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REQUEST FOR EMERGENCY AUTHORIZATION

Instructions: This form must be signed by the agency head or assistant agency head with delegated authority.  Submit this form to the Materials Management Division, 112 Administration Building, St.  Paul, MN 55155, or by fax to 651.297.3996; Attn: Kent Allin. 

This request to authorize work to begin on a contract prior to the full execution of the contract is made pursuant to Minnesota Statutes 16C.05, Subd. 2a.

	Agency Name:
	Date:

	Agency Contact:
	Phone:

	Contractor Name:

	Minnesota Statutes 16C.10, Subd.  2 defines emergency as A...a threat to public health, welfare, or safety that threatens the functioning of government, the protection of property, or the health or safety of people.@

	Description of Emergency (part 1):

(Check all that apply - at least one is required)

 Threat to public health

 Threat to public welfare

 Threat to public safety
	Description of Emergency (part 2):

(Check all that apply - at least one is required)

 Threatens function of government

 Threatens protection of property

 Threatens health or safety of people

	Describe the emergency, how it meets the above criteria, and the circumstances leading to the emergency:



	Description of Work:



	Did agency=s lack of planning contribute to the need to begin work without a fully executed contract in place?

 Yes        No

	AGENCY AUTHORIZED SIGNATURE: I acknowledge the risks associated with allowing the vendor to begin work without a fully executed contract, and I understand it is my responsibility to have a fully executed contract in place within 15 working days. 

Signature:
	ADMINISTRATION DEPARTMENT 
 Approved without qualifications

 Approved with qualifications

     Emergency could have been prevented

     Other_____________________________________________

 Disapproved

      Not an emergency

      Other_____________________________________________

 Work began prior to request – 16C violation

Signature:

	Title:
	Date Received in Admin:

	Date:
	Date Action Taken by Admin:
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