	DEVELOPING ENCUMBRANCE (DE) 

CONTRACT AMENDMENT, CONTRACT INCREASE
STATE OF MINNESOTA

	Minn. Stat. § 16C.05, subd. 2(d) states: Amendments to contracts must entail tasks that are substantially similar to those in the original contract or involve tasks that are so closely related to the original contract that it would be impracticable for a different contractor to perform the work. The commissioner (of Administration)…must determine that an amendment would serve the interest of the state better than a new contract and would cost no more.

	DE No:
	
	Date:
	mm/dd/yyyy
	Supplemental Agreement  No.
	X

	Top Table – for State Use only

	RECS Project  No
	
	RECS Project Mgr:  
	

	Project Title:  
	
	Consultant:
	

	Agency/Facility:  
	
	Contractor :
	

	Order #
	
	Contract #
	
	Contract Start
	

	Fund Source
	FY:
	FUND:
	FinDeptID:
	AppropID:
	Business Unit ID:

	#1
	
	
	
	
	

	Please reference the Requisition Number on the right on the completed SA for this project.
	Requisition #:
	Encumbered by:
	

	
	
	Date:
	

	

	Initial one of the following statements:

	______
	Notice to proceed will be given after supplement is fully executed.

	______
	Notice to proceed will be given prior to full execution of the supplement. Requisition required.

	This contract change is necessary due to (provide written description, Type and Amount for each change below):

    [ CC ]  Code Change       [ HU ]  Hidden/Unforeseen condition    [ PC ]  Program Change    [ EO]  Errors and Omissions  

	

	Description of Contract Change (check one and provide written description below):

	

	1
	The original contract    FORMCHECKBOX 
 called for     FORMCHECKBOX 
   did not call for:  



	2
	It is necessary to modify the original agreement to include the following changes:
	Change Type
	Estimated Cost

	
	a.
	PR-xx

For PMD Projects:    Current FY $______________   Next FY $ _________________
	
	00.00

	
	
	(Indicate amount to be completed in each fiscal year)
	
	

	
	b.
	PR-xx

For PMD Projects:    Current FY $______________   Next FY $_________________
	
	00.00

	
	
	
	
	

	
	c.
	PR-xx

For PMD Projects:    Current FY $______________   Next FY $_________________
	
	00.00

	
	
	TOTAL
	00.00



	

	
	
	CONTRACT SUMMARY
	

	
	
	Original Contract Amount:  
	

	
	
	Contract Amount w/approved SAs  #
	

	
	
	Previously Approved D/Es not yet in SAs: #
	

	
	
	Unapproved /pending D/Es: (including this one) #
	

	
	
	Total Estimated Contract Amount to Date
	









Construction Contingency-Blanket Purchase Agreements (BPAs)
	Original BPA Amount:  
	

	Additional BPAs    No.s ___, ___
	

	Remaining BPA Amount:
	

	
	








Do You Want the BPA amount increased?     □   Yes
□   No







(If yes, submit a revised PIF with additional funding)
	Approval and Execution of DE required by (insert date):  mm/dd/yy
Execution of Developing Encumbrance is required by the above-mentioned date to avoid delay and additional cost to the project. 
If verbal approval was given when additional work is needed immediately in order to avoid a potential construction delay claim, execute a DE form as soon as possible (within 48 hours). 

	The cost indicated for this contract change is a:  
CONSTRUCTION CONTRACT CHANGE
 FORMCHECKBOX 
 Cost Estimate - “Not To Exceed” (Final cost in SA will be based on actual costs or ‘not to exceed’ amount, whichever is less.)  
Execute SA within 30 days after execution of this DE 
 FORMCHECKBOX 
  Proposal Request “Fixed Amount” (Final cost in SA will be the same amount.)  
Execute SA within 30 days after execution of DE.
CONSULTANT CONTRACT CHANGE

 FORMCHECKBOX 
  “Fixed Amount” (Final cost in SA will be the same amount.)  

Execute SA Prior to work proceeding (No Exceptions)



	Consultant
	Contractor
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	I certify that this supplement to the above listed contract complies with Minn. Stat. § 16C.05, subd. 2(d). The changes to the contract(s) are stated above.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Extend the duration of the contract.
	Extension Length or Date: 
	0 Days

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Additional tasks, items or work related to existing contract scope or requirements. [Example: Original specifications required that a door be installed in one location, but during construction the door is to be installed in a different location.]

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	New tasks, items or work within scope or requirements of original solicitation. [Example: Original documents did not require a second door be installed, but during construction it is determined that a second door is required.]

	 FORMCHECKBOX 

Extremely Limited

	 FORMCHECKBOX 

	Authority to proceed has been granted for this SA based on the requirements of Minn. Stat. § 16A.15, subd. 3(c): “to minimize potential construction delay claims…a project funded by a building appropriation may allow a contractor to proceed with supplemental work within the limits of the appropriation before money is encumbered. While the contractor is proceeding, the agency shall immediately act to encumber the required funds.”

	

	
	

	RECS Approvals :

Director/Asst Director
	
	Date:
	

	
	


THE COMPLETED AND APPROVED FORM IS TO ACCOMPANY THE SUPPLEMENTAL AGREEMENT

AND BE RETAINED IN THE CONTRACT FILE

FOR CONSTRUCTION CONTRACT CHANGES: WHEN THIS FORM IS APPROVED, ISSUE THE ATTACHED WRITTEN ORDER TO THE CONTRACTOR

WRITTEN ORDER / CONSTRUCTION CHANGE DIRECTIVE* / OWNER’s WRITTEN APPROVAL FOR A CHANGE
 
	Date:
	Order/Directive/Approval  No.  


To:
ABC Construction Company

4321 Oak Street

Border, MN
	Project:

Remodel Health Unit [Enter project name as it appears on the contract] 

MCF Facility, 22 Cell Street, Lock, MN
	State Project No.   78FB0002
State Contract No.  23451



In accordance with Article 7 of the General Conditions (A201-2007 General Conditions of the Contract for Construction), this is a

□  WRITTEN ORDER FOR A CHANGE


□  CONSTRUCTION CHANGE DIRECTIVE
□  OWNER’s WRITTEN APPROVAL 
to make the following changes:
Attachments / References (if any):  

When signed by the Architect / Engineer and Owner; or Owner only, this document constitutes a change in the contract work and is effective on the date of this document. SIGNATURE BY OWNER INDICATES OWNER’s APPROVAL;  ALL ORDERS OR DIRECTIVES FOR A CHANGE MUST BE SIGNED (APPROVED) BY OWNER.
__________________________________       _____________________________________

Architect / Engineer of Record- signature

Owner - signature
Typed Name:





Typed Name:

Company:





State of Minnesota-Authorized representative
	Costs for the change (if any) and change in Contract Time (if any) require a subsequent Change Order (Supplemental Agreement) to the Contract.  Any change to the Contract Sum and/or Contract Time shall be amended via a Supplemental Agreement (SA) to the Contract and cannot be paid until a SA to the Contract has been executed.

	WITHIN 30 DAYS following the date of this order/directive, should a cost change to the contract be justified as a result of this order/directive, a Change Order (Supplemental Agreement) shall be executed (signed by all parties).   The Contractor shall present to the Architect/Engineer or Record (A/E), the materials and labor breakdown for a change in the Contract Sum including any documentation for any proposed change in the Contract Time.  The A/E  will review costs and justification with the Owner and prepare a Supplemental Agreement.  The Supplemental Agreement, with contractor’s cost breakdowns and/or justification shall be prepared immediately by the Architect/Engineer of Record and sent to Owner for final signatures.


* Architect / Engineer of Record may use the AIA CCD form also (issued with Owner’s signature)
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