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DEPARTMENT OF ADMINISTRATION




CAPRA Funding 
Capital Asset Preservation & Replacement Account
REVIEW THIS PAGE PRIOR TO SUBMITTING THE ATTACHED CAPRA Funding Application
Eligibility for CAPRA Funding

	Your project is eligible for CAPRA Funding if:

 
	Your project is NOT eligible for CAPRA Funding if it is:
:

	• If your Agency’s emergency repair funds are expended

• Your Agency’s Asset Preservation funds are expended

• Project cost is greater than $25K
• If your project is an unanticipated Emergency Repair of one of the following:

- Remove Life Safety Hazard, Code violation
	• Land acquisition

• New construction 

• Program expansion 

• Landscaping 

• Non-building projects 

• Non-State owned buildings 

• Tennis court repair/replacement

• Normal Recurring maintenance

	- Tuckpointing Roof repair/replacement

- Window replacement
	

	- Structural repairs
	

	- Mechanical system repairs/replacement
	

	- Electrical system repairs/replacement
	

	- Underground storage tank removal
	

	- Asbestos containment/removal
	

	- Lead and other hazardous materials
	

	- Repair Fire alarms/automatic sprinkler system
	

	
	


Instructions for completing the CAPRA Funding Application
(Form is on the next page) 

What You Need To Do:

1) Review the Eligibility for CAPRA Funding (above) to see if your project qualifies for CAPRA funding.

2) Complete the CAPRA Funding Application that follows these instructions if your project is eligible for funding.

(Fit all information on ONE PAGE)

3) Attach documentation such as letters, reports, and cost estimates that will support your request.

4) Complete a Request For Emergency Authorization*  if emergency procurement is required

5) Complete a Project Initiation Form (PIF)*  if a State project number does not exist.

6) Submit the completed CAPRA Funding Application along with a PIF to your agency central office
7) Have your Central Office approve and sign all applicable forms named above and forward them to 

Gordon.Christofferson@state.mn.us 


Debra.Nordling@state.mn.us         or fax: 651-215-6245.


*All Forms can be found online at: http://mn.gov/admin/business/vendor-info/construction-projects/Forms/index.jsp 

What We Will Do:
8) We will process the application and return all documentation with a project number assignment

Real Estate and Construction Services
CAPRA Funding Application 
Capital Asset Preservation & Replacement Account
	Agency
	
	Contact
	

	Facility
	
	Phone
	

	Location
	
	E-mail
	

	Project Name
	
	Date
	

	
	
	
	


Project Number (check one)
	 FORMCHECKBOX 
 New project: Attach RECS PIF 
	 FORMCHECKBOX 
 Existing project: RECS Project Number ________________ 


Project Description (Provide a brief detailed description of work needed with attached documentation - letters, reports, estimates, bids, etc.) 

	


Priority (Explain why project is urgent or an emergency)
	


Project Category (check one)
	Emergencies
	Life Safety-Code-Mech-Structural
	Hazardous Materials
	Building Envelope

	 FORMCHECKBOX 

All types
	 FORMCHECKBOX 
 Life Safety
	 FORMCHECKBOX 

Electrical
	 FORMCHECKBOX 

Asbestos
	 FORMCHECKBOX 

Roof

	
	 FORMCHECKBOX 

 Code Violations
	 FORMCHECKBOX 

Structural
	 FORMCHECKBOX 

Lead 
	 FORMCHECKBOX 

Windows

	
	 FORMCHECKBOX 
 Mechanical
	 FORMCHECKBOX 

Other _______
	 FORMCHECKBOX 

Underground Storage Tanks
	 FORMCHECKBOX 

Tuckpointing

	
	
	
	 FORMCHECKBOX 

Other __________________
	 FORMCHECKBOX 

Other ___________


Project Cost & Funding
Symbol 168 \F "Symbol" \S 10 \H
$25,000 is the minimum amount typically funded.  Projects less than this should be funded by the agency’s operating budget
Symbol 168 \F "Symbol" \S 10 \H    A typical CAPRA project usually does not exceed $500,000.  A project beyond this limit should be submitted as a bonding request
	Amount Funded by your Agency 
	$
	

	Amount Funded by Other
	$
	

	CAPRA Amount Requested
	$
	

	TOTAL
	$
	


Agency Approval  ____________________________________________
    Date  ______________________










(authorized signature)
With your Agency’s signature, you are certifying the following:

	 FORMCHECKBOX 
 I Certify that my Agency’s emergency repair funds are expended
	 FORMCHECKBOX 
 I Certify that my Agency’s Asset Preservation funds are expended


For RECS Use Only

Status





 FORMCHECKBOX 
 Initial Approval

 FORMCHECKBOX 
 Approved For Funding
 FORMCHECKBOX 
 Not Eligible



Approved By _____________________________      Date  _____________         Amount funded $_______________ 
AR-00027-7-9-07
FIT ALL ABOVE ON ONE PAGE
