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Grant Closeout Evaluation Sample Template
OGM policy 08-13

	Grantee:
	SWIFT PO
	Amount of Grant
	Period of Award:

	
	
	$
	

	Grant Description and Purpose:

	List the authorized representative/primary contact (name and title) for the grant
	

	List additional contact(s), if applicable, that provided grant oversight and management (name and title)?
	

	Provide brief summary of steps in establishing grant agreement.  If additional steps (i.e. pre-award site visit or call) were required based on pre-award financial review or other factors please list.
	

	Were financial reporting forms and grant reimbursement requests submitted timely?
	

	Were financial reports accurate and sufficiently detailed?
	

	Were program reports submitted timely and reflect grant outcomes?
	

	Were grant outcomes met?
	

	If grant outcomes were not met, provide background/narrative on contributing factors and the context 
	

	Did Grantee personnel appear to understand the funding requirements and act accordingly?
	

	List any significant changes that arose during the grant award period that required your intervention to ensure that the grant contract agreement requirements were followed
	

	Are you aware of any financial/audit irregularities involving this organization? 
	

	OTHER COMMENTS:


	

	Completed By: 
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