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Fiscal Information System (FIS) 

Overview 
 

The Fiscal Information System (FIS) is a secure web based application that allows a consumer 
of fiscal and HR reports a tool to run their own real time inquiries with a broad range of 
selectable criteria. 
 
The system is designed to be intuitive and does not require the user to have prior report 
running experience nor does it require the user to remember exact codes for criteria. The 
criteria are list based with each code’s associated description and is automatically filtered to 
those the user is cleared to view. 
 
The FIS is designed, maintained, and supported from FER and runs on dedicated hardware 
owned by FER.  
 
Because the FIS is a centrally run application any updates, new reports, and improvements to 
the system on request of a participating agency are enjoyed by all participating agencies. The 
program is designed to take advantage of the commonalities between state agencies and 
eliminate the duplication of work in creating, maintaining, and distributing reporting materials. 
 
The application is web based and requires no maintenance or technical resources from any 
participating agency. This is a service provided by FER and is available through an interagency 
agreement. 



FIS System Overview 

Logging on and Main Menu 
Signing on   

The Log In screen is user id and 
password protected allowing only 
those with clearance to use the 
system and encrypts the information 
using SSL. 

 

 

MAIN MENU 

The Main Menu presents updates 
and system messages to the user. 
The menu bar at the top of each 
page allows for quick navigation of 
the system by organizing it into easy 
to understand categories. 

 
 



Report Criteria 
 
The first option is Select Fiscal Years  

 

Each report screen is functionally the 
same with available reporting criteria 
the user can enter and reports the 
user can run.  

 

The following screen appears for fiscal year choice: 
The user can select one or more 
criteria to get a desired report - all 
are optional. 

 

All criteria is automatically populated 
by the application depending on 
what agency the user belongs and 
what clearances the user has. 



Month Filter Option 
If desired, the user can limit their 
report to a specific month in the 
fiscal year. 

 
 
 
 
Select Orgn 

Each list of Fiscal Years, Funds, 
Appropriations & Organizations 
is based on what the agency has set 
up in MAPS and what the user is 
authorized to view. 

 

When selecting to view a specific 
Organization, it is not necessary to 
select the Fund or Appropriation 

 



Select Fund, Appropriation. 

 

Funds, Appropriations, and 
Organizations are ordered to 
display current items first and 
inactive or unused items next with 
the years they were active or used. 

By selecting a specific Fund and a 
specific Appropriation, the report 
will display data for all 
Organizations within the specified 
Appropriation that the user is 
authorized to view 

If Funds is the only option selected, 
the report will display data for all 
Appropriations & Organizations 
that the user is authorized to view 
within that Fund 

 

Other options: Advanced Criteria  
Most report screens offer Advanced 
Criteria where the user can add 
additional criteria to their reports to 
further customize what data is 
returned. 

 



 

Saving criteria: Favorites  
All report screens offer a Favorites 
option where the user can save 
selected criteria to apply them at a 
later date as well as to other report 
screens. 

 
 

Exporting data: Excel Download  
Many reports offer an Excel 
Download option where the user 
can save the report data in Excel for 
individual needs. 

 



FIS Available Reports 

Manager’s Financial Reports 

  
Manager's Financial Reports

    

 

MFR – Appropriation Level 

MFR – Fund Level 

MFR – Organization Level MFR – Orgn Summary 

 
MFR – All Funds Summary  

 
MFR w/Expenditure Planning 
– Organization Level

 
MFR – Activity (Reporting 
Category) Level  

Budget Overview - Orgn  
 
 
Advanced Criteria Options include: Activity Code, Object Code 
 
 
MFR (Organization Level) 

 
 
 
 
 
 

All reports can be printed, emailed or saved to a specified location as a 
pdf file. Icons are on the tool bar.   
Printer = printer    Globe = email    Diskette = save 



MFR Organization Summary 

 
 

 
MFR w/Expenditure Planning (Organization Level) 

  



Budget Overview (Organization Level) 

 



Expenditure Reports 

  
Expenditure Reports

    

 Budget Overview - Orgn 

Transaction Details – 
Reporting Category 

Transaction Details - Fund 

Transaction Details - Approp 

Transaction Details - Orgn 

Vendor Summary – Reporting 
Category

Vendor Summary - Fund

Vendor Summary - Approp 

Vendor Summary - Orgn 
 

 

Appropriation Transactions  

Contract Detail 

Contract - Appropriation 

Contract - Organization 

Contract Summary  

 
 
 
 
 
Advanced Criteria Options include: Vendor Number, Reporting Category, and  
Object Code 
 
 
Transaction Details (Organization Level) 

 



Contract Summary 

 
 
Contract Detail 

 



Appropriation Transactions 

 
 

Budget Overview (Organization Level) 

 



 
 
Expenditure Planning (Organization Level) 

 



Encumbrance Reports 
 

Encumbrance Reports 

Open Purch Orders - Orgn 

Open Purch Orders - Approp 

Open Purch Orders  - Fund 

Open Purch Orders - Agency 

Open Purch Orders – 
Reporting Category 


 

O/C Purch Orders - Orgn 

O/C Purch Orders - Approp 

O/C Purch Orders - Fund 

O/C Purch Orders - Agency 

O/C Purch Orders – 
Reporting Category 

 
 
 
 
 
 
Advanced Criteria Options include: Vendor Number, Reporting Category, and  
Object Code 

 
Open Purchase Orders  

 
 
 
 
 
 



Revenue Reports 

  
Revenue Reports

    

 
 
 
 
 Transaction Details - Fund 

Transaction Details - Approp 

Transaction Details - Orgn Cash Collections - Orgn 

Cash Collections - Approp

 
 
 
Advanced Criteria Options include: Revenue Source Code 
 
 
Transaction Details (Organization Level) 

 



Cash Collections (Organization Level) 

 



Salary Projection Reports 

  
Salary Projection Reports

    

 
 

 
 Sal Paid & Proj-Approp 

Sal Paid & Proj-Orgn 

Sal Paid & Proj-Employee 

Projections Only - Approp 

Projections Only - Orgn 

Projections Only - Employee 

Financial Plng MFR - Summary 

Financial Plng MFR - Approp 

Financial Plng MFR - Orgn 

 
 

MFR Payroll with Sal Proj 

Advanced Criteria Options include: Include Position Planning, Custom Salary Projections 
 
Advanced Criteria Options 

 
 



Paid & Projections (Employee Level) 

 
 
Projections Only (Employee Level) 

 
 
 



Payroll MFR with Projections 

 
 
 

Financial Planning MFR (Organization Level) 

 
 



Financial Planning MFR (Summary) 

 



Payroll Reports 

  
Payroll Reports

    

 

Pay Prd Sal Detail - Reporting 
Category

Pay Prd Sal Detail - Approp  

Pay Prd Detail - Orgn

Pay Prd Detail - Empl 

Overtime/Premium by 
Earning Type 

Overtime/Premium by EE 

Overtime/Premium by PPE 

 
 
 
 
 

Pay Prd Sal Summary – Reporting 
Category 

Pay Prd Sal Summary - Approp

Pay Prd Sal Summary - Empl 

Pay Prd Sal Summary -Orgn 

 
 
 
 
 
 

FY Sal Summary - Reporting 
Category 

FY Sal Summary - Approp 

FY Sal Summary - Orgn 

FY Sal Summary - Employee 

Employee Business Expense

 
Advanced Criteria Options include: Employee ID, Pay Period End, Reporting Category 
 
 
Pay Period Salary Summary (Employee Level) 

 



Pay Period Detail (Employee Level) 

 
 
 
FY Salary Summary (Employee Level) 

 



Employee Business Expense 

 
 
 
Overtime/Premium by Employee 

 
 



 
Overtime/Premium by Pay Period 

 
 
Overtime/Premium by Earning Type 

 



Human Resource Information 
 

Employee Information 

  
Employee Information

  

Employee Supervisor - Employee

Employee Roster - EmployeeCurrent Job & Position - Employee 

Personnel Transactions - Employee 

   

Employee Information Screen 
HR information from employee 
rosters to SEMA4 transactions for a 
specific employee is available under 
the Employee Information screen. 

 
 
 
 



Similar to the financial reporting 
screens, the list of employees 
available to the user is limited to 
their authorization. 

 
 
 
Employee Roster 

 
 



Job & Position Information 

 
 
 
Transaction History 

 
 



FIS Planning Modules 
 

Expenditure Planning 

  
Expenditure Planning

    

 
Expenditure Planning 

Expenditure Planning allows the user 
to enter expenditure information into 
the database for planning purposes. 

 

The data can be viewed by all those 
with clearance to the organization 
the planned expenditure is set up or 
the record can be marked as private 
allowing only the individual creating 
the record to view and modify it. 

 
 
MFR w/Expenditure Planning (Organization Level) 

Expenditure Planning information 
can be run against live data using 
the MFR – Expenditure Planning 
report on the MFR Reports screen. 

 

Current and future year expenditure 
data can be entered and reported on 
and, if not marked as private, can be 
communicated to the fiscal 
department for official encumbrance 
in MAPS. 



Position Planning 
 

  
Position Planning

 
 
Position Planning 

Position Planning allows the user to 
enter planned positions into the 
database. 

 

The data can be viewed by all those 
with clearance to the organization 
the position is set up or the record 
can be marked as private allowing 
only the individual creating the 
record to view and modify it. 

 
 
Position Planning Reports 

Position Planning information can be 
run against live data using the Salary 
Projections Reports screen. 

Current and future year positions 
can be entered and reported on and, 
if not marked as private, can be 
communicated to the fiscal and HR 
departments for official entry into 
SEMA4. 



FIS Application Help 
 

Tutorial
 

 
 
Interactive Tutorial 

Built in tutorial allows the user to 
seek application help using a 
graphical interface rather then the 
more common term searches.

 

The tutorial provides step by step 
guides that the user can do at their 
own pace covering all or only the 
sections they want to review. 

 
 
 
 
 


