systematic discussion, review and revision of the policy, procedures and practices. 
  
 


